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AGENDA STAFF REPORT 

DATE: January 19, 2022 

TO: Mayor and City Council 

APPROVED BY: Miguel Figueroa, City Manager A lt-

PREPARED BY: 

SUBJECT: 

Lilliana Falomir, Public Works Manager - Administrati~ 
Adopt Resolution of the City Council of the City of Calexico 
Authorizing the Submittal of Application(s) for All CalRecycle 
Grants for which the City of Calexico is Eligible. 

================================================================== 

Recommendation: 

Adopt Resolution No. 2022-_ of the City Council of the City of Calexico authorizing the 
Submittal of Application(s) for all CalRecycle Grants for which the City of Calexico is 
eligible. 

Background: 

The Department of Resources Recycling and Recovery (CalRecycle) has been tasked 
with administering a one-time grant program meant to provide aid in the implementation 
of regulations adopted by CalRecycle pursuant to Chapter 395, Statutes of 2016. This 
non-competitive grant program will provide funding to local jurisdictions to assist with the 
implementation of regulation requirements associated with SB 1383. Eligible projects 
include: 

• Collection 
• Education and Outreach 
• Edible Food Recovery 
• Capacity Planning 
• Procurement Requirements 
• Record Keeping 
• Enforcement and Inspection 
• Program Evaluation/Gap Analysis 

Discussion & Analysis: 

The City of Calexico is eligible to receive approximately $54, 121.00 from 
CalRecycle SB 1383 Local Assistance Grant Program. In order to receive 
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the mentioned funds , the City Council of the City of Calexico needs to adopt the attached 
resolution authorizing the submittal of application(s) for all CalRecycle grants and 
authorizing the City Manager and/or his designee to execute all applications, agreement 
and/or any necessary documentation to claim the funds. Therefore, Public Works staff is 
requesting that the City Council of the City of Ca lexico adopt the attached resolution 
authorizing the submittal of application(s) for all CalRecycle grants for which the City of 
Calexico is eligible. 

Fiscal Impact: 

Estimated Revenue $54, 121.00 

Coord inated With: 

City Manager's Office. 
Public Works Department. 

Attachment(s): 

1. Resolution No. 2022-_ of the City Council of the City of Calexico authorizing the 
Submittal of Application(s) for all CalRecycle Grants for which the City of Calexico 
is eligible. 

2. CalRecycle SB 1383 Local Assistance Grant Program Funding Estimates. 
3. CalRecycle SB 1383 Local Assistance Grant Program Application Guidelines and 

Instructions. 
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RESOLUTION NO. 2022-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CALEXICO 
AUTHORIZING SUBMITTAL OF APPLICATION(S) FOR ALL CALRECYCLE 
GRANTS FOR WHICH THE CITY OF CALEXICO IS ELIGIBLE 

WHEREAS, Public Resources Code sections 48000 et seq. authorize the Depaitment of 
Resources Recycling and Recovery (CalRecycle) to administer various grant programs (grants) 
in fmtherance of the State of California' s (state) effo1ts to reduce, recycle and reuse solid waste 
generated in the state thereby preserving landfill capacity and protecting public health and safety 
and the environment; and 

WHEREAS, in furtherance of this authority CalRecycle is required to establish procedures 
governing the application, awarding, and management of the grants; and 

WHEREAS, CalRecycle grant application procedures require, among other things, an applicant's 
governing body to declare by resolution ce1tain authorizations related to the administration of 
CalRecycle grants. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Calexico 
authorizes the submittal of application(s) to CalRecycle for all grants for which the City of 
Calexico is eligible; and · 

BE IT FURTHER RESOLVED that the City Manager or his designee is hereby authorized and 
empowered to execute in the name of the City of Calexico all grant documents, including but not 
limited to, applications, agreements, amendments and requests for payment, necessary to secure 
grant funds and implement the approved grant project; and 

BE IT FURTHER RESOLVED that these authorizations me effective for five (5) years from the 
date of adoption of this resolution. 

PASSED, APPROVED AND ADOPTED this 19111 day of January 2022. 

