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AGENDA STAFF REPORT 

DATE: August 1, 2018 

TO: Mayor and City Council 

PREPARED BY: David Dale, City Manager fl 
SUBJECT: Award Proposal and Authorize the City Manager to Sign 

Agreement of Professional Services with The Holt Group, Inc. 
for Construction Management and Inspection Services for 
Cesar Chavez Blvd. Improvement Project Federal Project No. 
HPLUL-5168(017). 

================================================================== 
Recommendation: 

Award Proposal and Authorize the City Manager to Sign Agreement of Professional 
Services with The Holt Group, Inc. for Construction Management and Inspection Services 
for Cesar Chavez Blvd. Improvement Project Federal Project No. HPLUL-5168(017). 

Background: 

The City of Calexico Public Works Department has received a grant from the Department 
of Transportation for construction in the amount of $7, 104,240.00 (Federal $5,500,000.00 
and Local Match $1,604,240.00) for Federal Project No. HPLUL-5168(017) Cesar Chavez 
Blvd./Calexico-West Port of Entry between HWY 98 and Second Street HPLUL-
5168(017) Cesar Chavez Blvd./Calexico-West Point of Entry between HWY 98 and 
Second Street. 

On April 29, 2018, the City requested bids for Cesar Chavez Blvd. Improvements Federal 
Project No. HPLUL-5168(017). The proposed work includes, but is not limited to, the 
construction of street improvements; street light installation; traffic control; excavation; 
placement and compaction of fill materials; PCC curb and gutter; sidewalk; raised median; 
curb ramps; retaining wall; block wall; asphalt concrete paving over base; traffic signal 
modification; installing new traffic signal; mast arms; foundations; thermoplastic 
pavement markings and traffic striping. 

The project involves roadway improvements and street widening 
throughout, it is the intent of the project to widen Cesar Chavez Boulevard to 
provide two through lane in the north bound direction and three lanes in the 
southbound direction, as well as to install a traffic signal at the intersection 
of Cesar Chavez Blvd at Grant Street and modify the existing traffic signal 
at Cesar Chavez Blvd at Second Street. 
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Discussion & Analysis: 

The City of Calexico recently requested proposals from qualified and experienced 
construction management and field inspection professionals to provide Construction 
Management and Inspection Services for Cesar Chavez Blvd. Improvement Project 
Federal Project No. HPLUL-5168(017). On May 21, 2018, the Office of the City Clerk 
received three (3) proposals from the following firms. 

1. OHS Consulting, Inc. 
2. Dynamic Engineering Consulting 
3. The Holt Group, Inc. 

After receipt of all proposals, the evaluation committee conducted an evaluation of the 
written proposals and ranked them accordingly. The firm that scored the highest was The 
Holt Group, Inc., therefore, the evaluation committee recommends that the City Council 
of the City of Calexico award proposal and authorize the City Manager to sign Agreement 
of Professional Services with The Holt Group, Inc. for Construction Management and 
Inspection Services for Cesar Chavez Blvd. Improvement Project Federal Project No. 
HPLUL-5168(017). 

Fiscal Impact: 

Budgeted Item for FY 2018-2019 
Measure "D" Funds $132,625.00. 

Coordinated With: 

Public Works Department. 

Attachment(s): 

1. The Holt Group, Inc. Agreement of Professional Services 
2. RFP for Construction Management and Inspection Services for Cesar Chavez 

Blvd. Improvement Project Federal Project No. HPLUL-5168(017) 



AGREEMENT FOR PROFESSIONAL SERVICES 

This Agreement is made and entered into as of the l" day of August, 2018, by and 
between the City of Calexico ("City") and The Holt Group, Inc. ("Consultant"). 

RECITALS 

A. Consultant is specially trained, experienced and competent to perform the special 
services which will be required by this Agreement; and 

B. Consultant possesses the skill, experience, ability, background, certification and 
knowledge to provide the services described in this Agreement on the terms and 
conditions described herein. 

AGREEMENT 

I. Scope of Services. The Consultant shall furnish the following services in a professional 
manner. Consultant shall perform the services described on Exhibit A which is attached 
hereto and incorporated herein by reference. Consultant shall provide said services at the 
time. place, and in the manner specified in Exhibit A. subject to the direction of the City 
through its staff that it may provide from time to time. 

2. Time of Performance. The services of Consultant are to commence upon execution of 
this Agreement and shall continue until all authorized work is approved by the City. All 
such work shall be completed no later than December 31. 2019. Time is of the essence 
for every provision of this agreement that states a time for performance and for every 
deadline imposed by the City. 

3. Compensation. Compensation to be paid to Consultant shall be as set forth in Exhibit B. 
which is attached hereto and incorporated herein by reference. Payment by City under 
this Agreement shall not be deemed a waiver of defects, even if such defects were known 
to the City at the time of payment. 

4. Method of Payment. Consultant shall submit monthly billings to City describing the 
work performed during the preceding month. Consultant's bills shall include a brief 
description of the services performed. the date the services were performed, the number 
of hours spent and by whom, and a description of any reimbursable expenditures. City 
shall pay Consultant no later than 30 days after approval of the monthly invoice by City 
staff. 

5. Ownership of Documents. All plans, studies, documents and other writings prepared by 
and for Consultant, its officers, employees and agents and subcontractors in the course of 
implementing this Agreement, except working notes and internal documents, shall 
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become the property of the City upon payment to Consultant for such work, and the City 
shall have the sole right to use such materials in its discretion without further 
compensation to Consultant or to any other party. Consultant shall, at Consultant's 
expense, provide such reports, plans, studies, documents and other writings to City upon 
written request. 

6 Independent Contractor. It is understood that Consultant, in the performance of the work 
and services agreed to be performed, shall act as and be an independent contractor and 
shall not act as an agent or employee of the City. Consultant shall obtain no rights to 
retirement benefits or other benefits which accrue to City's employees, and Consultant 
hereby expressly waives any claim it may have to any such rights. 

7. Interest of Consultant. Consultant (including principals, associates and professional 
employees) covenants and represents that it does not now have any investment or interest 
in real property and shall not acquire any interest, direct or indirect, in the area covered 
by and during this Agreement or any other source of income, interest in real property or 
investment which would be affected in any manner or degree by the performance of 
Consultant's services hereunder. Consultant further covenants and represents that in the 
performance of its duties hereunder no person having any such interest shall perform any 
services under this Agreement. 

Consultant is not a designated employee within the meaning of the Political Reform Act 
because Consultant: 

a. will conduct research and arrive at conclusions with respect to his/her rendition of 
information, advice, recommendation or counsel independent of the control and 
direction of the City or of any City official, other than normal agreement 
monitoring; and 

b. possesses no authority with respect to any City decision beyond rendition of 
information, advice, recommendation or counsel. (FPPC Reg. I 8700(a)(2).) 

8. Professional Ability of Consultant. City has relied upon the professional training and 
ability of Consultant to perform the services hereunder as a material inducement to enter 
into this Agreement. Consultant shall therefore provide properly skilled professional and 
technical personnel to perform all services under this Agreement. All work performed by 
Consultant under this Agreement shall be in accordance with applicable legal 
requirements and shall meet the standard of quality ordinarily to be expected of 
competent professionals in Consultant's field of expertise. 

9. Indemnity. Consultant agrees to indemnify, including the cost to defend, the City, and its 
officers, agents and employees from any and all claims, demands, costs or liability that 
arise out of, or pertain to, or relate to the negligence, recklessness, or willful misconduct 
of Consultant and its agents in the performance of services under this contract. This 
indemnity does not apply to liability for damages for death or bodily injury to persons, 
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injury to property, or other loss, damage or expense arising from the sole negligence, 
willful misconduct or defects in design by the City or its agents, servants, or independent 
contractors who are directly responsible to the City, or the active negligence of the City. 

To the fullest extent permitted by law, the Consultant shall (I) immediately defend and 
(2) indemnify the City, and its councilmembers, officers, agents, and employees from and 
against all liabilities regardless of nature or type that arise out of, pertain to, or relate to 
the negligence, recklessness, or willful misconduct of the Consultant, or its employees, 
agents, or subcontractors. Liabilities subject to the duties to defend and indemnify 
include, without limitation, all claims, losses, damages, penalties, fines, and judgments; 
associated investigation and administrative expenses; defense costs, including but not 
limited to reasonable attorneys' fees; court costs; and costs of alternative dispute 
resolution. The Consultant's obligation to indemnify applies unless it is finally 
adjudicated that the liability was caused by the sole active negligence or sole willful 
misconduct of an indemnified party. If it is finally adjudicated that liability is caused by 
the comparative active negligence or willful misconduct of an indemnified party, then 
Consultant's indemnification obligation shall be reduced in proportion to the established 
comparative liability. 

(b) The duty to defend is a separate and distinct obligation from Consultant's duty to 
indemnify. Consultant shall be obligated to defend, in all legal, equitable, administrative, 
or special proceedings, with counsel approved by the City, the City and its 
councilmembers, officers, agents. and employees. immediately upon tender to Consultant 
of the claim in any form or at any stage of an action or proceeding, whether or not 
liability is established. An allegation or determination that persons other than Consultant 
are responsible for the claim does not relieve Consultant from its separate and distinct 
obligation to defend under this section. The obligation to defend extends through final 
judgment, including exhaustion of any appeals. The defense obligation includes an 
obligation to provide independent defense counsel if Consultant asserts that liability is 
caused in whole or in part by the negligence or willful misconduct of the indemnified 
party. If it is finally adjudicated that liability was caused by the comparative active 
negligence or willful misconduct of an indemnified party, Consultant may submit a claim 
to the City for reimbursement of reasonable attorneys' fees and defense costs in 
proportion to the established comparative liability of the indemnified party. 

(c) The review, acceptance or approval of the City's work or work product by any 
indemnified party shall not affect, relieve or reduce the City's indemnification or defense 
obligations. This Section survives completion of the services or the termination of this 
contract. The provisions of this Section are not limited by and do not affect the 
provisions of this contract relating to insurance. 

I 0. Insurance Requirements. 

a. Consultant, at Consultant's own cost and expense, shall procure and maintain, for 
the duration of the contract, the following insurance policies. 
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1. Workers' Compensation Coverage. Consultant shall maintain Workers' 
Compensation Insurance and Employer's Liability Insurance for his/her 
employees in accordance with the laws of the State of California. In addition, 
Consultant shall require each subcontractor to similarly maintain Workers' 
Compensation Insurance and Employer's Liability Insurance in accordance with 
the laws of the State of California for all of the subcontractor's employees. Any 
notice of cancellation or non-renewal of all Workers' Compensation policies must 
be received by the City at least thirty (30) days prior to such change. The insurer 
shall agree to waive all rights of subrogation against City, its officers, agents, 
employees and volunteers for losses arising from work performed by Consultant 
for City. This provision shall not apply if Consultant has no employees 
performing work under this Agreement. Ifthe Consultant has no employees for 
the purposes of this Agreement, Consultant shall sign the "Certificate of 
Exemption from Workers' Compensation Insurance" which is attached hereto as 
Exhibit C. 

i. General Liability Coverage. Consultant shall maintain commercial general 
liability insurance in an amount not less than one million dollars ($1,000,000) per 
occurrence for bodily injury, personal injury and property damage. If a 
commercial general liability insurance form or other form with a general 
aggregate limit is used, either the general aggregate limit shall apply separately to 
the work to be performed under this Agreement or the general aggregate limit 
shall be at least twice the required occurrence limit. 

111. Automobile Liability Coverage. Consultant shall maintain automobile liability 
insurance covering bodily injury and property damage for all activities of the 
Consultant arising out of or in connection with the work to be performed under 
this Agreement. including coverage for owned, hired and non-owned vehicles, in 
an amount of not less than one million dollars ($1.000.000) combined single limit 
for each occurrence. 

1v. Errors and Omissions Liability. Consultant shall maintain errors and omissions 
liability insurance for all work performed under this Agreement in an amount of 
not less than one million dollars ($1,000,000). 

b. Policy Endorsements. Each general liability and automobile liability insurance 
policy shall be with insurers possessing a Best's rating of no less than A:VJ! and 
shall be endorsed with the following specific language: 

1. The City of Calexico, its elected or appointed officers, officials, 
employees, agents and volunteers are to be covered as additional insureds 
with respect to liability arising out of work performed by or on behalf of 
the Consultant, including materials, parts or equipment furnished in 
connection with such work or operations. 
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11. This policy shall be considered primary insurance as respects the City, its 
elected or appointed officers, officials, employees, agents and volunteers. 
Any insurance maintained by the City, including any self-insured retention 
the City may have, shall be considered excess insurance only and shall not 
contribute with it. 

111. This insurance shall act for each insured and additional insured as though 
a separate policy had been written for each, except with respect to the 
limits ofliability of the insuring company. 

1v. Any failure to comply with reporting provisions of the policies shall not 
affect coverage provided to the City, its elected or appointed officers, 
officials, employees, agents or volunteers. 

v. The insurance provided by this policy shall not be suspended, voided, 
canceled, or reduced in coverage or in limits except after thirty (30) days 
written notice has been received by the City. 

c. Deductibles and Self-Insured Retentions. Any deductibles or self-insured 
retentions must be declared to and approved by the City. At the City's option, 
Consultant shall demonstrate financial capability for payment of such deductibles 
or self-insured retentions. 

d. Certificates of Insurance and Endorsements. Consultant shall provide certificates 
of insurance with original endorsements to City as evidence of the insurance 
coverage required herein. Certificates of such insurance shall be filed with the 
City on or before commencement of performance of this Agreement. Current 
certification of insurance shall be kept on file with the City at all times during the 
term of this Agreement. 

11. Compliance with Laws. Consultant shall use the standard of care in its profession to 
comply with all applicable federal, state and local laws, codes, ordinances and 
regulations. 

12. Licenses. Consultant represents and warrants to City that it has all licenses, permits, 
qualifications, insurance and approvals of whatsoever nature which are legally required 
of Consultant to practice its profession. Consultant represents and warrants to City that 
Consultant shall, at its sole cost and expense, keep in effect or obtain at all times during 
the term of this Agreement, any licenses, permits, insurance and approvals which are 
legally required of Consultant to practice its profession. Consultant shall obtain a City of 
Calexico Business License. 
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13. Controlling Law Venue. This Agreement and all matters relating to it shall be governed 
by the laws of the State of California and any action brought relating to this Agreement 
shall be held exclusively in a state court in the County of Imperial, California. 

14. Written Notification. Any notice, demand, request, consent, approval or communication 
that either party desires or is required to give to the other party shall be in writing and 
either served personally or sent prepaid, first class mail. Any such notice, demand, etc. 
shall be addressed to the other party at the address set forth herein below. Either party 
may change its address by notifying the other party of the change of address. Notice 
shall be deemed communicated within 48 hours from the time of mailing if mailed as 
provided in this section. 

If to City: 

If to Consultant: 

City of Calexico, City Manager 
608 Heber Ave. 
Calexico, CA 9223 I 

The Holt Group, Inc. 
160 I N. Imperial Avenue 
El Centro, CA 92243 

15. Consultant's Books and Records. 

a. Consultant shall maintain any and all ledgers. books of account. invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating 
to charges for services, or expenditures and disbursements charged to City for a 
minimum period of three (3) years, or for any longer period required by law, from 
the date of final payment to Consultant to this Agreement. 

b. Consultant shall maintain all documents and records which demonstrate 
performance under this Agreement for a minimum period of three (3) years. or for 
any longer period required by law. from the date of termination or completion of 
this Agreement. 

c. Any records or documents required to be maintained pursuant to this Agreement 
shall be made available for inspection or audit, at any time during regular business 
hours, upon written request by the City Manager, City Attorney, City Auditor or a 
designated representative of these officers. Copies of such documents shall be 
provided to the City for inspection at City Hall when it is practical to do so. 
Otherwise, unless an alternative is mutually agreed upon, the records shall be 
available at Consultant's address indicated for receipt of notices in this 
Agreement. 

d. Where City has reason to believe that such records or documents may be lost or 
discarded due to dissolution, disbandment or termination of Consultant's business, 
City may, by written request by.any of the above named officers, require that 
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custody of the records be given to the City and that the records and documents be 
maintained in City Hall. Access to such records and documents shall be granted 
to any party authorized by Consultant, Consultant's representatives, or 
Consultant's successor-in-interest. 

16. Entire Agreement. This Agreement constitutes the complete and exclusive statement of 
Agreement between the City and Consultant. All prior written and oral communications, 
including correspondence, drafts, memoranda, and representations, are superseded in 
total by this Agreement. 

17. Amendments. This Agreement may be modified or amended only by a written document 
executed by both Consultant and City and approved as to form by the City Attorney. 

18. Waiver. No failure on the part of either party to exercise any right or remedy hereunder 
shall operate as a waiver of any other right or remedy that party may have hereunder. 

19. Execution. This Agreement may be executed in several counterparts, each of which shall 
constitute one and the same instrument and shall become binding upon the parties when 
at least one copy hereof shall have been signed by both parties hereto. In approving this 
Agreement, it shall not be necessary to produce or account for more than one such 
counterpart. 

20. Assignment and Subcontracting. The parties recognize that a substantial inducement to 
City for entering into this Agreement is the professional reputation, experience and 
competence of Consultant. Assignments of any or all rights, duties or obligations of the 
Consultant under this Agreement will be permitted only with the express consent of the 
City. Consultant shall not subcontract any portion of the work to be performed under this 
Agreement without the written authorization of the City. If City consents to such 
subcontract. Consultant shall be fully responsible to City for all acts or omissions of the 
subcontractor. Nothing in this Agreement shall create any contractual relationship 
between City and subcontractor nor shall it create any obligation on the part of the City to 
pay or to see to the payment of any monies due to any such subcontractor other than as 
otherwise is required by law. 

21. Termination. This Agreement may be terminated by the City immediately for cause or 
by either party without cause upon fifteen days' written notice of termination. Upon 
termination, Consultant shall be entitled to compensation for services performed up to the 
effective date of termination. 

***SIGNATURES ON FOLLOWING PAGE*** 

20 



IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the 
date first written above. 

CITY OF CALEXICO: 

David Dale 
City Manager 

APPROVED AS TO FORM: 

Carlos Campos 
City Attorney 

21 

CONSULTANT: 

James G. Holt, P.E. 
The Holt Group, Inc. 

ATTEST: 

Gabriela Garcia 
Deputy City Clerk 



EXHIBIT A 

SCOPE OF SERVICES 

(proposal dated May 21, 2018) 
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' 

PROPOSAL 

For Construction Management and 
Inspection Services for 

the Cesar Chavez Boulevard Improvements Project 

Federal Aid No. HPLUL-5168(017) 

THG Proposal #2018-041 

May21, 2018 



The 
Holt 
Group, Inc. 

Engineering• Planning• Surveying 

May 21, 2018 

Mr. David Dale 
City Manager 
City of calexico 
608 Heber Avenue 
Calexico, California 92231 

James G. Holt, P.E. 

Robert K. Holt, P.E. 