Javier Moreno, Mayor 

Attest: 

Gabriela Garcia, City Clerk 
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Approved as to Form: 

Carlos Campos, City Attorney 

State of California ) 
County of Imperial ) ss. 
City of Calexico ) 

I, Gabriela Garcia, Deputy City Clerk of the City of Calexico do hereby certify the above 
Resolution No. 2022-_ was approved at a regular City Council meeting held on the 19111 day of 
January 2022, by the following vote to-wit: 

AYES: 
NOES: 
ABSTAIN: 

Gabriela Garcia, City Clerk 



ATTACHMENT #2 



State of California Department of Resources Recycling and Recovery 
SB 1383 Local Assistance Grant Program FY 2021-22 - Funding Estimates 

Jurisdiction Name Estimated Funding Amount 

Alameda 
Alameda $ 107, 107 
Albany $ 23,390 
Berkeley $ 154, 162 
Dublin $ 85,874 
Emeryville $ 20,000 
Fremont $ 308,243 
Hayward $ 208,367 
Livermore $ 120,658 
Newark $ 65, 104 
Oakland $ 572,229 
Piedmont $ 20,000 
Pleasanton $ 103,811 
San Leandro $ 11 5,507 
Union City $ 96,476 
Alameda County $ 193,767 

Alpine 
Alpine County $ 20,000 

Amador 
Amador $ 20,000 
lone $ 20,000 
Jackson $ 20,000 
Plymouth $ 20,000 
Sutter Creek $ 20,000 
Amador County $ 29,247 

Butte 
Biggs $ 20,000 
Chico $ 147,249 
Gridley $ 20,000 
Oroville $ 24,450 
Paradise $ 20,000 
Butte County $ 78,947 

Calaveras 
Angels City $ 20,000 
Calaveras County $ 54,793 

Colusa 
Colusa $ 20,000 
Williams $ 20,000 
Colusa County $ 20,000 

Contra Costa 
Antioch $ 149,030 



Brentwood $ 87,712 
Clayton $ 20,000 
Concord $ 170,572 
Danville $ 58,607 
El Cerri to $ 33,609 
Hercules $ 34,944 
Lafayette $ 34,280 
Martinez $ 49,323 
MoraQa $ 23,082 
Oakley $ 57,281 
Orinda $ 26,044 
Pinole $ 26,425 
PittsburQ $ 98,731 
Pleasant Hill $ 45,789 
Richmond $ 145,465 
San Pablo $ 41,734 
San Ramon $ 111 ,01 4 
Walnut Creek $ 94,559 
Contra Costa County $ 229,790 

Del Norte 
Crescent City $ 20,000 
Del Norte County $ 28, 128 

El Dorado 
Placerville $ 20,000 
South Lake Tahoe $ 31 ,710 
El Dorado County $ 212,284 

Fresno 
Clovis $ 160,816 
Coalinga $ 22,988 
FirebauQh $ 20,000 
Fowler $ 20,000 
Fresno $ 718,149 
Huron $ 20,000 
Kerman $ 22, 161 
KinQsburg $ 20,000 
Mendota $ 20,000 
Orange Cove $ 20,000 
Parlier $ 21,781 
Reedley $ 35,237 
Sanger $ 36,897 
San Joaquin $ 20,000 
Selma $ 33, 138 
Fresno County $ 224,077 

Glenn 
Orland $ 20,000 
Willows $ 20,000 



Glenn County $ 20,589 
Humboldt 

Arcata $ 23, 199 
Blue Lake $ 20,000 
Eureka $ 35,271 
Ferndale $ 20,000 
Fortuna $ 20,000 
Rio Dell $ 20,000 
Trinidad $ 20,000 
Humboldt County $ 92,349 

Imperial 
Brawley $ 36,862 
Ca lexico $ 54, 121 
Calipatria $ 20,000 
El Centro $ 60,038 
Holtville $ 20,000 
Imperial $ 27,632 
Westmorland $ 20,000 
Imperial County $ 50,713 

Inyo 
Bishop $ 20,000 
Inyo County $ 20,222 

Kern 
Arvin $ 29,894 
Bakersfield $ 522,229 
California City $ 20,000 
Delano $ 68,004 
Maricopa $ 20,000 
McFarland $ 20,000 
Ridgecrest $ 39,832 
Shafter $ 27,841 
Taft $ 20,000 
Tehachapi $ 20,000 
Wasco $ 36, 191 
Kern County $ 418,635 

Kings 
Avenal $ 20,000 
Corcoran $ 27,877 
Hanford $ 79,691 
Lemoore $ 36, 183 
Kings County $ 44,202 

Lake 
Clearlake $ 20,000 
Lakeport $ 20,000 
Lake County $ 60,269 
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Grant Cycle Overview 
The Department of Resources Recycling and Recovery (CalRecycle) offers the SB 
1383 Local Assistance Grant Program pursuant to Chapter 395, Statutes of 2016 . Th is 
non-competitive grant program will provide one-time funding to local jurisdictions to 
assist with the implementation of regulation requirements associated with SB 1383. 

This resource document provides app licants with instructions to access and complete 
the app lication online and information about grant administration . The web-based 
application is in CalRecycle's Grants Management System (GMS) 
(https://www.calrecycle.ca.gov/Funding/GMS/). The applicant will need to sign in to 
GMS to complete and submit an application. 

Note: The following terms used in this document are defined below, unless the context 
clearly indicates otherwise: 

• "Applicant" refers to either the lega l name of the entity that is lega lly responsib le 
for grant administration and any entity that will receive and control grant funded 
equipment, if awarded, or to a person who is completing an application on behalf 
of the Applicant (this is usually the primary contact listed on the application, but 
could also be the secondary contact, signature authority, or consultant). 

• "You" refers to a person who is completing the application on behalf of the 
Applicant. 

Timeline 

February 1, 2022: Application Due Date 
• Applicants must submit applications in GMS by 11 :59 p.m. on this date. 
• Customer service will be available until 4:00 p.m. on this date. 

Note: There is only one application period. All applicants must submit an 
application by February 1, 2022 to be considered for first and second round funding. 

March 1, 2022: Secondary Due Date for First Round Funding 
• Approved Resolution, and if applicable, Letters of Designation and Letters of 

Authorization, must be uploaded in GMS by this date if it was not submitted with 
the application. 

June 14, 2022: Secondary Due Date for Second Round Funding 
• Approved Resolution, and if applicable, Letters of Designation and Letters of 

Authorization, must be uploaded in GMS by this date if it was not submitted with 
the application. 

April 1, 2022 (tentative): Grants Awarded for First Round Funding 
• CalRecycle considers funding recommendations, and if approved, conditionally 

awards grants on this date. 

Note: Applicants with outstanding debt owed to CalRecycle will not receive funding 
unless debt is paid by March 1, 2022. 
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September 1, 2022 (tentative): Grants Awarded for Second Round Funding 
• Ca lRecycle considers funding recommendations, and if approved , cond itionally 

awards grants on th is date. 

Note: App licants with outstand ing debt owed to Ca lRecycle will not rece ive fund ing 
un less debt is pa id by August 15, 2022. 

April 2, 2024: Grant Term End for First Round Funding 

September 2, 2024: Grant Term End for Second Round Funding 

For milestones that take place during the grant term, refer to the Procedures and 
Requirements document. 

Eligible Applicants 
Ca liforn ia Labor Code section 1782 prohibits a charter city from receiving state fund ing 
or financial assistance for construction projects if that charter city does not comply with 
Labor Code sections 1770-1782. If any applicants or participating entities are charter 
cities or Joint Powers Authorities that include charter cities , the lead participating entity 
must certify on the Detail tab of the application that Labor Code section 1782 does not 
prohibit any included ch arter city from receiving state funds for the project described in 
this application. If it is determined after award that an applicant or participating entity is 
a charter city prohibited from receiving state funds for this grant project, the grant will be 
terminated and any disbursed grant funds shall be returned to CalRecycle. 

Eligible applicants include: 

• City 
• County 
• City and county 
• Regional or Joint Powers Authorities 
• Special Districts that provide solid waste collection services 

Individual Application 
An Individual Application is one in which a single eligible entity will be responsible for 
grant implementation. The applicant in an Individual Application will be responsible for 
the performance of the grant and all related documentation. In addition , the applicant 
will be the only entity receiving any real or personal property that is purchased with 
grant funds. 