RE: CITY OF CALEXICO REQUEST FOR PROPOSAL FOR CONSTRUCTION MANAGEMENT AND INSPECTION 
SERVICES FOR CESAR CHAVEZ BOULEVARD IMPROVEMENTS-FEDERAL PROJECT NO.: HPLUL-5168(0171 
THG PROPOSAL NO. 2018-041 

Dear Mr. Dale, 

Thank you for the opportunity to respond to the City of Calexico's Request for Proposal (RFP). The Holt Group, Inc. 
respectfully submits this proposal for Construction Management and Inspection Services for the Cesar Chavez 
Boulevard Improvements Project. 

For more than 34 years, The Holt Group, Inc. has provided construction management services for various types of site 
improvements similar to those required for the proposed improvements to be completed to the roadway 
improvement projects. Our engineering staff is very familiar with the infrastructure improvements and materials 
associated with the proposed project as they have inspected numerous sim~ar type projects for various 
municipalities. The Holt Group, Inc. has successfully administered all phases of roadway improvement projects for 
multiple public agencies in the Imperial County. The Holt Group, Inc. has extensive knowledge and experience with 
the construction requirements of various Imperial County public agencies and is knowledgeable with respect to the 
specific requirements associated with this project including the utilization of the Caltrans Local Assistances 
Procedures Manual. We believe that our firm has an excellent understanding of the project and the services required 
to successfully complete this project on schedule and within budget. The Holt Group has completed two (2) LAPM 
based roadway improvement projects this year. Three (3) Holt Group staff attended the Caltrans Resident Engineers 
Academy in 2017 and are knowledgeable regarding the latest LAPM requirements. The Holt Group Resident and 
Assistant Resident Engineers are licensed Professional Engineers in the State of California with over sixteen (16) years 
of experience which demonstrates the level of commitment the Holt Group will provide this project. 

The Holt Group, lnc.'s engineering staff is proactive and will immediately address utility issues and other issues upon 
Identification. The Holt Group will diligently monitor that traffic control requirements are maintained throughout the 
project including weekends The Holt Group engineering staff completes all LAPM requirements and reports in a 
timely manner which has positive effects throughout the project and during Caltrans audits. We look forward to the 
opportunity to serve the Crty of Calexico on this improvement project. Please note the contents presented within the 
attachcd..pwposal are valid for a period of ninety (90) days. Thank you for the opportunity J(L'1tbmit this proposal. 
Contact me If questions arise. 

James G. "Jack" , .E. 
Secretary/CFO - Principal Engineer 
The Holt Group, Inc. 

1601 N. Imperial Ave.• El Centro, CA 92243 • 760.337.3883 •Fax 760.337.5997 
201 E. Hobsonway •Blythe, CA 92225 • 760.922.4658 •Fax 760.922.4660 



CITY OF CALEXICO 

REQUEST FOR PROPOSALS FOR CONSTRUCTION MANAGEMENT AND 
INSPECTION SERVICES FOR THE CESAR CHAVEZ BOULEVARD IMPROVEMENTS 

PROJECT 
FEDERAL AID NO. HPLUL-5168(017)(101) 
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II. SUMMARY OF QUAUFICATIONS AND EXPERIENCE 

flRM'S BACKGROUND 

Since our firm's inception in 1984, The Holt Group, Inc. has grown 
into a multi-disciplined team offering a complete range of 
Professional Engineering, Surveying, Planning, Construction 
Management, Construction Inspection, Grant Administration and 
CDBG Services for residential. commercial, governmental and 
institutional sector clients. The Holt Group, Inc. maintains an office in 
both El Centro and Blythe, califomia. For the last 34 years, The Holt 
Group, Inc. has served a number of local municipal clients, includ~ng 
the Cities of Blythe, El Centro, C31ipatria, Calexico, Imperial, Brawley, 
Holtville and Westmorland, in addition to numerous private clients 
and the County of Imperial and County of Riverside, We currently 
serve as Consultant City Engineer and Planners for the Cities of 
Holtville and Calipatria, as well as for the Heber Public Utility District and the Seeley County Water District. 

Ovil Engineering, Surveying, Resident Engineering and Construction Management and Planning Servites have been a 
central focus of The Holt Group, Inc. since our inception in 1984. The Holt Group, Inc. has completed numerous public 
works projects, including street rehabilitation improvements, street maintenance improvements, new street 
improvements and var\ous other types of roadway projects requirins AC Pavement improvements, water pipeHne 
improvements, wastewater pipeline improvements, stormwater pipeltne improvements, wastewater pump station 
improvements, stormwater pump station improvements, park improvements, water treatment plant expansion 
projects, wastewater treatment plant ellipansion projects, sidewalk improvements and similar projects. Our firm 
provides complete preliminary engineering, design engineering, bidding, construction management and resident 
engineering and construction management seriJices. 

The Holt Group, Inc. has provided Resident Engineering and Construction Inspection Services to the County of Imperial 
for the County of Imperial Azure Stormwater Crossing Improvements from Treadwell Blvd. to Coombs Dr. Project, the 
County of Imperial Drainage and Access Improvements at the Palo Verde Waste Site Project, the County of Imperial 
LTA Phase Ill Rehabilitation of Various Roads Project, the County of Imperial LTA Phase 11-B Cold in Place Road 
Reconstruction at Various Locations Project, the County of Imperial Administration Center Parking Lot Improvements, 
Cold 1n Place Recycling Improvements to Miscellaneous County Roadways, Gateway Water and Wastewater 
Treatment Plant Improvements, Cole and Kloke Roadway Improvements, the County of Imperial Mccabe 
Road/Highway 111 Improvements and the County of Imperial Baughman Road between Forrester Road and Highway 
78/86 Street Improvements. The Holt Group, Inc. has also recently completed the City of Holtville LAPM 6" Street 
Improvements between Holt and Melon Avenues Project and the City of Holtville LAPM 9'" Street Improvements 
between Olive and Palm Avenues Project this year. 2018. The Holt Group also completed the City of C31ipatria LAPM 
Railroad Avenue Improvement Project, the City of C31ipatria LAPM N. International Boulevard Improvement Project 
and the City of Imperial N Street Improvement Project. These projects involved utility coordination and the application 
of LAPM requirements and documentation. It should be noted that the majority of the projects have been successfully 
audited by Caltrans with little or no comments. The Holt Group engineering staff is pro-active with regard to utility 
coordination, geotechnical testing, response to RA's and the administration of projects. The Holt Group has 
successfully completed the construction management services and maintained the project schedule and costs with 

this pro-active approach. 

our firm prides itself in protecting th" i~terests of our municipal and governmental dients from overcharging by 
contractors. and from substandard construction work. This is accomplished through strict control of contractor 
change orders, strict monitoring of the construction schedule and high quality construction inspection services. The 
Holt Group will maintain a complete set of hard copy documents for the City of C31exico's files for both archive and 
Caltrans audit purposes. The Holt Group staff will be available to attend C31trans audits if required. 

City of calexlco - Construction Management and Inspection services - Cesar Chavez Boulevard 
Improvements - Federal Project No. HPLUL-5168(017) ·The Holt Group, Inc. 



I. GENERAL REQUIREMENTS 

COVER LETTER 

See previous page. 

INTERPRETATION OF CONSTRUCTION MANAGEMENT ANO INSPECTION SERVICES WORK re BE PERFORMED AND 
PROJECT UNDERSTANDING 

The City of Calexico intends to complete roadway improvements to Cesar Chavez Boulevard from Second Street to 
Grant Street as a five-lane primary road with two (2) northbound lanes and three (31 southbound lanes separated by a 
raised median. From Grant Street to Highway 98, Cesar Chavez Boulevard would be improved to a four (4) lane 
primary road with a median allowing for turn pockets at intersections. The project improvements to be completed 
include A.C. pavement improvements, roadway widening, placement and compaction of class II aggregate base, 
installation of p.c.c. curb, gutter, sidewalk and driveways, Installation of the ADA compliant p.c.c. curb returns and 
ramps, installation of street lights and traffic signals, relocation of e•isting utilities, removal and relocation of llD 
power poles, adjustment of sanitary sewer manholes and water valves, striping and signage. The length of the road 
improvements will cover approximately 1 mile and will require traffic control coordlnation and monitoring along the 
roadway section. 

The City of ca1exico is seeking a professional engineering firm to provide Construction Management and Inspection 
services for the Cesar Chavez Boulevard Improvements Project. The proposed Resident Engineer will be required to 
provide a number of Resident Engineering and Construction Management functions including but not limited to 
coordinating the project preconstructian meeting, coordinating with the City of C.lexico Public Works Department 
Staff, the Contractor, utility purveyors and material testers throughout the life of the project, completing full time 
daily construction inspections, completing dailv construction inspection reports, monitoring the project schedule and 
completing labor compliance services. The Resident Engineer is expected to begin providing services from the date of 
award for the construction project to 1he filing of the notice of completion for the construction project. All 
construction management sel"'lices for the project are to be completed in accordance with the project improvement 

plans and specifications and the Caltrans Local Assistance Procedures Manual (LAPM). 

PRIMARY INDIVIDUAL AUTHORIZED TO RESPOND TO THIS REQUEST FOR PROPOSAL 

James G. "Jack" Holt, P.E. 
Principal Engineer 
secretary/Chief Financial Officer 

The Holt Group, Inc. 
1601 N. Imperial Avenue 
El Centro, CA 92243 
Tel: (760) 337-3883 
Fax: (760) 337.5997 
E·Mall: jack@theholtgroup.net 
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OWN ER'S OF FIRM 

The Holt Group, Inc. is incorporated in the State of California. Its contact information is as follows: 

James G. "Jack" Holt, P.E. 
Secretary/Chief Financial Officer 
1601 N. Imperial Avenue 
El Centro. CA 92243 
Tel: (760) 337-3883 
Fax: (760) 337-5997 

OFFICE LOCATION AND COMPANY STAFF 

The Holt Group, Inc. 
1601 N. Imperial Avenue 
El Centro, CA 92243 
Tel: (760) 337-3883 
Fax: (760) 337-5997 

Robert K. Holt, P.E. 
President 
201 E. Hobsonway 
Blythe, CA 92225 
Tel: (760) 922-4658 
Fax: (760) 922-4660 

Number of Employees in El Centro Office: 

23 

The Holt Group, Inc. will be providing the staff and resources required to complete all aspects of this project through 
our El Centro office location. 

Note: The Holt Group, Inc. also maintains an office in Blythe, California. Employees from this office are available to 
perform services for the County of Imperial if so required. Resumes of additional staff will be provided to the County 
of Imperial for review and approval prior to work performed by employees from these offices. 

QUA~IFI- ' .. : l\IS & RE_S ·. ES QF INDIVIDUALS ASSOCIATED WITH THIS PROJECT 

The Holt Group, lnc.'s team of diversified, highly qualified professionals possesses the necessary technical skills, 
experience, motivation and communicative: ability to provide the City of Calexico with responsive. high quality 
Construction Management and Inspection Services. The following is a brief overview of the key personnel that will be 
providing these services to the County of Imperial: 

James G. "Jack" Holt. P.E .. Prolect Engineer 
Jack Holt is a Registered Civil Engineer in the State of california with forty-one years of municipal engineering 
experience. Mr. Holt has extensive experience in both munic:ipal and private projects and has worked on street 
improvement projects, water system and wastewater system expansion projects, water pipeline, wastewater pipeline, 
and stormwater pipeline projects, and park improvement projects for the Cities of Westmorland, calipatria, Browley, 
Holtville, calexico, County of Imperial, and Heber Public Utility District. Mr. Holt will have the overall responsibility of 
overseeing and monitoring the Construction Inspection Services for this project. Mr. Holt will conduct periodic 
inspections at the project sites and monitor any major project activities. 

Juny Marmolelo. P.E. R"'ident Enlfneer 
Mr. Marmolejo possesses over sixteen (16) years of experience working as a Design and Resident Engineer. Mr. 
Marmolejo has completed project design, bidding and Resident Engineering for Roadway, Water Pipeline, Sewer 
Pipeline, Wastewater Treatment Plant Expansions, Water Treatment Plant Expansions, Sanitary Sewer Pump Stations, 
Oomestic Water Booster Pump Stations and similar projects. Mr. Marmolejo is currently completing the resident 
engineering services for the Ross Road Bridge Over the Reservation~afn Drain Project and recently completed the 
Resident Engineering and Construction Management Services for the County of Imperial LTA Phase Ill Various County 
Roads improvements, County of Imperial Drainage and Access Improvements at the Palo Verde Solid Waste Site, 
County of Imperial Administrative Center Parking Lot Improvements, Cold in Place Recycling Improvements to Various 

Roadways in the Imperial County, Imperial County Community and Economic Development Department TB Housing 
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Replacement Project, El Centro Regional Medical Center Outpatient Clinic Project, City of calipatria Delta Street Pump 
Station Improvement Project, City of Holtville LAPM Ninth Street Improvements between Olive and Palm Avenues 
Project, City of Holtville lAPM Sixth Street Improvements between Melon and Hoit Avenues, City of Holtville Walnut 
Avenue Improvements, City of Holtville Halt Avenue Improvements, City of Holtville 4"' Street Junction Improvements, 

Heber Public Utility Distnct Wastewater Treatment Plant, City of Holtville s" Street/Highway 115 Improvements and 
City of Holtville Grape Avenue Improvements. Mr. Marmolejo is also particularly adept at submittal reviews and 
completing project administration services. Mr. Marmolejo will responsible for all construction activities and will assist 

with the preparation of all project documentation in addition to the management of construction activities. 

Sameer Patel. P .E./ Assistant Resident Engineer 
Mr. Patel has over seventeen years of experience in the civil engineering and construction management field. Mr. 

Patel has performed duties including construction management, surveying, and design services for various 
infrastructure improvement projects. Mr. Patel has assisted with the preparation of various SWPPP documents, 
grading plans. civil engineering analyses, specifications and improvement plans. Mr. Patel was the Assistant Resident 
Engineer for the County of Imperial Administrative Center Parking Lot Improvements, City of Imperial N Street 
Improvement Project, City of Calipatria Lake Avenue, Bonita Place, Commercial Avenue and Imperial Avenue 

Improvement Project, City of Holtville Grape Avenue Improvement Project between fourth Street and Fifth Streets, 
the Highway 115/Fourth Street Junction Improvement Project in Holtville, the City of Holtville LAPM Ninth Street 

Improvements between Olive and Palm Avenues Project, the 1.2 Million Gallon per Day Wastewater Treatment Plant 
Expansion in Heber. California and the Water Treatment Plant Expansion in Heber. California. Mr. Patel will be 

responsible for monitoring all construction activities at the project site and the preparation of daily inspection reports. 

Todd Richardson, E.l.T./Asslstant Resident Engineer 
Mr. Todd Richardson has over four years of experience in the civil engineering and construction management field. 

Mr. Richardson has completed surveying activities, assisted with preparing engineering studies, and has provided 
construction management services for various types of civil infrastructure projects induding water and wastewater 
treatment plants, pump stations, reter1tion basins, water, sewer and stormwater pipelines and street infrastructure. 
Mr. Richardson was the Assistant Resident Engineer for the County of Imperial LTA Phase Ill Rehabilitation of Various 

County Roads Project, County of Imperial Wastewater Treatment Plant Improvements at the Gateway of the Americas 
Project, City of Imperial Claypool Force Main and Waterline Improvement Project, City of Holtville Fourth Street 

Sidewalk, Curb and Gutter, Handicap Curb Return and Cross Gutter Improvement Project, City of Holtville 6" Street 
Improvements between Melon and Holt Avenues Project and the City of Holtville gt" Street Improvements between 
Olive and Palm Avenues Project. 

David Barron/Assistant RHident Engineer 
Mr. Barron has over two years of experience in the civil engineering construction management field at The Holt Group, 
Inc. He has completed surveying activities, assisted with preparing engineering reports, and has provided construction 
management services for various types of civil infrastructure projects including water treatment plants, pump stations, 

and street infrastructure. Mr. Barron was the Assistant Resident Engineer for the County of Imperial Replacement of 
Two Lift Station Pumps and Pump Hardware at Gateway of the Americas Sewer Lift Station 2, County of Imperial 
Drainage and Access Road Improvements at the Palo Verde Solid Waste Site Project, County of Imperial LTA Phase 111 
Rehabilitation of Various County Roads Project, City of Calipatria South International Boulevard Street Improvements 

Project and the City of imperial La Brucherie Lift Station Improvements Project. 

Labor Compliance Consultants of Southern California - labor Compliance Services 
The Holt Group, Inc. will be engaging the services of Labor Compliance Consultants of Southern California. Labor 

--Compliance Consultants of Southern California will provide the Labor Compliance Servtces fur this project. 
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R~SLJMES OF ~rv f'fRSUNNt.t 

James 6. "Jack" Holt, PE 
PRl"""PAL ""'"INEA 

EDUCATION 

B.S., Civil Engineering. 19n 
University of Michigan, 
Ann Arbor, Michigan 

REGISTRATIONS 

Registered Civil Engineer, 
R.C.E. # 31773, California 

Registered Civil Engineer, 
R.C.E. # 2S31S, Arizona 

California QSP & QSD SWPPP 
Certification # 20198 

PROFESSIONAL ORGANIZATIONS 

American Society of Civil Engineers 

American Concrete Institute 

American Water Works Association 
Water Environment Federation 
(WEF) 

PROFESSIONAL PRACTICE 

THE HOLT GROUP, INC. 

El Centro, California 
1983 - present 

MAINIERO, SMITH & ASSOCIATES 
Palm Springs, C31lfornia 
1979-1983 

PERLA STOUT ASSOCIATES, INC. 
Traverse City, Michigan 
1977-1979 

JOHN C. LINTON & ASSOCIATES 
Traverse City, Michigan 
1974-1977 

GENERAL OUALIFICA TIONS 

James G. "Jack" Holt is a Registered Civil Engineer in the State of 
California with forty-one years of civil engineering and construction 
management experience. Mr. Holt has specialized in Municipal 
Engineering and has been the City of Holtville City Engineer for the last 
30 years and the City of Calipatria City Engineer for the last 32 years. 
Mr. Holt has been involved as the design engineer or review engineer 
for all the infrastructure improvement projects in the City of Holtville for 
the last 30 years. Mr. Holt has extensive experience ln both municipal 
and private engineering projects and has worked on street improvement 
projects, water system and sewer system expansion projects, retention 
basins, water pipeline, sewer pipeline, and stormwater pipeline projects, 
and park improvement projects for the Cities of El Centro, Westmorland, 
Calipatria, Imperial, Brawley, Holtville, Calexico and Blythe, the County 
of Imperial, and the Heber Public Utility District. Mr. Holt has extensive 
eKperience with Commercial and Government Agency Building Projects 
requiring off-site and on-site civil improvements. Mr. Holt has extensive 
eKperience performing Civil Engineering Design, Construction 
Management and Inspection, Cost Estimation, Drainage Analv>es, Land 
Surveying, Stormwater SWPPP and WPCP. Surveying, Utility 
Coordination and Permitting, Wastewater and Water Environmental 
Engineering and Water Quality Regulatory Engineering. Mr. Holt has 
conducted the Quality Assurance/Quality Control for numerous of 
federally funded street improvement projects per LAPM requirements in 
the Cities of Holtville and Calipatria and the County of Imperial. 