Regional Application 
Local governments may join together in a Regional Application in which two or more 
eligible jurisdictions join together for the purpose of grant implementation. A Regional 
Lead Participant must be designated to act on behalf of all Non-Lead Participants. The 
Lead Participant is the applicant, and if awarded , will be the grantee responsible for the 
performance of the grant and all required documentation. CalRecycle will direct all 
official correspondence and grant payments to the Lead Participant. If a jurisdiction is a 
Non-Lead Participant in a Regional Application , it may not apply individually. 
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Joint Powers Authority Application Requirements 
Joint Powers Authorities (JPA) may submit a grant application as an individual 
applicant. An entity may not submit an ind ividual app lication if that entity is also a 
member of an applicant JPA. In add ition to the req ui rements for an Individual 
App lication, a JPA must up load a copy of its JPA Agreement. 

The JPA Agreement must: 
1. Give authority over so lid waste management. 
2. List all member entities. 
3. Contain the signature of all members. 

Eligible Projects/Products 
Elig ible activities and costs include: 

• Capacity Plann ing 
• Collection 
• Ed ible Food Recovery 
• Education and outreach (includes organic waste & ed ible food recovery) 
• Enforcement and Inspection 
• Program Evaluation/Gap Analysis 
• Procu rement Requirements (using recycled organic products - compost, mulch , 

electricity, and/or renewable gas and recycled paper and paper products) 
• Record Keeping 

Available Funds 
• $57,000,000 is available for this grant cycle, fiscal year 2021 - 22, subject to 

funding availability. 
• $20,000 base award for each eligible applicant. 

o CalRecycle provides estimated funding amounts on the Notice of Funding 
Availability page for applicants to budget anticipated costs of implementing 
the program. 

• CalRecycle will distribute remaining funds to eligible entities based on per capita 
calculations using the Department of Finance's January 2021 population 
statistics. 

Ordinance Requirement 
Applicants must identify the status of adopting an enforceable ordinance(s) , or similarly 
enforceable mechanism, pursuant to section 18981.2 of Title 14 of the California Code 
of Regulations. 

Applicants who certify they will adopt an ordinance to CalRecycle by 
April 1, 2022, will be eligible to receive first round funding (Spring 2022). In addition , the 
first round of awardees may be eligible to receive additional remaining funds from 
entities who did not apply. 

For applicants who adopt an ordinance after April 1, 2022, awards will be delayed to the 
second round. 
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Grant Term 
The Grant Term for first round funding begins on April 1, 2022 (tentative) and ends on 
April 2, 2024. The Grant Term for second round fund ing beg ins on September 1, 2022 
(tentative) and ends on September 2, 2024. 

For detai led information about requ irements with in the grant term, refer to the 
Procedures and Requirements document. 

Eligible and Ineligible Costs 
Grantees may incur eligible costs on ly during the Grant Term. For detailed information 
about eligible and ineligible costs, refer to the Procedures and Requ irements document. 

Questions 
Refer to the Frequently Asked Questions page 
(https ://www. ca I recycle. ca.gov/organ ics/slcp/owrloca lassista nceg ra nt/faq202122). If 
your answer is not listed , send you r question to grants@CalRecycle .ca.gov. 

Public Records Requests 
CalRecycle's policy is to make records requested by the public promptly available in 
accordance with the laws governing disclosure of records and information to the public. 
In general, all records in the possession of a state agency are public records subject to 
disclosure, unless a law provides that a particular kind of record or information is not a 
public record or is exempt or proh ibited from disclosure. 

Upon request, the entire contents of the submitted application are subject to public 
records requests. This may include contact information, project summary, uploaded 
documents, and scoring information. Public records may be requested from CalRecycle 
through the California Public Records Act Requests web page 
(https://www2.calrecycle .ca .gov/Forms/ContactUs/PublicRecordsRequest/). 

Confidentiality 
The following describes the treatment of certain confidential or proprietary information 
under the California Public Records Act (Government Code 6250, et seq.) and related 
regulations. It also describes how questions are resolved on whether information is 
truly confidential , the legal protections for confidential information , and internal and 
program procedures to maintain confidentiality. 

Confidential or Proprietary Information 
Title 14 of the California Code of Regulations (14 CCR), sections 17041-17046 
(https://www.calrecycle.ca.gov/Laws/Regulations/Title14/), states that confidential or 
proprietary information shall include, but is not limited to: 

• Personal or business-related financial data, customer client lists, supplier lists 
and other information of a proprietary or confidential business nature provided by 
persons in applications, reports , returns , certifications or other documents 
submitted to [CalRecycle] which if released would result in harmful effects on the 
person's competitive position . 