Mr. Holt will monitor major project activities and will assist with QA/QC 
activities. 
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Jesus "Juny" M.....olefo, PE 
PROJECT MAMGER/RE51DENI 

NlER 

EDUCATION 

B.S., Civil Engineering, June 2002 
California State University at 
Long Beach 
\.ong Beach, california 

CERTIFICATIONS 

Registered CMI Engineer. 
R.C.E. # 80410, California 

PROFESSIONAL PRACTICE 

THE HOLT GROUP, INC. 
El Centro, California 
August 2002 - Present 

KPFF CONSULTING ENGINEERS 
long Beach, California 
June 2001 - August 2002 

GRANITE CONSTRUCTION 
El Centro, california 
June 1998 - August 1998 

RANSDELL's CONSTRUCTION 

El Centro, California 
June 1993 - January 1998 

GENERAL QUALIFICATIONS 

Jesus "Junv" Marmolejo joined The Holt Group in August of 2002 and 
has since been responsible for the design, administration and 
construction management of various civil engineering projects. Mr. 
Marmolejo is well-versed in many civil engineering applLcations, with an 
emphasis in water, wastewater, stormwater and roadway improvement 
projects. Mr. Marmolejo is The Holt Group Construction Project 
Manager and has overseen a number of improvement projects. 

Prior to his work with The Holt Group, Mr. Marmolejo was employed in 
construction and engineering fields with Granite Construction and KPFF 
Consulting Engineers where he grew familiar with many aspects of 
resident engineering, construction management, and construction 
inspection. Mr. Marmolejo's construction management experience 
while at The Holt Group includes: preparation of bidding/contract 
documents; and completion of Resident Engineering functions including 
preparing daily project reports, submittal review, obtaining daily project 
photographs, responding to contractor RFl's, reviewing/approving 
contractor payment requests, verifying elevations and grades, 
completing daily inspection work, reviewing/responding to change order 
requests, chairing project status meetings~ and similar related activities. 
Mr. Marmolejo assists with the completion of the above referenced 
items on most construction management projects completed by The 
Holt Group, Inc. 

RELEVANT EXPERIENCE 

County of Imperial - Administration Center Parking Lot Improvements 
- Project Manager/Resident Engineer 
Mr. Marmolejo completed the proiect management services and daily 
inspections for the project. The prOject improvements consisted of the 
demolition of the e•lsting parking lots improvements for the County 
Administrative Center and the demolition of the roadway improvements 
for abandoned section of 9.h Street between Broadway Avenue and 
Main Street. The project required the relocation of an existing power 
poles and power lines, construction of new sidewalk infrastructure, 
construction of new landscaping and applicable islands, construction of 
multiple curb returns and access ramps, installation of parking lot 
lighting, construction of new parking lot AC Pavement and completion of 
striping, construction of new trash enclosures, installation of new ribbon 
gutter and curb and gutter. installation of fiber optic conduits, box and 
riser, installation of driveway entrances and a new earthquake 
monitoring station. Mr. Marmo~jo monitored the construction 
schedule, completed daily inspections. coordinated with various utility 
purveyors and County Representatives, chaired weekly project 
meetings, coordinated with the Contractor and geotechnical entities and 
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monitored traffic control activities amongst other items. 
County of Imperial - LTA Cold In Place Reqdln& lmpnivements to 
Various County Roadways - Project Manager/Resident Engineer 
Mr. Marmolejo completed the project management services and daily 
inspections for the project. The project improvements to be completed 
included the grinding of the existins asphalt concrete pavement and the 
installation of a 2 inch layer of cold in place recycling reconstruction 
asphalt pavement, installation of a 3 inch cap of conventional asphalt, 
repair of various digout areas using class 2 base and asphalt concrete 
and the installation of an emulsified recycling agent. The project 
improvements also required the installation of shoulder backing and the 
completion of all required signage and striping. Traffic control 
monitoring was required along every section of roadway that is going to 
receive improvements. The cold in place road reconstruction 
improvements were constructed along various county roads which 
include Drew Road from Interstate 8 to Ross Road, Forrester Road from 
McCabe Road to Kramar Road, Huff Road from Evan Hewes Highway to 
Boyle Road and McConnell Road from Evan Hewes Highway to Huston 
Road. 

City of HoltvOle - Sixth Street Pavement Improvements between 
Melon and Holt Avenues Project - Project Manager 
Mr. Marmolejo completed the project management services and 
assisted with the construction management services for the project. The 
project consisted but was not limited to the construction demolition of 
the existing roadway section, installation of new roadway infrastructure 
including aass II Base and Asphalt Concrete, installation of sidewalk, 
curb and gutter, curb returns, driveways and cross gutters and utility 
relocat~on. Mr. Marmolejo monitored the constructions schedule, 
completed submittal reviews, respond to project RFl's, reviewed 
payment and change order request, completed daily constructJOn 
inspections and coordinated with the Contractor and geotechnical 
entities. 

City al Holtville - Ninth Street Pavement Improvements between Olive 
and Palm Avenues - Project Manager 
Mr. Marmolejo completed the project management services and 
assisted with the construction management services for the project. The 
project consisted but was not limited to the undergrounding of the Pear 
Side Main canal, construction demolition of the existing roadway 
section, widening of the roadway section, installation of new roadway 
infrastructure induding Class II Base and Asphalt Concrete, installation 
of sidewalk, curb and gutter, driveways, curb returns and cross gutters 
and utility relocation. Mr. Marmolejo monitored the constructions 
schedule, completed submittal reviews, respond to project Rfl's~ 

reviewed payment and change order request, completed daily 
construction inspections and coordinated with the Contractor and 
seotechnical entities. 
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City of Holtville - Various Street Improvement Project - Project 
Manager 
Mr. Marmolejo completed the resident engineering services for the 
various street improvement project. The project included crack sealing 
and pothole repaar improvements at various roadway locations in the 
City of Holtville. Mr. Marmolejo was responsible for the daily 
construction inspection and the preparation of daily construction 
inspection reports. Mr. Marmolejo was also responsible for all reviews 
of payment requests, submittals and RFl's. In addition, Mr. Marmolejo 
maintained accurate un1t consumption sheets to maintain the project 
within budget. 

City of calipatria - Lake Avenue Improvement Project - Project 
Manager 
Mr. Marmolejo completed the project management services and 
assisted with the construction management services for the project. The 
project consisted but was not limited to the construction demolition of 
the existing roadway section, installation of new roadway infrastructure 
Including Class II Base and Asphalt Concrete, installation of sidewalk, 
curb and gutter, driveways, curb returns and cross gutters and minor 
utility relocation. Mr. Marmolejo monitored the constructions schedule, 
completed submittal reviews, respond to project RFl's, reviewed 
payment and change order request, completed daily construction 
inspections and coordin•ted with the Contractor and geotechnical 
entities. 
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EDUCATION 

B.S., Civil Engineering. 1991 
University of Pune at 
Pune, India 

M.S., Ovil Engineering. May 2007 
Wayne State University at Detroit, 
Michigan 

CERTIFICATIONS 

Registered Civil Engineer. 
R.C.E. # 81443, california 

PROFESSIONAL PRACTICE 

THE HOLT GROUP, INC. 
El Centro, C.lifornia 
August 2007 - Present 

SUGAM CONSTRUCTION, LTD 
India 
August 1991- May 2003 

GENERAL QUALIFICATIONS 

Mr. Sameer Patel obtained a Bachelor of Engineering degree in Civil 
Engineering from the University of Pune in India and a Master of Science 
Degree in Civil Engineering from Wayne State University. Mr. Patel has 
over stxteen years of experience in the civil engineering and ronstructton 
management field. Mr. Patel has performed duties including surveying. 
design and construction management services for various infrastructure 
improvement projects. Mr. Patel has assisted with the preparation of 
various SWPPP documents, grading plans, civil engineering analyses, 
specifications and improvement plans. 

Mr. Patel's construction management experience while at The Holt Group 
includes: preparation of bidding/contract documents; and completion of 
standard Resident Engineering functions including preparing daily project 
reports, submittal review, obtaining daily project photographs, responding 
to contractor RFl's, reviewing/approving contractor payment requests, 
verifying elevations and grades, completing daily inspection work, 

reviewing/responding to change order requests, participating in project 
status meetings, and similar related activities. 

RELEVANT EXPERIENCE 

County of Imperial - Administration Center Parking Lot Improvements -
Assistant Resident Engineer 
Mr. Patel completed the resident engineering services and daily 
inspections for the project. The project improvements consisted of the 
demolition of the existing parking lots improvements for the County 
Administrative Center and the demolition of the roadway improvements 
for abandoned section of 9th Street between Broadway Avenue and Main 
Street. The project required the relocation of an existing power poles and 
power tines, construction of new sidewalk Infrastructure, construction of 
new landscaping and applicable islands, construction of multiple curb 
returns and access ramps, installation of parking lot lighting, construction 
of new parking lot AC Pavement and completion of striping, construction 
of new trash enclosures, installation of new ribbon gutter and curb and 
gutter, installation of fiber optic conduits, box and riser, installation of 
driveway entrances and a new earthquake monitoring station. Mr. Patel 
monitored the construction schedule, completed daily inspec.tions and 
prepared daily inspection reports, chaired weekly project meetings, 
coordinated with the Contractor and geotechnical entities and monitored 
traffic control activities amongst other items. 

City of Holtville - Grape Avenu" Improvement Project - Assistant 
Resident Engineer 
Mr. Patel completed the resident enaineering services and daily 
inspections for the project. The project consisted but was not limited to 
the construction demolition of the existin roadway section, widening of 
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the roadway section, Installation of new roadway infrastructure including 
Class II Base and Asphalt Concrete, installation of sidewalk, curb and 
gutter, curb returns, driveways and cross gutters and utility relocation. Mr. 
Patel monitored the con_struction schedule, completed daily inspections 
and prepared daily inspection reports, chaired weekly project meetings, 
coordinated with the Contractor and geotechnical entities and monitored 
traffic control activities amongst other items. 

City of Holtvnle - S" Street/Highway 115 Improvement Project -
Assistant Resident Engineer 

Mr. Patel completed the resident engineering services and daily 
inspections for the project. The project consisted but was not limited to 
the widening of the roadway section, installation of new roadway 
infrastructure including Class II Base and Asphalt Concrete, installation of 
sidewalk, curb and gutter, curb returns, cross gutters and utility relocation 
within caltrans Right of Way. Mr. Patel monitored the construction 
schedule, completed daily inspections and prepared daily inspection 
reports, chaired weekly project meetings, coordinated with the Contractor 
and geotechnical entities and monitored traffic control activities in 
caltrans Right of Way amongst other items. 

City of Calipatria - Bonita Place, International Boulevard and Imperial 
Avenue Improvement Project- Resident Engineer 
Mr. Patel completed the resident engineering services and daily 

inspections for the project. The project consisted but was not limited to 
roadway improvements including the installation of new roadway 
infrastructure including Class II Base and Asphalt Concrete, installation of 
sidewalk, curb and gutter, driveways, curb returns; cross gutters and utility 
pipelines. The project also required power pole relocation and 
coordination with the 110. Mr. Patel monitored the construction schedule, 
completed daily inspections and prepared daily inspection reports. chaired 
weekly project meetings, coordinated with the Contractor and 
geotechnical entities and coordinated with property owners amongst 
other items. 

City of Imperial - N Street Improvement Project - Project 
Manager/Resident Engineer 
Mr. Patel completed the resident engineering and construction 
management services for the project. The project consisted but was not 
limited to the construction demolition of the existing roadway sections 
along N Street between Barioni Boulevard and 2"" Street, installation of 
new roadway infrastructure Including Class II Base and Asphalt Concrete, 
installation of sidewalk, curb and gutter, driveways, catch basins, ada 
compliant curb returns and cross gutters and utility relocation. Mr. Patel 
monitored the constructions schedule, coordinated with the City, 
Contractor and Geotechnical Entities, reviewed payment and change order 
request, monitored traffic control activities, completed dally construction 
inspections, chaired weekly project meetings and prepared applicable 
agenda's and memoranda. 
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Todd Richardson, E.l.T. 
ANT ElllGIN ER 

EDUCATION 

B.S., Ovil Engineering. June 2013 

California State Polytechnic 

University, 

Pomona 
Pomona, California 

CERTIFICATIONS 

Registered Engineer In Training 
(EIT), California 

Certificate No. 149607 

PROFESSIONAL PRACTICE 

THE HOLT GROUP, INC. 

El Centro, California 

February 2014 - Present 

SOUTHLAND GEOTECHNICAL 
El Centro, California 

November 2005 -June 2007 

GENERAL QUALIFICATIONS 

Mr. Todd Richardson obtained a Bachelor of Science degree in Civil 
Engineering from C.lifornia State Polytechnic University, Pomona. Mr. 

Richardson has over four years of experience in the civil engineering 

construction management field at The Holt Group, Inc. He has completed 

surveying activities, assisted with preparing engineering studies, and has 
provided construction management services for various types of civil 
infrastructure projects including water and wastewater treatment plants, 
pump stations, retention basins, water, sewer and stormwater pipelines 
and street infrastructure. 

RELEVANT EXPERIENCE 

Project: County of Imperial Pub/le WOrks Deportment - Gateway of the 
Americas County Service Atea - Potable Water Treatment Plarrt 
Improvements 
Construction Cost: $ 1.4 mil«on 
Date: Completed: 02/2014 to 05/2014 
Role: Resident Engineer 

Mr. Richardson was the onsite resident engineer and was responsible for 

assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 
construction activities, submittal review, processing of payment requests 
and change orders, and generating daily construction reports. 

Project: County of Im pert al Pub/le Works Department- Gateway of the 
Americas County Service Atea - Wastewater Treatment Plant 
Improvements 
Construction Cost:$ 1.5 million 
Date: Completed: 02/2014 to 06/2014 
Role: Resident Engineer 

Mr. Richardson was the onsite resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services Included coordination with the contractor, review of 

construction activities, submittal review, processing of payment requests 

and change orders, and generating daily construction reports. 

Project: City of Holtvil~ -Fourth Street Sidewalk, Curb & Gutter, Handicap 
Curb Retum and cross Gutter Improvements 
Construction Cost:$ 500,000 
Date: Co11191eted: 12/201• to 05/2015 
Role: Resident Engineer 
Mr. Richardson was the onsite resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services included coordination with the contractor, review or 
c:onstructlon activities, submittal re'tliew, processing of payment requests 
and change orders, and generating daily construction reports. 
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Project: lm~rlol County communlly & Economic Dew/op_,,t 
Department - Wlnterlrawn County Water District - Tank Recoatlng 
Project and Water/Sewer Improvements Project 
Construction Cost: $ 550,000 
Date: Completed: 07/2015 to 01/2016 
Role: Re>ldent Engineer 

Mr. Richardson was the onsite resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services induded coordination with the contractor, review of 
construction actMties, submittal review, processing of payment requests 
and change orders, and generating daily construction reports. Mr. 
Richardson coordinated with the Local Primacy Agency and local testing 
laboratories to adhere tank disinfection protocol. 

Project: County of lm~rial Public Worlcs Department-LTA Phase Ill -
Rehabilitation of Various Road In lm~ria/ County 
construction Cost:$ 3.5 million 
Date: Completed: U/2015 to 05/2016 
Role: Resident Engineer 
Mr. Richardson was the onsite resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 
construction activities. submittal review, processing of payment requests 
and change orders, and generating daily construction reports. 

Project: Qty of Imperial- Claypool Force Main and Waterline 
lmpro11ements 
construction Cost:$ 600,000 
Date: Completed: 04/2016 ta 08/2016 
Role: Assistant Resident Engineer 
Mr. Richardson was the onsite assistant resident engineer and was 
responsible for assisting with the construction management services. The 
construction management services included coordination with the 
contractor, review of construction activities, submittal review, processing of 
payment requests and change orders, and generating daiJy construction 
reports. 

Project: County o/ lm~ria/ - Ross Road Briagt! Over the Reservation Main 
Drain Bridge Repair Project 
construction cast: $ 720,DOO 
Date: Completed: 03/2017 ta 04/2017 
Role: Assistant Resident Engineer 
Mr. Richardson was the onslte assistant resident engineer and was 
responsible for assisting with the construction management services. The 
construction management services included coordination with the 
contractor, review of construction activities, submittal review, processing of 
payment requests and change orders, and generating daily construction 

·reports. 
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ProJect: CJty of Hollvllle - Sixth Street Powment lmprowments between 
Melon ond Holt Avenues Project 
Construction Cost: $ 560,000 
Date: Completed: 07/1017 ta 10/1017 
Role: Assistant Resident Engineer 
Mr. Richardson was the ansite assistant resident engineer and was 
responsible for assisting with the construction management services. The 
construction management services included coordination with the 
contractor, review of construction activities, submittal review, processing of 
payment requests and change orders, and generating daily construction 
reports. 

Project: City of Holtville - Ninth Street Powment lmpnwem1mts between 
Ollvt! ond Polm Avenu"' Project 
Construction Cast: $ 360,000 
Date: Completed: 11/1017 ta 01/1018 
Rale: Assistant Resident Engineer 
Mr. Richardson was the onsite assistant resident engineer and was 
responsible for assisting with the construction management servlces. The 
construction management services included coordination with the 
contractor, review of construction activities, submittal review, processing of 
payment requests and change orders, and generating daily construction 
reports. 
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Dlvlcl ll8l'ron 
RESIDENT ENGINEER 

EDUCATION 

B.5., Mechanical Engineering, 

March 2015 
North Carolina State University 

Raleigh, North Carolina 

PROFESSIONAL PRACTICE 

THE HOLT GROUP, INC. 

El Centro, California 

March 2015 - Present 

GENERAL QUALIFICATIONS 

Mr. David Barron obtained a Bachelor of Science degree in Mechanical 
Engineering from North Carolina State University. Mr. Barron has three 

years of experience in the civil engineering construction management fietd 

at The Holt Group, Inc. He has completed surveying activities, assisted with 
preparing engineering reports, and has provided construction management 
services for various types of civil infrastructure projects induding water 

treatment plants, pump stations, and street infrastructure. 

RELEVANT EXPERIENCE 

Project: City of Imperial -Lo 8rucherle Uft Station Improvements 
Construction Cost: $1.2 million 
Date: Completed: 09/2015 to 04/2016 
Role: Assistant Resident Engineer 

Mr. Barron was an onsite assistant resident engineer and was responsible for 

assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 

construction activities, submittal review, processing of payment requests an 
change orders, and generating daily construction reports. 

Project: County of lmperlal - LTA Phase Ill - Rehabllitatlon of Various Roods 
in Imperial County 
Construction Cost: S 3.7 million 
Date: Completed: 01/2016 to 07/2016 
Role: Assistant Resident Engineer 
Mr. Barron was an on site assistant resident engineer and was responsible for 

assisting with the construction management services. The construction 
management services in duded coordination with the contractor, review of 
construction activities, submittal review, processing of payment requests an 
change orders, and generating daily construction reports. 