• Tax information prohibited from disclosure, pursuant to the Revenue and 
Taxation Code. 
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Accordingly, appropriate documents submitted with an appl ication that are clearly 
marked, on each page, "confidential or proprietary information" will be treated by 
Ca lRecycle pursuant to the procedures set forth in 14 CCR sections 17041 -17046. 
However, the law does not treat documents marked as "confidential or proprietary 
information" (such as sa les brochures, promotional literature and other genera l non­
financial documents) as confidential if they do not fall within the categories of protected 
financial documents listed above. 

What if there is a question about what is confidential? 
If Ca lRecycle receives a request to disclose data claimed by the applicant to be 
confidential, CalRecycle would notify the applicant of the request and state that the 
documents were under review to determine whether information was correctly identified 
as "confidential." If there was any question as to whether specific information was 
confidential, Ca lRecycle would contact the person(s) identified in the app lication to 
provide a justification and statement why the information is confidential. The process 
for evaluating confidentiality claims is set forth in section 14 CCR 17046. 

What procedures does CalRecycle have in place to ensure that confidential 
information is kept confidential? 
Confidential or proprietary information will be evaluated and analyzed only by 
CalRecycle staff, kept confidential, and will be maintained with restricted access. 
Records no longer needed to provide the services offered under the grant program are 
periodically destroyed, when allowed by audit policies and state law. 
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Application Instructions 

Application Access 
The application is available in Ca lRecycle's web-based Grants Management System 
(GMS). Access to GMS is secure; therefore, you must have a Ca lRecycle WebPass to 
log in to the system. Those who have not previously obtained a Ca lRecycle WebPass 
can create an account at the CalRecycle WebPass page 
(https://secure.ca lrecycle.ca.gov/WebPass/) . 

To start an app lication: 
1. Log in to GMS (https: //secure.ca lrecycle.ca.gov/Grants). 
2. Select Apply for a Grant on the left. 

• All open grant cycles are disp layed in a tab le. 
3. Find SB 1383 Loca l Ass istance, OWR: 2021-22 and select Start Application . 

• A pop-up window will appear asking for contact informat ion . If you have 
an existing GMS Account, the information may be auto populated. 

• GMS will automatica lly add you as the Primary Contact for the new grant 
application however; you may update this later. 

4. Click Save. 

GMS Tabs - Application Contents and Instructions 
The components of the application are divided into tabs. To fill out an application, click 
on each tab and complete the sections in each tab as required. General directions are 
on the top of each tab, and detailed information about the requirements for each tab is 
listed below. 

The applicant is responsible for a complete application. This includes signing 
documents, uploading required documents, and submitting the application by the due 
date(s). Failure to do so will result in disqualification from the SB 1383 Local Assistance 
Grant Program. 

Examples of disqualifications may include: 
• Applicant does not meet the eligibility requirements . 
• Project is not eligible. 
• Applicant fails to use required CalRecycle documents or forms. 
• Applicant uploads incomplete or blank documents to the Documents tab. 
• Signature Authority fails to sign Application Certification or any document that 

requires a signature. 
• The online application is incomplete or missing information . 
• Applicant fails to certify that they will have an enforceable ordinance, or similarly 

enforceable mechanism, pursuant to section 18981.2 of Title 14 of the California 
Code of Regulations by the required due dates. 

Summary Tab 
This tab provides a summary of the application, due dates, resource documents and 
links, application documents, and the Application Submission section. It is the 
applicant's responsibility to submit all required documents, based on the particular grant 
application/project, by the appropriate due date. 

Applications Guidelines and Instructions - Revised January 10, 2022 
SB 1383 Local Assistance Grant Program, (FY 2021-22) 8 



Applicant/Participant Tab 
The app licant name is the legal name of the entity that is lega lly responsible for grant 
ad ministration, if awarded. 

1. Se lect the Add Applicant/Participant button and type in the Applicant Name 
and County. Do not enter your personal name. 

2. Search the tab le for the correct app licant name and se lect Add 
Applicant/Participant. 

3. Choose the Lead Participant radio button and click Save. 
• Every application must have a Lead Participant even if it is an individual 

app lication with no Non-Lead Participants. 