Project: Heber Public Utility District - Water Treatment Plant Expansion 
Construction Cost: $ 7.3 million 
Date: Completed: 03/2016 to 09/2017 
Role: Assistant Resident Engineer 
Mr. Barron was an onsite assistant resident engineer and was responsible for 

assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 

construction activities, submittal review, processlng of payment requests an 
change orders, and generating daily construction reports. 

Project: County of Imperial - Drainage and Access Improvements at the 
Polo Verde So/Id Waste Site 
Construction Cost: $ 130,DDO 
Date: Completed: 05/2016 ro 11/2016 

Role: Assistant Resident Engineer 
Mr. Barron was the onsite assistant resident engineer and was responsible 

for assisting with the construction management services. The construction 
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management services included coordtnation with the contractor, review of 
construction activities, submittal review, processing of payment requests an~ 
chanse orders, and generating daily construction reports. 

Project: City of Blythe - Btoodllllay S~et lmprove-nt Project From J~ 
Avenue to Hobsonway and From Barnard Street to Station 8+87.13 
Construction Cost: $ 1 mlmon 
Date: Completed: 10/2016 to JZ/2016 
Role: Resident Engineer 
Mr. Barron was the onsite resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services included coordination with the contractor, 
construction survey staking, rev;ew of construction activities, submittal 
review, processing of payment requests and change orders, and generating 
daily construction reports. 

Project: City of Calipatria -South International Baulellard Street 
lmprave-nt5 Project 
Construction Cast: $ 320,000 
Date: Completed: JZ/2016 to 02/2017 
Role: Assistant Resident Engineer 
Mr. Barron was an onsite assistant resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 
construction activities, submittal review, processing of payment requests anc 
change orders, and generating daily construction reports. 

Project: County of lm~rial - Azure Stormwater Crossing from Treadwll 
Blvd. to Caomb• Dr. 
construction Cost$ 250,000 
Date: Completed: 02/2017 ta 03/2017 
Role: Assistant Resident Engineer 
Mr. Barron was an on site assistant resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 
construction activities, submittal review, processing of payment requests and 
change orders, and generating daily construction reports. 

Project: County of lm~rial - Repl«ement of Two Lift Station Pumps and 
Pump Hardware at Gateway of the Americas Sewer Lift Station No. 2 
Construction Cost: $ 250,000 
Date: eo111111eted: 04/2017 to 07/2017 
Role: Assistant Resident Engineer 
Mr. Barron was an onsite assistant resident engineer and was responsible for 
assisting with the construction management services. The construction 
management services included coordination with the contractor, review of 
construction activities, submittal review, processing of payment requests and 
change orders, and generating daily construction reports. 
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SUMMARY OF SPECIFIC EXPERIENCE AND QUALIFICATIONS FOR SIMILAR PROJEtlS 

The Holt Group, Inc. has prepared preliminary engineering reports, designed, bid, and construction managed and 
inspected numerous types of Building, Street and Roadway Improvement Projects over the last 34 years. Most of the 
projects contained various types of concrete and asphalt concrete Infrastructure improvements to such infrastructure 
as roadways, sidewalk, curb and gutter, and many other concrete reinforced infrastructure improvements. The Holt 
Group, lnc.'s proposed staff has extensive experience with the completion of overlay and reconstruction roadway 
improvements and has also worked on the improvement of roadway project> which have required recon>truction 
and/or overlay Improvements at various depths and crack sealing improvements. Our firm has also completed 
numerous projects which required utility coordination, monitoring of encroachment permit requirements, monitoring 
of various type of traffic control requirements and adherence to the Caltrans LAPM. The Holt Group Engineerins Staff 
attended the Caltrans LAPM Resident Engineers Academy in 2017 and is familiar with the current LAPM guidellnes. 
The Holt Group Engineering Staff takes a proactive approach to identifyins problems which has resulted in projects 
being completed within the required schedules. This proactive approach also reduces the project costs. The Holt 
Group will maintain a separate set of files including the required LAPM forms for the City of Calexico. The Holt Group 
will attend audits conducted by caltrans or the Federal Highway Administration, if required. The Holt Group, lnc.'s 
Project Team is extremely familiar with the types of infrastructure improvements that will be completed as part of this 
project and we are confident that we can provide the City of Calexico with comprehensive resident engineering and 
construction inspection services. 

PROJECT EXPERIENCE 

Client. City of Holtville 
Project Name· Ninth Street Pavement lmprovements between Holt Olive and 
Palm Avenues Project 
Year· 2017 - 2018 
Pro1ect Team: Juny Marmolejo, Todd Richardson and Jacob Standage 

Description· The Holt Group Project Team tonducted the construction management for sidewalk, crossgutters, curb 
and gutter, ADA compliance curb returns, utility relocation, survey monument preservation, and structural roadway 
reconstruction improvements. Comprehensive construction management services included the following: 
administration of the pre-construction meeting and preparing associated agenda and memorandum; review and 
monitor of DBE services; weekly meeting coordination with the Contractor, City, Utility Purveyors, and Geotechnical 
Consultants; submittal reviews; RFI review and coordination with design engineer and City to address responses; 
review, coordination and negotiation of change orders; reviews and approval of payment requests; monitoring of 
safety conditions at the project site; monitoring of construction activities on a full time basis Including the preparation 
of daily construction activity logs; coordination of geotechnical testing services; monitoring of the project schedule; 
completion of labor compliance servic:es; monitoring of traffic control requirements; completion of project dose out; 
and completion of project as built plans. AH construction management services were conducted in accordance with 
Caltrans Local Assistance Procedures Manual (LAPM) requirements. 

Client: City of Holtville 
Project Name Sixth Street Pavement Improvements between Melon and Holt 
Avenues Project 
Year: 2017 
Project Team: Juny Marmolejo and Todd Richardson 

Description: The Holt Group Project Team conducted the construction management for structural roadway 
reconstruction improvements. Construction resident engineering services included: administration of the pre-
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construction meeting and preparing associated agenda and memorandum; review and monitor of DBE services; 
weekly meeting coordination with the Contractor, Oty, and Geotechnical Consultants; submittal reviews; RFI review 
and coordination with design engineer and Oty to address responses; review, coordination and negotiation of change 
orders; reviews and approval cf payment requests; monitoring of safety conditions at the project site; monitoring of 
construction activities on a full time basis including the preparation of daily construction activity logs; coordination of 
geotechnical testing seMces; monitorin@: of the project schedule; completion of 'abor compliance services; monitoring 
of traffic control requirements; completion of project close out; and completion of project as built plans. All 
construction management services were conducted in accordance with Caltrans local Assistance Procedures Manual 
(LAPM) requirements. 

Client County of Imperial 
Project Name Azure Ave. Stormwater Crossing Improvements from Treadwell 
Blvd. to Coombs Or. 
Year 2017 
Proiect T earn: Juny Marmolejo and David Barron 

Description: The Holt Group Project conducted resident engineering I construction management services for the 
roadway grading and erosion control improvements for the Azure Avenue Stormwater Crossing Improvements from 
Treadwell Boulevard to Coombs Drive. The Project consisted of coordination with water utility purveyor for relocation 
of existing water utilities; asphalt pavement milling; placement of asphalt concrete pavement; full structural pavement 
repairs to various sections of roadway; construction of PCC stormwater cutoff wall; construction of PCC roadway in 
wash area; and aggregate embanlcment construction. Comprehensive construction management services were 
provided which included the following: administration of pre-construction meeting and preparing associated agenda's 
and memoranda; weekly meeting coordination with the Contractor, County Public Works, and Geotechnical 
Consultants; monitoring of safety conditions at the project site: monitoring of construction activities on a daily basis 
including the preparation of daily construction activity logs; submittal reviews; RF! reviews and responses; reviews and 
negotiations of change order requests; payment requests reviews and approval; monitoring of the project schedule; 
and labor compliance monitoring services. 

. -
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Client: County of Imperial 
Proiect Nance: Drainage and Access Improvements at the Palo Verde Solid 
Waste Site 
Year: 2016 
Project Team: Juny Marmolejo and David Barron 

Description: The Holt Group Project conducted resident engineering I construction management services for the 
roadway grading and erosion control improvements for the Palo Verde Landfill Waste Site. The project required 
earthwork, aggregate embankment construction, and fencing construction. Comprehensive construction management 
services were provided which included admtnistration pre-construction meeting and preparing associated agenda's 
and memoranda, weekly meeting coordination with the Contractor, County Public Works, and Geotechnical 
Consultants, monitoring of safety conditions at the project site, monitoring of construction activities on a daily basis 
including the preparation of daily construction inspection reports, submittal reviews, RFI reviews and responses, 
reviews of payment and change order requests, material monitoring, monitoring of the project schedule, and labor 
compliance monitoring services. 
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Client: County of Imperial 
Project !'lame: County Administration Center Parking Lot Improvement Project 
Year: 2015 
Project Team: Juny Marmolejo, Todd Richardson, and Sameer Patel 

Oescript;on The Holt Group Project Team completed the construction management for the demolition of the existing 
parking lot improvements and the demolition of the roadway improvements for abandoned section of 9th Street 
between Broadway Avenue and Main Street. The proiect required the relocation of an existing power poles and power 
lines, construction of new sidewalk infrastructure, construction of new landscaping and applicable islands, 
construction of multiple curb returns and access ramps, installation of parking lot lighting, construction of new parking 
lot AC Pavement and completion of striping. construction of new trash enclosures. installation of new ribbon gutter 
and curb and gutter, installation of fiber optic conduits, box and riser, installation of driveway entrances and a new 
earthquake monitoring station. Comprehensive construction management services were provided which included 
chairins the project pre-construction meeting and preparing associated agenda's and memoranda, weekly meeting 

coordinatfon with the Contractor, Oty, Utility Purveyors and Geotechnical Consultants, monitoring of safety conditions 
at the project site and conflict resolution, coordination with public safety agencies regarding street impacts, 
monitoring of construction activities on a daily basis including the preparation of daily construction inspection reports, 
submittal reviews1 RFI reviews and responses, reviews of payment and change order requests, material monitoring, 
monitoring of the project schedule, completion of labor compliance services and monitoring of traffic control 
requirements. 

- - ::..,..,..-~........--- --- : ··" 
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Clieo:: County of Imperial 
P•oiect Narne: LTA Phase tll Rehabilitation of Various County Road 
Yeor· 2015 
o~oject Teari Juny Marmolejo, Rolando Sanchez, and David Barron 

Description: The Holt Group Project Team provided construction management for the placement of crack sealing and 

seal coats, milling of existing asphalt pavement, asphalt concrete pavement overlay, shoulder backing construction, 
monument preservation, installation PCC along storm wash areas, and signage and striping_ Comprehensive 
construction management services were provided which included the following: administration of the pre· 
construction meeting and preparing associated agenda's and memoranda; progress meeting coordination with the 

Contractor, County, and Geotechnical Consultants; monitoring of safety conditions at the project site and conflict 
resoiution; monitoring of construction activities on a daily basis including the preparation of daily construction activity 
reports; submittal reviews; RFI reviews and responses; reviews of payment and change order requests; monitoring of 
the project schedule; completion of labor compliance services; monitoring of traffic control requirements; completion 
of project close out activities; and completion of project as built plans. 

Client· City of Holtville 
Pro1ect Name: City of Holtville-5"' Street/Highway 115 Improvement Project 
Year: 2013 
Project Team: Juny Marmolejo and Sameer Patel 

Description: The Holt Group Project Team complet•d the design, survey, bidding and construction management for 
pedestrian sidewalk. curb returns, curb and gutter, driveway and street reconstruction improvements. The project 
also required utility coordination for relocation of existing utility infrastructure and encroachment. As part of the 
construction management services for the project, The Holt Group Staff provided weekly meeting coordination pre-

City of calexico- COnstruction Manqement and Inspection Services - Cesar Chavez Boulevard 
Improvements- Federal Pn>ject No. HPLUL-5168(017) - The Holt Group, Inc. 



construction meeting and preparing associated agenda's and memoranda, weekly meeting coordination with the 
Contractor, City, Caltrans, Utility Purveyors and Geotechnical consultants, monitofing of safety conditions at the 
project site and conflict resolution, coordination with public safety agencies regarding street impacts, monitoring of 
construction activities on a daily basis including the preparation of dally construction inspection reports, submittal 
reviews, RFI reviews and responses, reviews of payment and change order requests, material monitoring, monitoring 
of the project schedule, completion of labor compliance services, monitoring of traffic control improvements, 
completion of project close out activities, completion of project as built plans and assistance with project audits. All 
resident engineering services were completed in accordance with the Caltrans LAPM. 

Chent City of Calipatria 
Project :\Jame Lake Avenue, Bonita Place, International Boulevard and Imperial 
Avenue Improvement Project 
Year. 2013 
Project Tearn · Juny Marmolejo and Sameer Patel 

Dem1pt1on. The Holt Group Project Team completed the design, bidding and construction management for the Lake 
Avenue, Bonita Place, International Boulevard and Imperial Avenue Improvement Project. The road way 
improvements included the installation of ada compliant pee curb returns, pee crossgutters, the installation of A.C. 
Pavement over class 2 base, the installation of concrete driveway entrances and sidewalk and the installation of A.C. 
dikes along the roadway edges. The Holt Group, Inc. completed coordination activities with utility purveyors regarding 
identification and relocation of utilities. The Holt Group met with the local residences adjoining the improved street 
section to ensure the interfacing of street infrastructure was accomplished to the satisfaction of the residents. The 
Construction Management Services provided for the project also included weekly meeting and pre-construction 
meeting coordination, participation and preparing associated agenda's and memoranda, monitoring of safety 
conditions at the project site, monitoring of construction activities on a daily basis including the preparation of daily 
construction inspection reports, submittal reviews, RFt reviews and responses, revfews of payment and change order 
requests, material monitoring, monitoring of the project schedule, completio11 of labor compliance services, 
completion of project close out activities and completion of project as built plans. 

Client City of Holtville 
Project f\~n1e: City of Holtville -41~ Street Junction Improvement Project 
Year 2010/2011 
Pr:Jject Ti:-3rn· Juny Marmolejo and Sameer Pate! 

Description: The Holt Group Project Team completed the design, survey, bidding and construction management for 
sidewalk. crossgutters, curb and gutter, driveway, water and stormwater facilities, bike path facilities, and total street 
reconstruction improvements. The project also required utility coordination for relocation of existing utility 
infrastructure and encroachment. The Holt Group, Inc. provided the City of Holtville with right of way research and 
assessment, conceptual plan development, preparation of a Hydrology Study per Caltrans Standards, coordination 
with 110 and Caltrans, a Caltrans Encroachment Permit Application, preparation of specifications and preparation of 
SWPPP, and completion of grant administration documentation. comprehensive construction management services 
were provided which included weekly meeting coordination with the Contractor, City, caltrans, Utility Purveyors and 
Geotechnical Consultants, monitoring of construction activities on a daily basis including the preparation of daily 
construction Inspection reports, submittal reviews, RFI reviews and responses, reviews of payment and change order 
requests, material monitoring, monitoring of the project schedule, completion of labor compliance services, 
completion of project close out activities, eompletion of project as built plans and assistance with project audits. All 
resident engineering services were completed in accordance with the Caltrans LAPM. 
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PROFESSIONAL REFERENCES 

Nick Wells 
I City Manager 

City of Holtville 
121 west Fifth Street 
Holtville, CA 92250 
Tel: 760/356-2912 

Romualdo Medina 
City Manager 
City of Calipatria 
125 N. Park Avenue 
Calipatria, CA 92233 

I Tel: 760/348-4141 

Laura Ascher 
G•neral Manager 
Heber Public Utility District 
1078 Dogwood Road 
Heber, CA 92249 
Tel: 760/482-2440 

John Gav. P.E. 
Director of Public Works 
county of Imperial 
155 s. 11"' Street 
El Centro, CA 92243 
Tel: 442/265-1818 
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SPECIFIC ncHNIQ_l)~S AND ME-i:HQDS TO BE USED TO PERFORM WORK 

The Holt Group, Inc. approach to managing and completing any type of construction related project is to be as 
thorough and accurate as possible. The Holt Group's Engineering Staff will be present at the project site on a full time 
and continuous basis to ensure that infrastructure improvements are being constructed in accordance wtth the project 
improvement plans, specifications and any applicable encroachment permits. The Holt Group's Engineering Staff will 
monitor every aspect of the construction activities taking place and will work diligently to ensure that the project 
remains on or ahead of schedule in addition to within budget The Holt Group will monitor and coordinate with the 
utility agencies involved with the project to maintain the project schedule and costs. The Holt Group's Engineering 
Team will keep In daily contact with the City of calexico Staff and keep them abreast of ongoing activities related to 
the project. The Holt Group's Engineering Staff will be preparing daily construction activity reports and forwarding 
them to the City of Calexico on a daily basis in addition to the preparation of weekly reports which will provide an 
overall summary of construction activities and milestones met on a weekly basis. The Holt Group's Engineering Staff 
will also monitor the quantities of materials utilized at the site to mitigate project change orders. If issues of great 
significance occur, The Holt Group's Engineering Staff will immediately contact the City of Calexico to review the issue 
at hand and work diligently to arrive at a resolution. The Holt Group Engineering Staff will also closely monitor safety 
provisions, potential conflicts and contractor labor refated matters to ensure that the Contractor and Subcontractors 
are adhering to the required wage rates and state regulations. If selected, The Holt Group, Inc. ensures that the City of 
Calexico will always know the condition of the project at any given time. The Holt Group staff will also be available to 
attend any post Caltrans or FHWA audits and will maintain a separate set of hard copy and electronic LAPM records 
for the City of calexico. These hard copy documents and electronic documents will be delivered to the City of Calexico 

at the conclusion of the project. 

The foltowing is a list of services that wilt be provided to the County of Imperial in accordance with the RFP and The 
Holt Group, Inc. general resident engineering and construction inspection practices. 

• Coordination and Meetiw 
,. Pre-Construction Conference • Coordinate and chair the Pre-Construction Conference. Prepare the 

Pre-Construction Conference Agenda and Memorandum wlthin the required timeframes noted in 
the RFP. Distribute the Agenda and Memorandum to all associated parties. 

, 

, 

Coordination with the General Public and Public Safety Agencies - Notify the general public and 
public safety agencies of the project, the upcoming construction activities, roadway closures and 
proposing alternati'Je driving routes. Complete meetings with public safety agencies and any 

applicable residents as recuired. 

Coordination with the Geote<:hnical Consultant - Coordinate with the project geotechnical and 
material testing consultant to ensure all required material and compaction testing is completed as 
required by the City approved Quality Assurance Program (QAP) project improvement plans and 
specifications. Also complete required reviews and acquire geotechnical material evaluation slips. 
Complete reviews of geotechnical consultant invoicing as required. 

Coordination with Utility Agencies - Maintain contact with the utility agencies throughout the 
project. Request utility representatives be present at the site when utilities are effected by the 

project construction process. 
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• Resident Engineering and Construction Inspection Services 
, Submittal Review Assisiance - Assist and/or complete the review of various applicable project 

submittals. Coordinate with the City of calexico for final acceptance or rejection of project 
submittals. 

,. Resident Engineering and Construction Inspection Services 
Full nme Resident Engineering and Construction Inspection Services. Services to be 
completed by a Registered Civil Engineer. 
Monitor the completion of the roadway infrastructure improvements to ensure that all 
improvements were constructed in accordance with the project Improvement plans and 
specifications. 
Coordination with utility purveyors, Air Pollution Control District, and other agencies. 
Prepare Daily Construction Inspection Reports and distribute to the City of calexico and all 
applicable parties at the conciusion of each work day. 
Conduct all work and prepare all documentation in compliance with the provisions of the 
caltrans Local Assistance Procedur<!s Manual (LAPM). 
Monitor dust control activities at the project site. 
Monitor Stormwater Pollution Prevention Plan (SWPPP) compliance. 
Verify that all Erosion Control is set up and maintained throughout the duration of the 
project. 
Monitor Safety Conditions and Traffic Control Activities at the Project Site. 
Monitor and resolve project conflicts. Inform the City of C.lexico of any issues and/or 
conflicts as they become present. 
Collect and review all material slips delivered to the project site. Monitor and track all 
project material quantities. 
Prepare Weekly Summary Report highlighting the Project Progress and Schedule, Potential 
Issues and similar items. 

Review project Progr .. s Payment Applications and Change Order Request. Coordinate with 
the City of Calexico with regard to final approval of all Payment Applications and Change 
Order Requests. 
Review and prepare responses to RFI Submittals. Coordinate with the City of Calexico and 
the Design Engineer prior to the issuance of responses to RFl's. 
Coordinate with Geotechnical and Material Testing Consultant including reviewing project 
documentation and Geotechnical and Material Testing Consultant payment applications. 
Assist with the completion of Project Close Out acttvities and documentation. Includes pre­
final and final walkthroughs, preparation of Project Summary Report and preparation and 
recording of project Notice of Completion. 
Obtain As-Built notes for the preparation of As-Built Plans. 
Keep contract files in different categories (payment requests, change orders, RFl's labor 
compliance, etc.) as these files will be used by the granting agency to audit the work. Assist 
with project audit as required. 
Provide Labor Standards Compliance Services (including on site interviews, documentation 
review and the preparation of the end of month report). 

• Prolect Deliverables 
» Daily Construction Inspection Reports (to be submitted at the conclusion of each work day) 
>- Weekly Summary Reports including all weekly project data obtained (to be submitted at Weekly 

Meeting) 
">F end of Month Labor Compliance Report (to be submitted at the conciusion of each calendar month) 
» Project Summary Report to be completed in accordance w1th the RFP provisions and As-Built Plans 
,. Notebooks and electronic copies of all prepared and obtained project documentation. All final 

project documentation will be submitted with all LAPM documents at the conclusion of the project. 
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PP.OJ£Ci TIMHINE WlrH SPECIFIC rl\SKS 

The Holt Group proposes to provide the requested Construction Management and Inspection Services as noted within 
the contents of the project RFP and within this proposal. The Holt Group will begin providing the Construction 
Management Services at the issuance of the Contractor Notice of Award until the recordation of the project Notice of 
Completion. It is anticipated that construction activities will be completed within 180 calendar days. 

The exact project tlmeline for Construction Management and Inspection Services depend on the issuance of the 
Construction Award of Contract and the construction schedule of the contractor. The Holt Group, Inc. Staff will work 
diligently to ensure that the construction is completed within the required work days as specified within the Contract 
Documents. We will also coordinate with the City of Calexico Staff on a daily basis to ensure that construction 
activities are proceeding as scheduled. 

1 Preconstruction Conference 8 8 16 

Weekly Progress Meetings and Report 
2 Pre aratlon 13 13 26 
3 Submittal Review Assistance 20 40 60 

Full Time Resident Engineering and 

4 Construction Inspection Services 912 912 
s Prepare Daily Inspection Reports 25 so 
6 Labor Standards Com Hance Services 90 

Review and Processing of Payment 

7 Applications 6 40 
Request for Change Order and Requests 

8 for Information (RFI) 8 8 
9 Pre-Final Inspection 8 8 

10 Project summary Report 8 8 
11 Project Folders & Documentation 8 12 

Juny Marmolejo, P.E. (Resident Engineer) 

Sameer Patel, P.E. (Resident Engineer) 

Todd Richardson, E.l.T. (Assistant Resident Engineer) 

David Barron (Assistant Resident Engineer) 
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Caltrans LAPM Exhibits 



Local Assistance Pro<edures Manual EXHIBIT9-B 
Local Agency DBE Annual Submittal Form 

EXHIBIT 9-8 LOCAL AGENCY DBE ANNUAL SUBMITTAL FORM 

CAL TRANS DISTRICT 
!NOT APPLICABLE I 

istrict Local Assistance Engineer 

The infonnat n for Exhibit 9-B presented herein, in accordance with Title 49 of the Code of Federal Regulati 
26, and the Sta of California Department of Transportation (Caltrans) Disadvantaged Business Enterprise 
Plan. 

fonnation for the Federal Fiscal Year beginning on 

Di advanta ed Business Ente 

(Please provide the name. address, p e number, fax number, and etectronic mail address of the OB 0 for the coming Federal Fiscal 
Year.) 

Planned Race-Neutral Measures 
(Please detail ttie race~neutral measures your local 
and Section V of the Caltrans DBE Program lmplemen 

Prompt Pay 

Federal regulation 49 CFR 26.29 requires one of three m 
payment of any rctainage kept by the prime contractor or su 

(Attached is a listing of the three methods. On the attachment, please 
use.) 

PromDI Pav Enforcement Mechanism 

·ng Federal Fiscal Year per 49 CFR 26.51 
. s.) 

ed in federal-aid contracts to ensure prompt and full 
tor to a subcontractor 

signate which prompt payment provision the local agency will 

49 CFR 26.29(d) requires providing appropr tc means to enforce prompt paym t. These means may include appropriate 
penalties for failure to comply with the le sand conditions of the contract. The ans may also provide that any delay or 
postponemL-nt of payment among the pa 1cs may take place only for good cause wi the local agency's prior written 
approval. 

(Please briefly describe the monitoring 
promp11y paid.) 

enforcement mechanisms in place to ensure that ail su radars. including OBEs, are 

ignature) 

(Print Name and Tide) 
MINISTERING AGENCY 

(Si ature ofCaltrans District Local Assistance Engineer) 

!Uribuliioa; (I) ()riginal - DLAt-: 
(2) Signed copy by the DLAE - Local Agency 

LPP 14-01 

(Date) 

(Phone Number) 

(Date) 

Page 9-1 
July 9, 2014 



Local Assishlnce Procedures Manual EXHIBIT9-B 
LMal Agency DBE Annual Submittal Form 

jNOT APPLICABLE I 
(Attachment) 

Prompt Paymegt oCWjthheld Fynds Co 
Subcontractog 

tion ( 49 CtR 26.29) requires one of the following three methods be used in federal 
t and ful I payment of any retainage kept by the prime contractor or subconlract 

Please chec he box of the method chosen by the local agency to ensure promp nd full payment of 
any retainage. 

0 Method l: No rcta1 age will be held by the agency from progress pa ents due to the prime 
contractor. Prime con ctors and subcontractors are prohibited fro holding retainage from 
subcontractors. Any de! or postponement of payment may tak lace only for good cause and with 
the agency's prior written proval. Any violation of these pro sions shall subject the violating 
contractor or subcontractor t the penalties, sanctions, and o er remedies specified in Section 7108.5 
of the California Business and rofessions Code. This req · ement shall not be construed to limit or 
impair any contractual, administ ive or judicial remed· , otherwise available to the contractor or 
subcontractor in the event of a disp e involving late yment or nonpayment by the contractor, 
deficient subcontractor performance dlor noncom iancc by a subcontractor. This clause applies to 
both DBE and non-DBE subcontractors. 

0 Method 2: No retainage will be held by the ency from progress payments due to the prime 
contractor. Any retainage kept by the prim co tractor or by a subcontractor must be paid in full to the 
earning subcontractor in 30 days after th subco actor's work is satisfactorily completed. Any delay 
or postponement of payment may take lace only good cause and with the agency's prior written 
approval. Any violation of these pro osions shall sub ct the violating contractor or subcontractor to 
the penalties, sanctions, and reme es specified in Scct1 7108.5 of the California Business and 
Professions Code. This require m shall not be construe to limit or impair any contractual, 
administrative or judicial re aies, otherwise available tot contractor or subcontractor in the event 
of a dispute involving late ymcnt or nonpayment by the con actor, deficient subcontractor 
performance and/or none mpliancc by a subcontractor. This cla applies to both DBE and non-DBE 
subcontractors. 

0 Method 3: The a' ncy shall hold retainage from the prime contractor d shall make prompt and 
regular increme I acceptances of portions, as determined by the agency f the contract work and pay 
retainage to t prime contractor based on these acceptances. The prime co actor or subcontractor 
shall return I monies withheld in retention from all subcontractors within 30 ays after receiving 
payment r work satisfactorily completed and accepted including incremental a ceptances of portions 
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of the nlract work by the agency. Any delay or postponement of payment may e place only for 
good ause and with the agency's prior written approval. Any violation of these pro ··ions shall 
su ect the violating prime contractor to the penalties, sanctions, and other remedies s citied in 

tion 7108.5 of the California Business and Professions Code. This requirement shall l be 
construed to limit or impair any contractual, administrative or judicial remedies otherwise ailablc to 
the contractor or subcontractor in the event of a dispute involving late payment or nonpayme by the 
contractor; deficient subcontractor performance and/or noncompliance by a subcontractor. This lause 
applies to both DBE and non-DRE subcontractors. 
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Local Assistance Procedures Manual EXHBIT 10-1 
Notice to Proposers DBE Information 

EXHIBIT 10-1 NOTICE TO PROPOSERS DBE INt"ORMATION 

The Agency has established a DBE goal for this Contract of 

OR 

8.00 % 

The Agency has not established a goal for this Contract. However, proposers are encouraged to obtain DBE 
participation for this contract. 

1. TERMS AS USED IN THIS DOCUMENT 

• The term "Disadvantaged Business Enterprise" or "DRE" means a for-profit small business concern 
owned and controlled by a socially and economically disadvantaged person(s) as defined in Title 49, 
Code of Federal Regulations (CFR). Part 26.5. 

• The term "Agreement" also means "Contract." 

• Agency also means the local entity entering into this contract with the Contractor or Consultant. 

• The term "Small Business" or "SR" is as defined in 49 CFR 26.65. 

2. AUTHORITY AND RESPONSIBILITY 

A. DB Es and other small businesses are strongly encouraged to participate in the performance of Contracts 
financed in whole or in part with federal funds (See 49 CFR 26, "Participation by Disadvantaged 
Business Enterprises in Department of Transportation Financial Assistance Programs"). The Consultant 
must ensure that DBEs and other small businesses have the opportunity to participate in the performance 
of the work !hat is the subject of this solicilation and should take all necessary and reasonable steps for 
this assurance. The proposer must not discriminate on the basis of race, color, national origin, or sex in 
the award and performance of subcontracts. 

B. Proposers are encouraged to use services offered by financial institutions owned and controlled by DBF.s. 

3. SUBMISSION OF DBE INFORMATION 

If there is a DBE goal on the contract. Exhibit 10-01 Consullanl Proposal DBE Commitment must be 
included in the Request for Proposal. In order for a proposer to be considered responsible and responsive, the 
proposer must make good faith efforts to meet the goal established for the contract. If the goal is not met, the 
proposer must document adequate good faith efforts. All DBE participation will be counted towards the 
contract goal: therefore, all DBE participation shall be collected and reported. 

Exhibit I 0-02 Consultant Contract DBE Information must be included with the Reque;t for Proposal. Even if 
no DBE participation will be reported, the successful proposer must execute and return the form. 

4. DBE PARTICIPATION GENERAL INFORMATION 

1t is the proposer's responsibility to be fully informed regarding the requirements of 49 CFR, Part 26. and the 
Department's DBE program developed pursuant to the regulations. Particular attention is directed to the 
following: 

A. A DBE must be a small business firm defined pursuant lo 13 CFR 121 and be certified through the 
California Unified Certification Program (CUCP). 

LPP 13-01 
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Local Assi.C11tance Procedures Manual EXHBIT 10-l 
Notice to Proposers DBE Information 

B. A certified DBE may participate as a prime consultant, subconsultant,joint venture partner, as a vendor 
of material or supplies, or as a trucking company. 

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required to document one or a 
combination of the following: 

l. The proposer is a DBE and will meet the goal by performing work with its own forces. 

2. The proposer will meet the goal through work performed by DBE subconsultants, suppliers or 
trucking companies. 

3. The proposer, prior to proposing, made adequate good faith efforts to meet the goal. 

D. A DBE joint venture partner must be responsible for specific contract items of work or clearly defined 
portions thereof. Responsibility means actually perfonning, managing, and supervising the work with its 
own forces. The DBE joint venture partner must share in the capital contribution, control, management, 
risks and profits of the joint venture commensurate with its ownership interest. 

E. A DBE must perform a commercially useful function pursuant to 49 CFR 26.55, that is, a DBE firm 
must be responsible for the execution ofa distinct clement of the work and must carry out its 
responsibility by actually performing, managing and supervising the work. 

F. The proposer shall list only one subconsultant for each portion of work as defined in their proposal and all 
DBE subconsultants should be listed in the bid/cost proposal list of subconsultants. 

G. A prime consultant who is a certified DBE is eligible to claim all of the work in the Contract toward the 
DBE participation except that portion of the work to be performed by non-DBE subconsultants. 

5. RESOURCES 

A. The CUCP database includes the certified DBEs from all certif)-ing agencies participating in the CUCP. If 
you believe a firm is certified that cannot be located on the database, please contact the Ca!trans Office of 
Certification toll free number 1-866-810-6346 for assistance. 

B. Access the CUCP database from the Department of Transportation, Office of Business and Economic 
Opportunity Web site at: http://www.dot.ca.gov/hq/bcp/. 

1. Click on the link in the left menu titled Disadvantaged Busines.< Enterprise; 

2. Click on Search for a DBE Firm link; 

3. Click on ikce.1s '" 1/w DB£ 011en• 1-imn located on the first line in the center of the page. 

Searches can be performed by one or more criteria. Follow instructions on the screen. 

6. MATERIALS OR SUPPUF~ PURCHASED FROM DBES COUNT TOWARDS THE DBE GOAi, UNDER Tllli 
FOLLOWING CONDITIONS: 

A. If the materials or supplies arc obtained from a DBE manufacturer, count I 00 percent ofthc cost of the 
materials or supplies. A DBE manufacturer is a firm that operates or maintains a factory, or establishment 
that produces on the premises the materials, supplies, articles, or equipment required under the Contract 
and of the gener~l_charactcr described by the specifications. 

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the 
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store, warehouse, 
or other establishment in which the materials, supplies, articles or equipment of the general character 
described by the specifications and required under the Contract arc bought, kept in stock, and regularly 
sold or leased to the public in the usual course of business. To be a DBE regular dealer, the firm must be 
an established, regular business that engages, as its principal business and under its own name, in the 

LPP 13-01 
Pagel of 3 

May 8, 2013 



Local Assistance Procedures Manual EXHRIT 10-1 
Notice lo Proposers DBE Information 

purcha.-;c and sale or lease of the products in question. A person may be a DBE regular dealer in such bulk 
items as petroleum products, steel, cement, grave~ stone or asphalt without owning, operating or 
maintaining a place of business provided in this section. 

C. If the person both owns and operates distribution equipment for the products, any supplementing of 
regular dealers' own distribution equipment shall be, by a long-term lease agreement and not an ad hoc or 
Agreement-by-Agreement basis. Packagers, brokers, manufacturers' representatives, or other persons 
who arrange or expedite transactions are not DBE regular dealers within the meaning of this section. 

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular dealer, will be 
limited to the entire amount of fees or commissions charged for assistance in the procurement of the 
materials and supplies, or fees or transportation charges for the delivery of materials or supplies required 
on the job site, provided the fees are reasonable and not excessive as compared with fees charged for 
similar services. 

LPP 13-01 
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Local Assistance- Procedures Manual Exhibit t5-H 
DBE Information - Good Faith Effort 

EXHIBIT 15-H DBE INFORMATION-GOOD FAITH EFFORTS 

DBE INFORMATION - GOOD FAITH EFFORTS 

Federal-aid Project No. _H_PL_Ul_-s_1s_s_10_11_> _________ Bid Opening Date _May~2_1_. 2_0_1s ____ _ 

The CltyolCalexi<» established a Disadvantaged Business Enterprise (DBE) goal of 
~%for this project. The information provided herein shows that a good faith effort was made. 

Lowest, second lowest and third lowest bidders shall submit the following information to document adequate 
good faith efforts. Bidders should submit the following information even if the "Local Agency Bidder DBE 
Commitment" form indicates that the bidder has met the DBE goal. This will protect the bidder's eligibility for 
award of the contract if the administering agency determines that the bidder failed to meet the goal for various 
reasons, e.g., a DBE firm was not certified at bid opening, or the bidder made a mathematical error. 

Submittal of only the "Local Agency Bidder DBE Commitment" form may not provide sufficient documentation 
to demonstrate that adequate good faith efforts were made. 

The following items arc listed in the Section entitled "Submission of DBE Commitment•· of the Special 
Provisions: 

A. The names and dates of each publication in which a request for DBE participation for this project 
was placed by the bidder (please attach copies of advertisements or proofs of publication): 

Publications 
uoor Compliance Consultants of Soul hem Ca l1fcmia 

Dynamic Engineering SeNl(;8$, lnc 

Dates of Advertisement 

05/1Bll018 

B. The names and dates of written notices sent to certified DB Es soliciting bids for this project and 
the dates and methods used for following up initial solicitations to detennine witb certainty 
whether the DBEs were interested (please attach copies of solicitations. telephone records. fax 
confirmations, etc.): 

Names of DB Es Solicited Date of Initial Follow Up Methods and Dates 
Solicitation 

Labor Cornp1iance Consultants of Southern Cal1fom1a 511412018 F~!owed up by E-mail on 5116/2018 
~--------------~ 

Dynamic Engmeenng Se'Vices, Inc 5118/2016 F~loWed up by E-mail on 511912018 
~------------~------
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Exhibit 15-H Local Assistance Procedures Manual 
DBE Information -Good faith Effort 

C. The items of work which the bidder made available to DBE firms including, where appropriate, 
any breaking down of the contract work items (including those items normally performed by the 
bidder with its own forces) into economically feasible units to facilitate DBE participation. It is 
the bidder's responsibility to demonstrate that sufficient work to facilitate DBE participation was 
made available to DBE finns. 