If the Participant Search List does not conta in your App licant/Participant name: 

1. Click on Add New Applicant/Participant. 
2. Enter the Applicant/Participant Name as it appears on the Resolution. Do not 

include the department or unit name. Do not enter your personal name. 
• List county names with the name first followed by the word "County, " e.g., 

"Sacramento County." 
• List city names as "City of' followed by the city's name, e.g., "City of 

Sacramento." 
3. Complete all required fields then click Save. 

For Regional, or Joint Powers Authority Applications, add the name of each eligible 
Non-Lead Participant and select the Participating Jurisdiction radio button. 

For a list of eligible applicants, please see the Grant Cycle Overview section titled 
"Eligible Applicants." 

Detail Tab 
Complete this tab as follows: 

1. Enter a dollar amount in the Grant Funds Requested field. Do not exceed the 
maximum grant award amount provided to you. 

2. Enter the Assembly Districts and Senate Districts. To select more than one 
district hold the "Ctrl" key while selecting the numbers. 

3. Enter the applicant's Department Name, e.g., "General Services." If the 
applicant does not have a department, enter the applicant's name. 

4. Enter the grant payment mailing address. 
5. Project Summary/Statement of Use: Enter a detailed description of your 

project. 
6. Select the appropriate option for the Resolution Requirement and optional Letter 

of Designation. 
7. Select the appropriate answer for Program Questions. 

Contacts Tab 
CalRecycle requires the application to have only one Primary Contact and at least one 
Signature Authority. Each application contact may be granted access by checking the 
box on the top of the contact's detail screen. The contact will be able to log in to GMS 
using their own CalRecycle WebPass and access the application. 
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• Primary Contact. One person who the Signature Authority or their designee has 
authorized to manage and oversee the grant. This person will be the first contact 
with whom the Grant Manager will commun icate. 

• Signature Authority. The person (s) authorized to sign CalRecycle documents, 
such as grant app lications, grant agreements , etc., as authorized by a 
board/council-adopted Reso lution or Letter of Designation. 

• Secondary Contact. A person authorized (by the Primary Contact or Signature 
Authority or their designee) as the alternate person with wh om the Grant 
Manager wi ll commun icate . (Not requ ired .) 

• Consultant. A professional who provides advice in an area of expertise. If 
CalRecycle awards a grant to the app licant, the consu ltants may manage the 
grant or on ly conduct specific activities, based on a written agreement between 
the appl icant and the consu ltant outlining work to be performed. (Not requ ired.) 

Budget Tab 
Select the app licab le budget category and enter the dollar amount provided in the 1383 
Local Assistance Grant Program Funding Estimates spreadsheet (U RL) and deta iled 
budget deta il information. The tota l must equal the Grant Funds Requested amount 
shown on the Deta il tab . 

Documents Tab 
See the Application Documents section in the Summary tab fo r documents that must be 
uploaded in the Documents tab. 

When uploading a document, enter a document title, select the appropriate document 
type from the drop-down list, and enter the date that it was executed/signed, if 
applicable, or select "today's date." Utilizing a document form other than the official 
CalRecycle versions, tampering with the CalRecycle version , or otherwise 
circumventing imposed character limits may subject the applicant to disqualification . 

Application Submittal and Deadline 
The Submit Application button located in the Summary tab will be enabled after all 
required documents have been uploaded. 

Click the Submit Application button and the application status will change to 
Submitted . You can only submit the application once; however, you may upload the 
following documents until the secondary due date: Resolution , Letter of Designation , 
Letters of Authorization, and JPA Agreements. 

You must submit your application no later than 11 :59 p.m. on February 1, 2022. 
Customer service will be available until 4:00 p.m. on the application due date either by 
emailing grantassistance@calrecycle.ca.gov or calling Melissa Sanford at 
(916) 341 -6104. 

Note: Applications that are not submitted by the due date will be deleted from GMS. 
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Application Documents 

Electronic and Original Signatures 
CalRecycle now allows for certified e-S ignature or original wet signature on documents 
or forms that certify lega lly bind ing information . 