Items of Work Bidder Normally Breakdown of 
Perfonns Item Items 

(YIN) 

Labor Compliance Services No 

-----------···-·------------

Amount 
($) 

$13,500.00 

Percentage 
Of 

Contract 

10.48% 

D. 1lie names, addresses and phone numbers of rejected DBE firms, the reasons for the bidder's 
rejection of the DBEs, the firms selected for that work (please attach copies of quotes from the 
firms involved), and the price di!Terence for each DBE if the selected firm is not a DBE: 

Names, addresses and phone numbers of rejected DBEs and the reasons for the bidder's rejection 
of the DBEs: 

Ilyo·.11nie-Enginccriug_$,•11rir•~s, Jn1· 

11762 De Palma Road, Suite I C88 
(951)471-8890 
Higher Bm7\~11~mmu~11r1 "'11t~a~n°"S"'c"le~creiH11ll)-('.1Tirnlttanrm4'mvtd.otmR11 Co1nplin:icc 
,~i<;<>S-

Names. addresses and phone numbers of firms selected for the work above: 

Labor L'.ampliance--Consultants ofSanthf•m California ---·---
P.O. Box 2660 El Centro, CA 92244 
(760)791-6914 ------------------

E. Efforts made to assist interested DB Es in obtaining bonding, lines of credit or insurance, and any 
technical assistance or infonnation related to the plans, specifications and requirements for the 
work which was provided to DBEs: 

Page tS-2 
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Followed_..!l!J_)ly_ E-mail in Regard to Technical Questions related to Plans and 
Specficiations 

-------------------------
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DBE Information - Good Faith Effort 

F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, materials or 
related assistance or services, excluding supplies and equipment the DBE subcontractor 
purchases or leases from the prime contractor or its affiliate: 

G. The names of agencies, organizations or groups contacted to provide assistance in contacting, 
recruiting and using DBE firms (please attach copies of requests to agencies and any responses 
received, i.e., lists, Internet page download, etc.): 

Name of Agency/Organization Method/Date of Contact Results 

H. Any additional data to support a demonstration of good faith efforts (use additional sheets if 
necessary): 

NOTE: CSE ADDITIONAL SHEETS OF PAPER IF NECESSARY. 
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Shane Goff 

From: 
Sent 
To: 
Subject: 

Attachments: 

Crystal, 

Shane Goff 
Monday, May 14, 2018 2:55 PM 
'cransdell@lccsc.net' 
Request for Proposals Construction Management and Inspection Services for Cesar 
Chavez Boulevard Improvements Project 
RF P _for_ Construction_ Ma nagement_and_lnspection_5ervices _ • _Federal_Project_No. 
_HPLUL-5168(017).pdf 

Attached is the RFP in regard to the above referenced project. Please provide a not to exceed amount to provide Labor 
Compliance Services at your earliest convenience. 

Regards, 

Shane Goff 
The Holt Group, Inc. 
1601 N. Imperial Avenue 
El Centro, CA 92243 
Ph: 760.337 .3883 
Fx: 760.337.5997 
Email: sgoff@theholtgroup.net 

1 



Shane Goff 

From: 
Sent 
To: 
Cc: 
Subj.ct: 
Attachnwnts: 

crystal ransdell <cransdell@lccsc.net> 
Friday, May 18, 2018 1:22 PM 
Shane Goff 
Juny Marmolejo 
Labor Compliance Proposal for Cesar Chavez Blvd Improvements 
proposal combined.pd! 

Please find the attached proposal for labor compliance. Thank you for the opportunity to provide this proposal to 
you. We look forward to the opportunity to work with The Holt Group on this project I 
Sincerely, 
Crystal 

Crystal Ransdell 
Labor Compliance Consultants of Southern California 
PO Box2660 
El Centro, CA 92244 
760-791-6914 

1 



PRIPOSAl 
Labor Compliance Consulting Services 

For 
City of Calexico Cesar Chavez Blvd. Improvements 

Federal Project No.: HPLUL-5168(017) 

May 18, 2018 



I. EXECUTIVE SUMMARY 

HISTORY OF FIRM & SUMMARY OF 0UALIFICATIONS 

Labor Compliance ConsulUnts of Southern California (LCCSC) is a consulting firm offering Labor 

Standards Compliance Consulting and Contractor Monitoring services to both private and public-sector 

clients in Southern California and Western Arizona. LCCSC recommends and wilt perform training in 

office to all the contractor's labor compliance staff and supervisors. We have a staff of trained and 

experienced labor compliance monitors and interviewers. 

LCCSC has provided labor compliance consulting services to our governmental sector clients in ensuring 

Federal and State of California Labor Standards Compliance on many of their public works projects. The 

Staff of LCCSC has attended several training sessions pertaining to the California Department of 

Industrial Relations prevailing wage requirements for public works projects and has attended two Labor 

Compliance Program seminar trainings at Fresno State University. Individual training by Ms. Karen 

Belcher with the Department of Apprenticeship Standards has provided up to date training per the 

California Labor Code§ i777.5, the apprenticeship requirements, to the LCCSC Staff. Additionally, the 

LCCSC Staff has attended numerous training sessions provided by the Housing and Urban Development 

Department for public works projects. The training sessions reviewed compliance with Davis Bacon and 

Related Acts and Wage Guidelines. LCCSC maintains a bilingual Labor Standards Compliance Staff for 

onsite worker interviews to assist in facilitating accurate data collection and reporting. 

LCCSC has provided Labor Standards Compliance Services for the cities of Westmorland, Brawley, 

Imperial, Holtville, Calexico and El Centro in addition to the County of Imperial. LCCSC has provided 

Labor Standards Compliance Services for private clients, including but not limited to Chelsea Investment 

Corporation, Emmerson Construction, TCI Construction, Trademark Construction, and JMR Construction 

of Chattanooga Tennessee. LCCSC has provided Labor Standards Comp I iance Services for several types 

of infrastructure related projects including but not limited to building construction, water, sewer and 

storm infrastructure improvements, roadway improvements and various others construction related 

projects. 

LCCSC has performed the monitoring activities of the 3" Party Labor Compliance Program operations 

for the Calexico Unified School District and the City of Brawley's LCP for the park project funded through 

proposition 84 bonds. LCCSC has performed the Labor Compliance Monitoring for the City of El Centre's 

LCP for the Skate Park project also funded through proposition 84 bonds. A list of labor standards 

compliance projects is included herein. 
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PRIMARY CONTACT FOR PROPOSAL 

Mrs. Crystal Ransdell 

Senior Labor Standards Compliance Officer 

P.O. Box 2660 

El Centro, CA 92244 

(760) 7691-6914 

cransdell@lccsc.net 

LOCATION OF EL CENTRO OFFICE 

Labor Compliance Consultants of So. Cal 

1601 N. Imperial Avenue 

El Centro, CA 92243 

(760) 791-6914 

cransdell@lccsc.net 

PRIMARY CONTACT FOR LABOR COMPLIANCE 

Mrs. Crystal Ransdell 

Senior Labor Standards Compliance Officer 

P.O. Box 2660 

El Centro, CA 92244 

(76o) 7691-6914 

cransdell@lccsc.net 

LOCATION OF SAN DIEGO OFFICE 

Labor Compliance Consultants of So. Cal. 

Attn: Ms. Jennifer Dupont 

Senior Labor Standards Compliance Officer 

6339 Paseo Del Lago 

Carlsbad, CA 92011 

(619) 388-9147 

jdupont@lccsc.net 

ORGANIZATIONAL (HART 

Ms Crystal Ransdell. CFO 
Sonoor Labor Compliance 011icei 

CPR I DIR I OBRA Specialist 
Section 3 Spe<;iaiot 

Ms. Jennifer Dupont, 01fice Mgr 
Senior Labor Compliance Officer 

CPR I DIR I D3RA Specialist 
Secbon 3 Specoa hsls 

Mr. Richard Ransdell, Consultant 
S..nro1 Con:wRanl 

CPR I DIR I DBRA Speciali.t 

PROJECT TEAM HIGHLIGHTS: 

LCCSC is a professional service.s firm well-seasoned in Labor Standards Compliance. LCCSC's labor 

compliance staff has worked on various construction projects in the Imperial County. Therefore, LCCSC 

would be highly sensitive to the needs of our clients herein Southern California. 

LCCSC IS DBE AND SWBE CERTIFIED- FIRM ID 44834 

EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER 

To provide employment and advancement opportunities to all individuals, employment decisions at 

Labor Compliance Consultants of Southern California are based on merit, qualifications, and abilities. 

Except where required or permitted by law, employment practices are not influenced or affected by an 

applicant's or employee's race, color, religion, sex, national origin, age, disability, or any other 

characteristic protected by law. 
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II. PROJECT APPROACH & SCOPE OF WORK 

LCCSC shall be responsible for assisting The Holt Group, Inc. with activities needed to ensure that 

workers employed by the Prime Contractor and any subcontractors are hired and paid in compliance with 

all applicable State and Federal Laws. Mrs. Ransdell shall serve as the contact person for all issues related 
to labor standards compliance pertaining to this project. 

The project consists of the Labor Compliance Monitoring for 

City of Calexico Cesar Chavez Blvd Improvements with the estimated construction costs of 
si,298, 323.00 and approximately 6 months under construction. 

Many different subcontractors and worker classifications will be present at the site which may require a 

substantial amount of Labor Standards Compliance oversight. It is critical that the labor compliance 

officers be involved at the commencement of the project to ensure timely compliance with the various 

aspects of labor standards compliance laws. Mrs. Ransdell shall prepare the current wage decisions and 
review the construction contract to ensure the required contract verbiage is included in the prime 

contractor's contract with his subcontractors. 

The estimated construction time is 180 calendar days from the date on the notice to proceed. The 

labor standards activities are expected to extend for a total of eight (8) months. One (1) month 

prior to construction activities, six (6) months of construction activities and two (2) months 

following completion of the construction to obtain the final documentation from all contractors 

and subcontractors. Labor Standards Compliance Services will indude the following: 
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A. Wage Decisions Monitoring 

LCCSC shall obtain the applicable Federal Wage Decisions from the awarding agency and the 

California DIR Wage Decisions from the DIR web site as required and monitor any modification 

and applicable changes to the various worker classifications applicable to this project. LCCSC 

shall notify The Holt Group, Inc. of any modifications to worker wage decisions are made. 

B. Pre-bid Conference, Contractor Eligibility, and Certifications and Pre-Construction 

Conference 

LCCSC will perform the following duties: 

1. LCCSC shall assist in the preparation of the bid advertisement and will attend the Pre- Bid 

Conference and provide labor standards compliance information and shall be made available 

by telephone or e-mail for further consultation as requested. LCCSC proposes to provide 

information packets to the contractor and all subcontractors as needed. 

2. LCCSC shall research all bidding General Contractors to ensure they are registered with the DIR 

and are eligible to perform construction activities on a public works projects m California. 

LCCSC shall ensure the awarding agency has complied with the DIR requirement to register 

their public works project and have received a DIR project number. Following the bid openings 

and the project award, LCCSC shall verify the General Contractor and sub-contractor's 

eligibility through the State Contractors Licensing Board and the State of California and the 

Federal debarment lists. 

3. LCCSC shall attend the Pre-Construction Conference and provide a labor standards compliance 

handout of the Department of Industrial Relations informational pertaining to public works 

projects. LCCSC shall be made available for further consultation by telephone or email and 

labor standards compliance training as requested. LCCSC recommends that a pre-construction 

training session concerning labor standards provision, administration, apprenticeship 

requirements and enforcement be conducted. 

4. LCCSC shall make available to the contractors and sub·contractors the required forms, 

documentation and contract language requirements and will provide access to the LCCSC 

website to obtain the forms, documentation and contract language requirements. 
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C. Monitoring of Certified Payroll Reports, On Site Employee Interviews, and Progress 

Payment Review Assistance. 

i. Payroll Reviews: LCCSC shall review certified payroll reports and ensure compliance with 

state and federal regulations. Submitted payrolls shall be reviewed promptly for compliance 

with applicable labor standards. The SB 854 requirement to submit Electronic Certified Payroll 

Reports on line to the DIR wil I be monitored to ensure submission. LCCSC will ensure the state 

and federal statement of compliances are signed and attached to all certified payroll reports 

and shall review fringe benefits, deductions, and computations verifying that all required 

information is provided. Comments and correction notices pertaining to the submitted 

subcontractor documentation shall be forwarded to the Prime Contractor promptly. 

2. On-Site Employee Reviews: LCCSC will conduct on-site interviews with various employees 

of the contractor/sub·contractors to include at least ten percent (10%) of the workers in all job 

classifications. The interviews will be compared against applicable payrolls for compliance 

with wage decisions. The on-site interviews will be scheduled to minimize the inconvenience 

far the Contractor andemployee. 

3. Request for Information: LCCSC shall inform The Holt Group, Inc. in writing, immediately 

upon receipt of a Request for Information (RFI) from an individual or individuals requesting 

copies of any forms or documents. LCCSC shall respond accordingly to all RFl's received on 

behalfofThe Holt Group, Inc., the Prime Contractor, and a II subcontractors. 

4. Progress Payment Review Assistance: LCCSC shall assist The Holt Group, Inc. and Prime 

Contractor with the review of the Contractors Payment Request to ensure compliance with 

labor standards. Once each month LCCSC will perform a complete review of all labor 

compliance files and will prepare an End of the Month Report (EOM) and forward to The Holt 

Group, Inc. and Prime Contractor informing of the status of the labor compliance files. When 

contractors are delinquent or tardy in providing labor compliance documentation, it will be 

noted and LCCSC will inform the Prime Contractor's accounting department, so they may 

withhold progress payment as needed. 

0. Correction of Violations 

In the event that non-compliance of labor standards results in underpayment to employees, 

LCCSC will take immediate action limited to the following: 
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1. Notifkation: LCCSC shall immediately notify The Holt Group, Inc. and the prime contractor 

of wage adjustments and requirements and shall notify the contractor in violation to 

immediately provide restitution and revisions to the certified payroll reports. 

2. Withhold Funds: LCCSC shall recommend, if applicable, that The Holt Group, Inc. and the 

Prime Contractor withhold sufficient funds from the subcontractor to provide restitution to 

under paid workers or to effectuate compliance and shall obtain full compliance from the 

subcontractor for any noncompliance issue. 

E. Reports 

LCCSC shall promptly prepare the required reports and forward said reports to The Holt 

Group, Inc. and Prime Contractor to ensure thatthe City of Calexico has ample time to comply 

with the reporting requirements of the Federal agencies. 

1. LCCSC shall prepare the semi-annual and annual reports for DBRA and submit them to The 

Holt Group, Inc. to sign and forward to the Awarding Agency (As Required) 

2. LCCSC shall require from subcontractor the monthly Contractor's/Subcontractor's Section 3 

Monthly Report (Parts I and 11) and shall inform the prime contractor to communicate the 

requirements to prepare the monthly Contractor's/Subcontractor's Section 3 Monthly Report 

(Parts I and II) from all sub-contractors. (As Required) 

3. LCCSC shall prepare the Final Compliance Report required and submit it to The Holt Group, 

Inc. to sign and forward to the HUD Administration. (As Required) 

F. Labor Compliance Files 

i. LCCSC shall protect and maintain the laborcompliance files in a locked secure cabinet for the 

duration of the project. 

2. Upon completion of all construction activities and the labor compliance auditing 

requirements, LCCSC will provide to The Holt Group, Inc. all original and additional copies of 

the Labor Standards Compliance documentation including but not limited to the certified 

payroll reports, fringe benefits statements, contracts, daily sign in sheets, contractor's license 

documentation, etc. The Holt Group, Inc. shall provide these documents to the City of 

Calexico to keep and store for s years as required by law. 
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3. LCCSC sha II make the labor standards compliance files available for inspection and review 

upon request by The Holt Group, Inc., the City of Calexico or to any State or Federal agency 

that has jurisdiction over this public works project and after construction activities have 

ceased. Upon request, LCCSC shall ass 1st with any audit or review. 

--·----·-------------------
FEE SCHEDULE FOR SERVICES 

Our 2018 Fee Schedule for Labor Standards Compliance Services is included in this Proposal. 

Our Fee Schedule shall be updated each calendar year. The updated Hourly Rate Structure for 

Labor Standards Compliance Services shall be subject to review and approval by The Holt 

Group, Inc. prior to implementation on this project. 

VI. FEE SCHEDULE 

I. SCHEDULE AND COMPENSATION 

LCCSC shall provide Labor Compliance Services as outlined in within the contents of this 

proposal. In the event additional services are required beyond this contract, the hourly rate 

schedule is attached. 

II. PROPOSED ESTIMATED COSTS 

Understanding that the estimated start of construction is approximately June 2018 and the 

construction is scheduled for 180 calendar days. There are preliminary services before the 

start of construction and post completion services. LCCSC shall provide The Holt Group, Inc. 

with the Labor Standards Compliance Services requirements with a not to exceed amount of 

113,500. 

LCCSC's services shall be invoiced in six (6) monthly installments of s1,800 the end of each 

month beginning with the notice to proceed, with the final paymentofs2,700 due with the 

notice of completion being filed. Additional fees may be required in that event that delays are 

caused by a contractor or subcontractor's noncompliance with labor standards and wage rate 

decisions. Incidental fees i.e.: Mileage, copies, postage, etc. shall be invoiced in addition to the 

hourly rate compensation. 

Not to Exceed Costs: S 13,590.00 

HOURLY RA TE AND REIMBURSABLE EXPENSE SCHEDULE 
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Effective Janwry 1, zo17 through December 31, 2018 

Labor Standards Services 

Senior Labor Compliance Officer 

Bilingual Interviewer 

Reimbursable Expenses 

Photocopies (each) 

Postage & Long-Distance Phone Calls 

Vehicle Mileage 

Prepared by: 

Crystal A. Ransdell 
LCCSC 
P.O. Box2660 
El Centro, CA 92244 

s90.oo/hour 

S75.oo/hour 

so.35 

Cost~ 1s% 
so.575/mile 

May18, zo18 
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Shane Goff 

From: 
Sent 
To: 
Subject: 

Chai-Chi, 

Shane Goff 
Monday, May 21, 2018 9:05 AM 
'Chia-Chi Wang' 
RE: City of Calexico - Construction Management and Inspection Services for Cesar 
Chavez Boulevard Improvements - THG Proposal #2018-041 

Thank you for forwarding the proposal. Will keep you posted regarding the project selection. 

Thanks, 

Shane Goff 
The Holt Group, Inc. 
1601 N. Imperial Avenue 
El Centro, CA 92243 
Ph: 760.337.3883 
Fx: 760.3375997 
Email: sgoff@J!heholtgroup.net 

From: Chia-chi Wang [mail!O:ccwang@dynamicesi.com) 
Sent: Sunday, May 20, 2018 3:04 PM 
To: Shane Goff 
SUbject: Re: City of Calexico - Construction Management and Inspection Services for Cesar Chavez Boulevard 
Improvements - THG Proposal # 2018-041 

Hello Shane, 

Attached is the cost proposal for your review. Thank you for the teaming opportunity. 