Note: E-signatures must include the first and last name of the Signature Authority, be in 
the Adobe Digita l ID format (or through another certified dig ita l signature program), and 
cannot be completed using the "Fill and Sign" function with in Adobe. Any documents 
using the "Fil l and Sign" function, is considered incomplete and may be sent back to the 
applicant. 

Once the document(s) have been signed by the Signature Authority, up load the digita lly 
signed document, or scan the wet signature and save it to GMS. Reta in the origina l 
document for potential Ca lRecycle audits. See Audit Considerations section of the 
Proced ures and Req uirements document for more information. 

If you have question s, email grantassistance@calrecycle.ca.gov. 

CalRecycle Documents 
Altered or reproduced CalRecycle documents or templates may result in automatic 
disqualification of your application. Unless a document specifies that it may be 
reproduced as necessary, do not alter CalRecycle documents. If you are having 
trouble with a document, email grantassistance@calrecycle.ca.gov or call Melissa 
Sanford at (916) 341 -6104. 

Below is a list of CalRecycle documents: 

Application Certification 
The Application Certification is a required application document that must be generated 
from GMS. 

After you have completed each tab of the application and uploaded the required 
documents, generate the Application Certification from the Summary tab . Once the 
Application Certification is signed , upload it to the Documents tab. 

Applicant's Required Authorization Documents 
Below is a list of required authorizing documents by application type that the applicant is 
responsible for preparing and uploading to their application. 

Note: For Resolution, Letter of Authorization, and Letter of Designation templates refer 
to the CalRecycle Resolution and Letter Examples 
(https://www.calrecycle .ca.gov/Funding/SampleDocs) web page. CalRecycle staff are 
available to answer questions about the Resolution or to review your draft Resolution to 
ensure it meets the requirements of the grant program. You may upload the Resolution 
to your application as a "Draft Resolution ," or, for immediate review, email it to 
grantassistance@calrecycle.ca .gov. 
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Individual Application Authorization Documents: 
If subject to a governing body the applicant must submit a Resolution no later than 
the secondary due date or Ca lRecycle will deem the app lication incomplete and your 
application will be moved to the second fund ing ro und. The Resolution must: 

1. Authorize submitta l of an app lication for one or more specifica lly named 
Ca lRecycle grant(s), payment programs, or for all CalRecycle grants or payment 
programs for which the applicant is eligible. 

2. Identify the time period, up to five years, during which the authorizations are valid. 
a. Five years is encouraged; however, periods of less than five years are 

acceptab le. 
3. Identify the Signature Authority by listing the job title of the person(s) authorized to 

sign all grant-related documents necessary to implement and close-out the 
grant(s). 

a. (Optiona l but encouraged) The Reso lution should authorize the Signature 
Authority to de legate their signature authority to another person identified 
by job title. App licants can only submit a Letter of Designation if the 
corresponding Resolution includes designee language. 

Note: The Signature Authority must sign a Letter of Designation prior to the designee's 
exercise of their authority. 

Regional Application Authorization Documents: 
Lead Participant 
Applicant must submit a Resolution no later than the secondary due date or CalRecycle 
will deem the application incomplete and your application will be moved to the second 
funding round . 

The Resolution must: 
1. Authorize submittal of a Regional Application on behalf of itself as Lead 

Participant and all other Non-lead Participants for a specifically named 
CalRecycle grant or payment program. 

2. Identify the time period , up to five years, during which the authorizations are valid . 
a. Five years is encouraged; however, periods of less than five years are 

acceptable . 
i. A Resolution that is valid for more than one year must contain either: 

1. A list of all potential jurisdictions that may serve as Non-Lead 
Participants , or 

2. A provision that the Signature Authority may alter the list of 
Non-Lead Participants for each grant cycle . 

3. Identify the Signature Authority by listing the job title of the person(s) authorized to 
sign all grant-related documents necessary to implement and close-out the 
grant(s). 

a. (Optional but encouraged) The Resolution should authorize the Signature 
Authority to delegate their signature authority to another person identified 
by job title. Applicants can only submit a Letter of Designation if the 
corresponding Resolution includes designee language. 
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Non-Lead Participant 
The Non-Lead Participant prepares the Letter of Authorization (LOA) and gives the 
Lead Participant authorization to apply for and to act on its beha lf in the implementation 
and administration of the grant or payment program. 

App licant must submit a Letter of Authorization no later than the secondary due date or 
Ca lRecycle will remove the Non-Lead Participant(s) from the app lication . 

The LOA must: 
1. Be on the Non-Lead Participant's official letterhead . 
2. Specify grant or payment program name. 
3. Be va lid for as long as the Lead Participant's Resolution, not to exceed five years; 

otherwise, the participating entity must date the letter with in the last 12 months. 
4. Authorize the Lead Participant to submit a Reg iona l App lication and act as Lead 

Agency on beha lf of the Non-Lead Participant. 
5. Authorize the Lead Participant to execute all documents necessary to implement 

the grant or payment program. 
6. Be signed by an individual authorized to contractua lly bind the Non-Lead 

Participant. 

Joint Powers Authority Agreement 
Joint Powers Authorities (J PA) must upload a copy of their JPA Agreements giving them 
authority to conduct the project, listing all member entities, and containing the signature 
of all members. CalRecycle does flBt require Letters of Authorization for JPA 
applicants. A JPA appl icant must still upload a Resolution as a part of their application 
and list all JPA members as Non-Lead Participants on the Applicant/Participant tab . 

Letter of Designation 
CalRecycle requires a Letter of Designation (LOO) only when the Signature Authority 
identified in the approved Resolution chooses to delegate their signature authority to 
another person. 

The approved Resolution must indicate the Signature Authority's ability to delegate or 
designate their authority. The applicant must upload the LOO prior to the designee's 
exercise of their authority. If the designee signs an application document in place of the 
Signature Authority, the applicant must upload the LOO with their application. 

The LOO must: 
1. Be on the applicant's letterhead . 
2. Include the job title of the designee and the scope of the designee's authority. 
3. Include the time period during which the designee may exercise the authority. 
4. Be signed by the Signature Authority. 

The designee's authority may not extend beyond the effective date of the approved 
Resolution. For example, if the Resolution is effective until December 31 , 2022, then 
the Letter of Designation may not be effective beyond December 31 , 2022. If the letter 
does not identify a valid time period , the letter will follow the same time frame as the 
Resolution. 
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Grant Review and Award Process 

Grant Application Review Process 
After the close of the application period, Cal Recycle staff will review the applications for 
completeness and eligibility. Only complete applications will be cons idered for award. 

Grant Award Process 
For qualifying applications, CalRecycle staff will develop funding recommendations for 
the consideration and approval of CalRecycle's Director, or the ir designee; tentatively 
scheduled for April 1, 2022 and September 1, 2022. CalRecycle reserves the right to 
partially fund or fund individual phases of selected proposals, and Ca lRecycle may fund 
an amount less than requested. 

Ca lRecycle reserves the right to not award any grant funds under one or more cycles. 

Grant Award Conditions 
If recommended for award, this grant will be subject to the following condition: 

1. The recommended grantee for round one funding must pay all outstanding debts 
due to CalRecycle, or bring current outstanding payments owed to CalRecycle, 
by March 1, 2022. 

2. The recommended grantee for round two funding must pay all outstanding debts 
due to CalRecycle, or bring current outstanding payments owed to CalRecycle, 
by August 15, 2022. 

Failure to comply with the above condition will void the grant award. 
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Grant Program Administration 

Application Certification 
The Application Certification will be the Grant Agreement that binds the Grantee to 
Ca lRecycle's requirements as outlined in the documents below. These documents shall 
gu ide the grantee's administration of the grant project. 

Following CalRecycle's approval of the grant awards, Ca lRecycle will ema il grantees 
the information below. 

• Award email 
• Exhibit A: Terms and Conditions 

o Contain CalRecycle standard lega l requirements for grants 
• Exhibit B: Procedures and Requirements 

o Contain specific requirements for administering this grant, including but 
not limited to project, reporting, and audit requirements 

Reporting Process 
CalRecycle requires grantees to report on the progress and expenditures on a bi-annual 
basis. The Procedures and Requirements document contains reporting information and 
deadlines. 

Note: This requirement is subject to change at CalRecycle's discretion. 

Payments 
Funds must be placed into an interest-bearing account. Tracking and reporting of 
interest earned (if any) on the funds is not required. All interest accrued and received 
from the funds shall be used only for eligible expenses related to the performance of 
this Agreement. 
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