Have a great day. 

Chia-Chi Wang, Principal 
Dynamic Engineering Services, Inc. 
SBE I W /MBE I DBE I UDBE 
Office: (951)471-8890 
Fax: (951)471-8892 
Cell: (951)892-1420 



This ~-mail snd any attachmc!'lts conta.in ~n<im.c l-.ng1nccnng Scr.1c~. Inc confidential m!Ormat:oo 1J'.a1 ~ay be. proprietary or prn·ilc&=d ff you l111"e rece1v1.-d lh:li m~'SSag~ 1n 
error <Ir are nn1 lho? intended rcc1pi..-nt, you shouiJ not re"1<11n. 1,!1slnhiotc, d!sclO!'ie I'..'( 1.11e any o(thts mfonnauoo and you shtJuld destroy the c-rr.ai! dnd any 11.nachm~ts nr cop1e:s 

On Fri, May 18, 2018 at 2:24 PM, Shane Goff <sgoff(C11thcholtgroup.nct> wrote: 

Good afternoon Chia-Chi, 

The Holt Group is looking for a quotation to provide labor compliance services with regards to the above 
referenced project. Attached is the RFP to assist with your quotation. The construction period is to be 180 
calendar days (approximately 6 months). The proposal is due next Monday, 5/21/2018 so it would be much 
appreciated if you send your quotation as soon as you can. Please let me know if you need any additional 
information. 

Regards, 

Shane Goff 

The Holt Group, Inc. 

160 l N. Imperial A venue 

El Centro. CA 92243 

Ph: 760.337.3883 

Fx: 760.337.5997 

Email: sgtiffti'thehol11m111p.ncl 
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UI~~ .. ~-· ... -· COST PROPOSAL 

I. 

11. 

Ill. 

IV. 

V. 

County of Imperial 
Dogwood Road Improvement Project 

DIRECT LABOR 

Classification Name Hours• Rate Total 

Labor Compliance Offk Chia-Chi Wan!! 100 $60.00 $6,000.00 

- . 

• Hours are akulated based on 6 weeks project duntiOn 

Subtotal Direct Labor Costs: $6,000.00 

Anticipated Salary Increased: $0.00 

Total Direct Labor Cost: $6,000.00 Ill 

INDIRECT COSTS, Overhead Rate 110.77% x (1) $6,646.20 121 

FEE (Profit) 10% x (1)+(2) $1,264.62 (3) 

OTHER DIRECT COSTS 

Travel, Per Diem 

Computer 

Phone 

Fuel, additional 

Vehicle 

Total Other Costs: $0.00 14) 

TOTAL COST $13,910.82 (Total 1-4) 

1 Cost l)roposal iS based on average number of hours per month for the entire consuuction duration of 10 worktrll days from the NTP date. Company 

Hotiday include New Year Cay, MLK Day, President Day. Memcrial Cay, 4th of July. labor Day, Veterans Day, Thanka;ivtng (2 days), Christmas Dav 

2 Cost for job, site construction m•nagement office, office equipment and offlu furniture ARE NOT included ln this estimate. Other direct costs are 
estimate baaed on project duration. Invoicing wm bt! based on submitted hourly rat~ with owert1ead and h!e multipli"'5 included. 

3 Overtime. weattler, holidays and potential time extensions or lfflays may result in addition11I constructiOn manil@;ement servlces ind fees. 6% salary 

lncraase shall accrue effective l/l/2fJl3 and Dfl the first day of following yeilt 

4 Prevailing W3ge - Wages for Inspection sub}ee.t to ~lfornia Labor Code Section 1772. Overtime will be paid in accordante with <ilpplicable labur lii1ws. 

Submitted By: .. ,·; ' ~· .. , ·- Date: May 20, 2018 



Loe11I Assistance PrO(edures Manual Exhibit 10-01 
Consultant Proposal DBE Commitment 

EXHIBIT 10-01 CONSULTANT PROPOSAL DBE COMMITMENT 

1. Local Agency: 

J. Project Description: Cesar Chavez Boulevard Improvements 

4 . Project location: Cesar Chavez Boulevard between SR-98 and Second Street 

5. Consultant's Name: The Holt Group, Inc. 6. Prime Certified DBE: iJ 

1. Description of Work. Servi.ce, or Materials 
8.DBE 

Certification 9. DBE Contact Information 10. DBE 'lo Supplied 
Number 

Labor Compliance Services Labor Compliance Consultant of 44834 
Southern California 

10.48% 

Local Agency to Comp- thls Section 

17. Local Agency Contract Number: 
11. TOTAL CLAIMED DBE PARTICIPATION 10.48% 

18. Federal-Aid Project Number. 

19. Proposed Contract Exe-cution Date: 

Local Agency certifies that an DBE certifications are valid and information on IMPORTANT: Identify all DBE firms being cla1med for credit, 
this form ls complete and accurate regardless of tier. Written confirmation of each listed DBE is L }A ~II ' 05/2112018 

20. Local Agency Representative's Signalure 21. Date _.,.are~nature 13. Date 

James G. •Jack" Holt 760-337 -3883 
22. Local Agency Representative's Name 23. Phone 14. Preparers Name 1.5. Phone 

Secretary/CFO 
24. Local Agency Representative's TiUe 16. Preparer's Title 

DISTRIBUTION: Original - Included wtth consultant's proposal 10 local agency. 

ADA Notice: For individuals >Mth sensory disabilities, this dOCl.lment is available in alternate formats For information call (916} 654..6410 or TDD (916) 654-
38130 Of write Records and Forms Maoagement. 1120 N Street. MS-89, Sacramertto. CA 9581'1 

Page I or2 
.July 23, 2015 



Local A5Sistance Pr°"edures Manual EXHBIT 10-Q 
Disclosure of L.obbyiAg Activities 

4. 

6. 

8. 

NOT APPLICABLE 
EXHIBIT 10-Q DISCLOSURE OF OBBYING ACTIVITIES 

COMPLf.TE TlllS rnRM TO DISCLOSE LOBBYING ACIWITll::S PURSUANT TO 31 U.S.C. 1352 

2. Status of Federal Action: 3. Report Type: 

a. ·onlract 
h. ~ nt 

D a. bidll.lffcr/appli1.:illion D a. initial 
b. initial award 

c. coo ·r.ili,·c agrcemenl c. post-award 
d. loan 

Orrimc 

dress of Rl'porting Entity 

Osub<twardi:e 
Tier • if knoY<n 

Congrts!lion:ill Dislrirt. · ·known 

Federal Ocpartmcnt/A~en : 

Federal Action Number. ifknliw 

b. material chang~ 

5. If Reportin& Entity in No. 4 i . ubawardee. 
Enter Name and Address o 

7. Federal Progr 

CFOA Nu er, tf applicable ___ _ 

9. Award mount. if known: 

10. Name and Address of Lobby E11tity 
{If individual, last name, first name, MI) 

iduals Performing Services 
( · eluding. address if Jifferent from Nt~. I 0) 
lasl name, first name. Ml) 

(attach C111uinuu · )ll SI ·u~) ifnecessat)") 

12. A.mount uf Payment (check all that apply) 14. Type of Payment (check all that apply) 

S D actual D planm::d 

13. •orm of Payment (~beck all that 1pply): 

8 ,, <a>h 
h 1n·k1n<l. spccit) nature 

a. retainer 

b. onl!·timi.; fee 

c. commission 

d. Ctlntingent fee 

c deferred 

other, specify 

15. BriffDe~t.'.ription of Services P formed or to be performed and Oat s) of Service, including 
officer(!), employee(s), or me ber(s) contacted~ for Payment lndiC"ate ·n Item 12: 

(attach Continuation Shcet(s} if necessary) 

16. Yes 0 Ne D 
17. lnformatioo requested thr gh this form i" authon1xd by Tith: 

3 l lJ SC Scclion 1.1!'2 rhi,. di!>elosure of lohbying reliancoe 
was placed by the tu: wi: when his transaction was made or 
cnlcred into This . ·lusurc is required pursuant fo 31 ll.S C. 
1352. This inl\lf n.liort ~11 Di: reported to Cnngres~ 
"'-'1T1iannually · will be available for public insp;c110n. Any 
~rson who ' b to file the required disclosure shall ~subject 

Signature: -------->.---------

Print Name: 

Title: 
to a civil all) of 001 lcss than SI !l.000 and oot mo;c lhan 
S llM.1.IM or each ~ucf'l ta1lurc. Tek:phoac:Nv.: -··------- ____ l>n ·: ___ _ 

Authorized for Local R.:proJuc 'on 

St1111dw-tl Form - LLL 

Sl:lfldard Form LLL Re.., 04-28-06 

Klrih•tion: Ong· 1.ocal AKenc}' Project Hies 

LPP 13-01 
Page I 

May 8. 2013 



EXHIBITB 

SCHEDULE OF CHARGES 
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.. Local Assistance Procedures Manual jALTERNATE BID #1 J 

EXHIBIT 10-HI COST PROPOSAL Page I ofl 

ACT! AL COST-Pu·s-FLXED FEE OR Ll''1P Sl .\I (FIR.\I FIXED PRICE) C0'1TR~CTS 

(DESIGN, ENGINEERING AND ENVIRONMENTAL STuOIES) 

EXHIBIT 10-HI 
Cost Proposal 

Note: Mark-ups arc Not Allowed 

Consultant The Holt Group 

Project No. HPLUL-5168(017) 

!Zl Prime Consultant 0 Subconsultant 0 2"' Tier Subconsultant 

Contract No.--------- Date 05/21 /2018 

DIRECT LABOR 

Classificationn"itle Name Hours Actual Hourly Rate Total 

(Project Man~ger)* Juny Marmolejo 104 $ 105.00 $ 10,920.00 

(Sr. Civil Engineer) Sameer Patel 1,139 $ 95.00 $ 108,205.00 

(Envir. Scientist) $ $ 

llnsnectorl** $ $ 

LABOR COSTS 
a) Subtotal Direct Labor Costs 

b) Anticipated Salary Increases (see page 2 for calculation) 

$ 119, 125.00 

s 0 

INDIRECT COSTS 
d) Fringe Benefits (Rate: 0 

Overhead {Rate: _0 __ ~10} 

~'o) 

c) TOT AL DIRECT LABOR COSTS [(a)+ (bl] $ 119, 125.00 

e) Total Fringe Benefits [(c) x (d)] $ _o _____ _ 
g) Overhead [(c) x (t)] $ o ------

h) General and Administrative (Rate: _0 __ %) i) Gen & Adm in [(<) x (h)] $ _o _____ _ 

j) TOTAL INDIRECT COSTS [(e) + (g) + (i)] $ _o ____ _ 
FIXED FEE k) TOTAL FIXED FEE [(c) + (j)] x fixed fee __ %] $ 119, 125.00 

I) CONSULTANT'S OTHER DIRECT COSTS IODC - ITEMIZE (Add additional Pal!es if necessar.) 
Description of Item Ou anti!¥ Unit Unit Cost Total 

Mileage Costs $ $ 
Equipment Rental and Sunnlies s $ 
Permit Fees $ $ 
Plan Sheets $ $ 
Test $ $ 

1) TOTAL OTHER DIRECT COSTS $ o.oo 
~--------

m) SUBCONSUL TANTS' COSTS (Add additional pages if necessary) 
Subconsultant I: Labor Compliance Consultants of Southern California 

Subconsultant 2: 
Subconsultant 3: 
Subconsultant 4: 

s 13,50o.oo 
$ 
$ 
s 

m)TOTALSUBCONSULTANTS'COSTS--=-$~1~3~,~5~0~0~·~0~0=-~­

n) TOT AL OTHER DIRECT COSTS INCLUDING SUBCONSUL TANTS [(l)+(m)] $ 13,500.00 

TOTAL COST [(c) + (j) + (k) + (n)] $ 132,625.00 
NOTES: 
I. Key pt:rsonnc:l !!!!!11 be marked with an asterisk ( *) and emplo)'t:es that are subject to prevailing -...oage requirements must be marked 

with lwo asterisks ("' • ). All costs must comply with the Federal cost principles. Suboonsultants will proviik their o~TI cost proposals. 
2. The cost proposal format shall not be amended. Indirect cost rates shall be updated on an annual basis in accordance v.ith the 

consultanfs annual accounting period and established by a cogni7ant agency or w:cepted by Caltrans. 
3. Anticipatc:d salary im:reases cah:ulation (page 2) must <U:compan)·. 

Page I of9 
January 2018 



. 
Local Assistance Procedures Manual EXHIBIT I 0-H I 

Cost Proposal 

EXHIBIT 10-Hl COST PROPOSAL Page2ofl 

ACTUAL COST-PUTS-FIXED FEE OR Ll'MP SDI (FIRM FL'UD PRKE) CO!l;TRACTS 

(CALCULATIONS FOR ANTICIPATED SALARY INCREASES) 

I. calculate Average Hourly Rate for 1st year of the contract (Direct Labor Subtotal divided by total boars) 

Direct Labor Total Hours per Avg S Year 
Subtotal per Cost Cost Proposal Hourly Contract 

Proposal Rate Ou ration 
$250,000.00 5000 $50.00 Year I Avg 

Hourly Rate 

2. Calculate hourly rate for all years (Increase the Average Hourly Rate for a year by proposed escalation %) 

Avg Hourly Rate Proposed Escalation 

Year I $50.00 + 2~/o $51.00 Year 2 Avg Hourly Rate 
Year2 $5 J.00 + 1~1G $52.02 Year 3 Avg Hourly Rate 
Year 3 $52.02 + 2°/o $53.06 Year4 Avg Hourly Rate 
Year4 $53.06 + 2o/o $54.12 Year 5 Avg Hourly Rate 

3. Calculate estimated hours per year (Multiply estimate% each year by total hours) 

Estimated ~lo Completed Total Hours per Cost Total Hours per 
Each '(ear Proposal Year 

Year I 20.CY!/o • 5000 1000 Estimated Hours Year I 
Year2 40.0% • 5000 2000 Estimated Hours Year 2 
Vear 3 15.0~-~ • 5000 750 Estimated Hours Year 3 
Year4 15.0"/o • 5000 750 Eslimated Hours Year 4 
Year 5 10.0"/o • 5000 500 Es ti mated Hours Year 5 

Total 100~·~ Total 5000 

4. Calculate Total Costs including Escalation (Multiply Average Hourly Rate by the number of hours) 

Year I 
Year2 
Year 3 
Year4 
Year 5 

NOTES: 

Avg Hourly Rate Estimated hours 
(calculated above) (calculated above) 

$50.00 * 1000 
$51.00 * 2000 
$52.02 * 750 
$53.06 * 750 
$54.12 * 500 

Total Direct Labor Cost with Escalation 
Direct Labor Subtotal before Escalation 

Estimated total of Direct Labor Salary 
Increase 

= 

= 

= 

Cost per 
Year 

$50,000.00 Estimated Hours Year I 
$I 02,000.00 Estimated Hours Year 2 

$39,015.00 Estimated Hours Year 3 
$39,795.30 Estimated Hours Year 4 
$27,060.80 Estimated Hours Year 5 

$257,871.10 
$250,000.00 

Transfer to Page I 
$7,871.10 

I. This is not the only way to cslimate salary incr~. Other methods will be acccplcd if they clearly indicate thi: o/o increa"e. the# 
of years of the contract, and a brealdo"'-n of the labor tQ be performed each year. 

2. --An-c:;}irncuion that is based on direct labor multiplied by salary increase 0/u multiplied b} the # of year.) is not acceptable. 
(i.e. S250.000 x 2% x 5 yrs= $25.000 is not an acceptable methodology) 

3. 
4. 

lhis assumes that one year w·ill be v.•orked at the rate on the cost proposal before salary increases are granted. 
Calculations for anticipated salaJ}' escalation mu~1 bt: pro'tided. 

Page 2 of9 
January 2018 



• 
Local Assistance Procedures Manual 

EXHIBIT 10-Hl COST PROPOSAL Page 3 ofJ 

Certification of Direct Costs: 

EXHIBIT IO-HI 
Cost Proposal 

I. the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost 
proposal(s) in this contract are actual, reasonable, allowable, and allocable to the contract in accordance with the 
contract terms and the following requirements: 

l. Generally Accepted Accounting Principles (GAAP) 

2. Terms and conditions of the contract 

3. Title 23 United States Code Section 112 - Letting of Contracts 

4. 48 Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures 

5. 23 Code of Federal Regulations Part 172 - Procurement. Management, and Administration of 
Engineering and Design Related Service 

6. 48 Code of Federal Regulations Part 9904 - Cost Accounting Standards Board (when applicable) 

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must be 
retained in the project files and be in compliance with applicable federal and state requirements. Costs that are 
noncompliant with the federal and state requirements are not eligible for reimbursement. 
Local governments are responsible for applying only cognizant agency approved or Caltrans accepted Indirect 
Cost Rate(s). 

Prime Consultant or Subconsultant Certifying: 

James G "Jack" Holt Name: · Title., Secretary/CFO 

Signature · Date of Certification (mm/dd/yyyy): 05/21/2018 

Email: jac Phone Number: (760)337-3883 

Address: 1601 N. Imperial Avenue, El Centro, CA 92243 

*An individual executive or financial officer of the consultant's or subconsultanfs organization at a level 
no lower than a Vice President or a Chief Financial Officer. or equivalent, who has authority to represent 
the financial information utilized to establish the cost proposal for the contract. 

List services the consultant is nrovidirnz under the pronosed contract: 

Construction Management and Inspection Services 

Page3of9 
January 2018 



EXHIBITC 

CERTIFICATE OF EXEMPTION FROM WORKERS' COMPENSATION INSURANCE 

I hereby certify that in the performance of the work for which this Agreement is 
entered into, I shall not employ any person in any manner so as to become subject to the 
Workers' Compensation Laws of the State of California. 

Executed on this __ day of ________ , 2018, at. _______ _ 
California. 

Consultant 

24 



CITY OF CALEXICO 

Request for Proposals 

Construction Management and 
Inspection Services for 

Cesar Chavez Blvd. Improvements 

Federal Project No.: HPLUL-5168(017) 

Public Works Department 
608 Heber Avenue 
Calexico, CA 92231 

760/768-2160 
www .calexieo.ca.gov 

April 29, 2018 
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For all Federally Funded Projects the following additional items shall also be considered part 
of the contract: 

Caltrans Local Assistance Procedures Manual (LAPM) forms can be found in digital format at: 
Lntp :! ·" ,y_w .Jou: a ,g<JY :hq'Lo<:.cJJ.Prni;nm1s!bm.:form s/I apm forms. htm 

C - Bidder/Proposer Disadvantaged Business Enterprise (DBE) Program Requirements 
• Exhibit 9-B: Local Agency DBE Annual Submittal Fo1m 
• Exhibit 10-1: Notice to Proposers Disadvantages Business Enterprise Info1mation 
• Exhibit 15-H: DBE Information - Good Faith Efforts 
• Exhibit I 0-01: Consultant Proposal DBE Commitment 
• Exhibit 10-H: Sample Cost Proposal Example J (I OH must be submitted in separate sealed 

envelope) 
• Exhibit I 0-Q: Disclosure of Lobbying Activities 

D - Required Certification by Consultant and City after Contract Execution 

Exhibit 10-02: Local Agency Proposer DBE Information (Consultant Contract) 
• Exhibit 17-F: Final Report - Utilization ofDBEs 
• Exhibit 17-0: DBE Certification Status Change 

E - Required Certification for Agreements with a Value,Si:reater than $150,000.00 (Before 
Contract Execution) 

• Exhibit 10-K: Consultant Certification of Contract Cost and Financial Management System 

2 



• Exhibit I 0-A: A&E Consultant Audit Request Letter and Checklist 
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I. INTRODUCTION AND BACKGROUND 

The City of Calexico is requesting proposals from qualified and experienced construction 
management and field inspection professionals to provide Construction Management and 
Inspection Services for Cesar Chavez Blvd. Improvement Project Federal Project No. HPLUL-
5168(017). The services are anticipated to be full time for the duration of the construction work, 
which will be completed by private contract secured through the public bidding process. 

The purpose of the Request for Proposals (RFP) is to provide the City of Calexico with the 
assurance that this City administered project is constructed in substantial compliance with the plans 
and specifications and that all local, state, and federal provisions (where applicable) which may be 
required due to the specific funding requirements are adhered to. An important objective is to 
maintain a level of high quality Construction Management and Inspection Services through 
appropriate documentation and workflow methodology in the most cost-effective manner possible. 

Qualified entities are invited to submit written proposals for consideration in accordance with this 
request. These services will be conducted under a contract with the City of Calexico, hereinafter 
referred to as "City" and the consultant entity, hereinafter referred to as "Consultant". The contract 
will be regulated according to the provisions of all federal, state and local laws and ordinances that 
are applicable. This includes compliance with prevailing wage rates and their payment in 
accordance with California Labor Code, Section 1775. 

This City of Calexico has a Disadvantage Business Enterprise (DBE) goat of eight percent (8%). 

Services that are paitially funded with Federal funds are subject to Part 26, Title 49, Code of 
Federal Regulations entitled "Participation by Disadvantaged Business Enterprises (DBE) in the 
Department ofTranspo1tation Financial Assistance program." Caltrans DBE program information 
can be found here: Ut!P:i:W\\ w.dot.ca.Qllv/hq/L.oca!Pro!!ram:;./IlBE_(RL.C'.bJt)11. 

The City of Calexico is proposes to improve Cesar Chavez Boulevard from Second Street to Grant 
Street as a five-lane primai·y road with two (2) nmthbound lanes and three (3) southbound lanes 
separated by a raised median. From Grant Street to Highway 98, Cesar Chavez would be improved 
to a four (4) lane primary road with a median allowing for tum pockets at intersections. Cross 
streets will be modified and signalized intersections will be installed. 

II. SCOPE OF WORK 

Provide Construction Management and inspection services during construction. This will require 
providing one qualified individual to observe the construction phase to determine, in general, 
whether there is compliance with the bidding documents. This includes: 

• Atte~d pre-construction meeting with the City. 

4 



• Verify contractor's work is being completed according to plans and specifications. (Work 
shall include inspecting all aspects of the grading, paving, concrete, street lighting and all 
other portions of construction shown on the plans/specifications). 

• Review and recommendation regarding submittals, shop drawings and product 
substitutions. 

• Review and make recommendations regarding construction change orders, contractors' 
claims and payments. 

• Observe and report on constluction operations and keep track of progress. 

• Keeping Contract files in different categories (payments, change orders, RFl's, general 
correspondence, labor compliance, etc.). These files will be used by the granting agency to 
audit the work. 

• Confirm all geotecbnical inspections are being completed according to the City approved 
Quality Assurance Program (QAP), and contract specifications and guidelines. 

• Prepare daily repmts and weekly repmts per Exhibit 16-C of the LAPM. These repmts 
shall be submitted to the City for review at the end of each work week. 

• Labor compliance. Making sure the contractor and subcontractors pay correct wages as 
determined by Davis Bacon or by the State Department of Indush-ial Relations, as well as 
perfonning the employee interviews. 

• Perform employee interviews per CEM-2504. One per week per trade. Once completed, 
the interviews will be given to tbe Resident Engineer (City) for review. 

• Keep City staff fully advised as to the progress of the work on a weekly basis. 

• Coordinate inspections with geotech, which includes: production plant testing, onsite 
material testing, compaction testing, concrete cylinder testing and assist in processing 
submittals for mix designs for asphalt and concrete. Verifying that asphalt is in accordance 
to approved mix designs and is installed according to plans and specifications. Verifying 
imported base material meets contract plan and specifications. Verifying that the 
pulverized asphalt meets the contract plans and specifications. 

• Perform employee interviews per CEM-2504. One per week per trade. Once completed, 
the interviews will be given to the Resident Engineer (City) for review. 

• Verify that all erosion control is set up and maintained throughout the duration of the 
project. 

• Coordinate final inspection and preparation of punch list and close-out of Project. 
5 



III. AUDITS AND INVESTIGATIONS 

All proposed Architectural and Engineering contracts and supporting documents are subject to 
audit or review by Caltrans, Audits and Investigations (A&I), other state audit organizations, or 
the federal government. Not all proposed contracts will be audited or reviewed; they will be 
selected n a risk-based approach. Whether a proposed contract or consultant is selected for audit 
review through A&l's risk-based approach is dictated by the dollar thresholds of the proposed 
contract, and other risk factors. 

Dollar thresholds for audits or reviews are stratified as follows: 
• Less than $150K-no audit or review is required, but is optional; 
• Between$150Kand$1M; 
• Between $IM and $3.SM; 
• $3.SM and above 

Proposed Docunrents Conformance Audit/Review 
Co11tract Required Letter Performed? 
A111011111 Req11ired? 

Small Purchase None No Audit/review 
Procedure optional 

Less than$ l SOK 
Case I. Certification by No May be selected 

Between $!SOK Consultants for Audit or 
and$1M (Exhibit l 0-K) Review. 

Case 2. Between Proposed Yes May be selected 
$1Mand$3.5M contract, for !CR Aud it. 

certifications, 
Internal Control 
Questionnaire, 

etc. (see Exhibit 
10-A.) 

Case3. Proposed Yes May be selected 
$3.5M or greater contract, for Review of 

certifications, CPA'swork 
Internal Control papers ofaudited 
Questionnaire, !CR 

etc. 
AND 

CPA Audited 

IV. SUBMITTAL REQUIREMENTS 

Proposal should be typed, organized and concise, yet comprehensive. 
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If A 11dited or 
Reviewed will 

Cognizant Letter 
of Approval be 

Issued? 
NIA 

lflnd irect Cost 
Rate(ICR) 

Audit is 
perfonned. 

Yes 

Yes 



General Requirements 

l. Provide a cover letter. 

2. State the interpretation of the work to be performed. State a positive commitment to 
perform the work in the required manner and time frame; include a basic summary; and 
demonstrate an understanding of the project. Provide a statement that the offer is valid for 
at least a ninety (90) day period. 

3. Provide the name(s) of the primary and/or alternate individuals authorized to respond to 
this RFP. Include titles, addresses, e-mail, and phone numbers. 

4. The Consultant is representing itself as a qualified professional in Construction 
Management and Inspection Services. Therefore, it is acceptable to submit 
recommendations and comments for consideration on format, process, schedule, and 
additional content of projects. The City will consider comments and recommendations; 
however is not required to select any of the recommendations or comments. 

5. Expensive bindings, colored displays, promotional materials, etc., are neither necessary 
nor desired. Emphasis should be concentrated on conformance to the RFP instructions, 
responsiveness to the RFP requirements, and on completeness and clarity of content. 

6. If any subcontractors are utilized, the lead Consultant must submit a description of the firm, 
the portion of work to be done, and cost of each subcontractor. All subcontracts exceeding 
$25,000 in cost shall contain all required provisions of the prime contract. 

7. Provide information about the Consultant's use of Disadvantaged Business Enterprises 
(DBEs). Consultant must give consideration to DBE firms as specified in 23 CFR 177.S(b), 
49 CFR Part 26, and in Exhibit l 0-1, Notice to Bidders/Proposer Disadvantaged Business 
Enterprise information, elsewhere in this RFP. The provisions of 49 CFR, Part 26 require 
that a local agency receiving federal-aid funds comply with the Disadvantaged Business 
Enterprise (DBE) program, and that DBE firms have the opportunity to participate in the 
projects (see Chapter 9, "Civil Rights and Disadvantaged Business Enterprises", of the 
LAPM including any updates). Such steps include the considering of DBE firms by the 
proposing consultants. When feasible, organize the project schedule and task requirements 
to encourage participation in the contract by DBE firms. Local agencies should be fully 
aware of all of the subcontracting opportunities in their consultant contracts. 

The consultant shall ensure that certified DBE firms have the oppmtunity to participate in the 
performance of the conh·act and will be able to demonstrate a good faith effort (good faith effort 
documentation must be included with proposal). 

Table of Contents 
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Include a table of contents with identification of each section and page number. 

Summary of Qualifications and Experience 

1. State whether the firm is local, regional, national or international. 

2. Identify the owner(s) of the firm and legal status (sole proprietor, corporation, etc.) 

3. Give the location of the office from which work is anticipated to be done and the number 
of employees of the company. 

4. Identify the qualifications and resumes of all individuals who will be associated with this 
service. Include professional registrations and affiliations. 

5. Summarize specific experiences and qualification for similar and related projects, both 
federally funded and locally funded. Describe the services previously performed such as 
studies, reports, etc. List at least tlu·ee (3) references with telephone numbers and email 
contact addresses (if available). 

Analysis of Effort/Methodology 

1. Describe the approach for how the work will be performed. The proposal shall indicate any 
specific techniques or methodology to be utilized. 

2. The proposal shall include a sample project timeline with specific tasks envisioned for this 
project, including staffing. 

3. Indicate what patticipation, data and products will be requested from the City. 

4. Indicate deliverables to be provided and when. 

Cost and Fees 

Cost Proposals (Caltrans LAPM Exhibit I OH Example I) must be submitted with the proposal in 
a separate sealed and clearly marked envelope (include project title and submitting firm). Cost 
proposals shall take into account the following: 

1. Develop costs and fees for the services requested. Submit a not to exceed fee proposal 
based on anticipated fully burdened hourly rates. 

2. When preparing cost and fees consider the scope of work involving project kick off and 
review of available documentation, material submittals, proj;-.l'J.documentation and prepare 
a lump sum fixed fee breakdown based on anticipated staff and hours. Costs should be 
organized for full time hourly rates. Such hourly rates should be fully burdened or loaded, 
including full compensation for all overhead and profit Billing rates shall include provision 
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for normal office costs, including but not limited to office rental, utilities, insurance, cell 
phone or radio, equipment, normal supplies and materials, in-house reproduction services, 
and local travel costs. As much as possible, a fixed fee lump sum breakdown by phase of 
the construction based on billable hours is desirable for preconstruction and post 
construction. 

3. Breakdown shall include preconstruction services and construction services (Request for 
information/clarification). No subcontractors shall be utilized without prior authorization 
by the City and modification to submitted DBE subcontractor's list or goal is discouraged 
and may lead to project funding issues. 

4. LAPM Exhibit 10-H Example 1 must be submitted as the cost proposal. Executable copies 
of Exhibit 10-H and all other updated LAPM forms can be found here: 
hnp:/iwww.dot.ca.gov.ihq/Loca!Programsilam/forms/lapmforms.htm. 

5. An individual Exhibit 10-H Example 1 is required for each sub-consultant. The 
combination of all 10-H forms submitted (prime and sub consultants) must equal the cost 
proposal for this project. 

6. The Project has a base bid and a base bid plus alternate bid. Consultants are required to 
submit two 10-H forms to cover both scenarios. 

Insurance Requirements 

Prior to execution of the agreement with the City, the successful firm must provide evidence of 
insurance coverages as noted in the sample contract and insurance requirements exhibit. 
The successful firm will be required to maintain the required coverages, at its sole cost and 
expense, throughout the entire term and any subsequent modification terms of the contract. 

Insurance requirements noted in sample contract. Insurance requirements may be adjusted once 
the final cost and fees proposal is reviewed. 

Caltrans Federal Forms Requirement 

Caltrans forms and exhibits listed in the table of contents section are required for this project. 
Failure to submit the required forms at the required intervals will render a bid non-responsive. 
Failure to submit the required forms at any of the intervals may result in loss of federal funding on 
the project and may leave the successful firm in an actionable position. 

V. SELECTION PROCESS 

-!l!e-City of Calexico will utilize a one-step selection process. The City reserves.thectlght to include 
an oral interview process component. If an oral interview is considered, selected firms will be 
notified. 
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Proposals will be reviewed by an evaluation committee. The evaluation committee's assessment 
and recommendations shall be forwarded to the City Managers for review. The City Manager shall 
provide a report of the committee's evaluation and recommendations, along with his 
recommendation, for the selection of a firm to the City Council for final review and approval to 
enter into negotiations for an agreement. 

Additionally, the City reserves the right to reject any and all proposals submitted and/or request 
additional info1mation for clarification. 

VI. TENTATIVE SCHEDULE 

Request for Proposal Issued April29,2018 
Consultant Proposals Due Mav 21, 2018 at 2:00P.m. 
Consultant Interviews (TBD) Week of June 4th, 2018 
Consultant Selection and Negotiations Week of June 11, 2018 
Citv Council Aonroval of Contract June 20, 2018 
Project Completion June 30, 2019 

VII. INQUIRIES 

Pre-submittal procedural or technical inquires may be directed to Lilliana Falomir, Public Works 
Manager via email at falomirl@calexico.ca.gov. 

VIII. SUBMITTAL DEADLINE 

Consultant must submit five (5) copies of their proposal with original Consultant signature. The 
proposal must be formatted in accordance with the instructions of this RFP. Promotional material 
may be attached, but are not necessary and will not be considered as meeting any of the 
requirements of this RFP. Proposals must be enclosed in a sealed envelope or package, clearly 
marked "RFP for Constrnction Management and Inspection Services" and delivered on or before 
2:00p.m. on May 21, 2018 to: 

Office of the City Clerk 
City Hall 

City of Calexico 
608 Heber A venue 

Calexico, CA 92231 

Late, emailed or facsimile proposals will not be accepted. It is the proposer's responsibility to 
assure that its proposal is delivered and received at the location specified herein, on or before the 
date and hour set. Proposals received after the date and time specified will not be considered. 
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EXHIBIT A 
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SAMPLE OF PROPOSAL EVALUATION FORM 

Firm: 

Evaluator: 

Date: 

1 Technical Approach (35 Points) 

Responsiveness & understanding of work to be done, (i.e. 
scope of work). Specific experience with similar 
construction management and construction inspection work 

2 Projed Management (30 Points) 

Capacity to perform the scope of work and the ability to 
conclude in a timely manner. Quality of staff based on 
recent experience 

3 Reference (5 Points) 

Familiarity and/or specific experience with local, state 
and federal project prncedures using LAPM for local 

4 agency advertised projects (25 Points) 

Overall quality of proposal, including qualifications and 
5 thoroughness (5 Points) 

Comments: 
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Points Awarded 

Points Awarded 

Points Awarded 

Points Awarded 

Points Awarded 

Total Score 

------~-
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AGREEMENT FOR PROFESSIONAL SERVICES 

This Agreement is made and entered into as of the ___ day of _____ , 2018, 
by and between the City of Calexico ("City") and ("Consultant"). 

RECITALS 

A. Consultant is specially trained, experienced and competent to perf01m the special 
services which will be required by this Agreement; and 

B. Consultant possesses the skill, experience, ability, background, certification and 
knowledge to provide the services described in this Agreement on the terms and 
conclitions described herein. 

AGREEMENT 

1. Scope of Services. The Consultant shall furnish the following services in a professional 
manner. Consultant shall perform the services described on Exhibit A which is attached 
hereto and incorporated herein by reference. Consultant shall provide said services at the 
time, place, and in the manner specified in Exhibit A, subject to the direction of the City 
through its staff that it may provide from time to time. 

2. Time of Performance. The services of Consultant are to commence upon execution of 
this Agreement and shall continue until all authorized work is approved by the City. All 
such work shall be completed no later than December 31, 2019. Time is of the essence 
for every provision of this agreement that states a time for performance and for every 
deadline imposed by the City. 

3. Compensation. Compensation to be paid to Consultant shall be as set forth in Exhibit B, 
which is attached hereto and incorporated herein by reference. Payment by City under 
this Agreement shall not be deemed a waiver of defects, even if such defects were known 
to the City at the time of payment. 

4. Method of Payment. Consultant shall submit monthly billings to City describing the 
work performed during the preceding month. Consultant's bills shall include a brief 
description of the services performed, the date the services were performed, the number 
of hours spent and by whom, and a description of any reimbursable expenditures. City 
shall pay Consultant no later than 30 days after approval of the monthly invoice by City 
staff. 

5. Ownership of Documents. All plans, studies, documents and other writings prepared by 
and for Consultant, its officers, employees and agents and subcontractors in the course of 
implementing this Agreement, except working notes and internal documents, shall 
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become the property of the City upon payment to Consultant for such work, and the City 
shall have the sole right to use such materials in its discretion without further 
compensation to Consultant or to any other party. Consultant shall, at Consultant's 
expense, provide such reports, plans, studies, documents and other writings to City upon 
written request. 

6 Independent Contractor. It is understood that Consultant, in the petformance of the work 
and services agreed to be performed, shall act as and be an independent contractor and 
shall not act as an agent or employee of the City. Consultant shall obtain no rights to 
retirement benefits or other benefits which accrue to City's employees, and Consultant 
hereby expressly waives any claim it may have to any such rights. 

7. Interest of Consultant. Consultant (including principals, associates and professional 
employees) covenants and represents that it does not now have any investment or interest 
in real property and shall not acquire any interest, direct or indirect, in the area covered 
by and during this Agreement or any other source of income, interest in real prope1ty or 
investment which would be affected in any manner or degree by the performance of 
Consultant's services hereunder. Consultant further covenants and represents that in the 
perfonnance of its duties hereunder no person having any such interest shall perfo1m any 
services under this Agreement. 

Consultant is not a designated employee within the meaning of the Political Ref mm Act 
because Consultant: 

a. will conduct research and anive at conclusions with respect to his/her rendition of 
information, advice, recommendation or courisel independent of the control and 
direction of the City or of any City official, other than n01mal agreement 
monitoring; and 

b. possesses no authority with respect to any City decision beyond rendition of 
information, advice, recommendation or counsel. (FPPC Reg. 18700(a)(2).) 

8. Professional Ability of Consultant. City has relied upon the professional training and 
ability of Consultant to perform the services hereunder as a material inducement to enter 
into this Agreement. Consultant shall therefore provide properly skilled professional and 
technical persoflllel to perform all services under this Agreement. All work pe1formed by 
Consultant under this Agreemettt shall be in accordance with applicable legal 
requirements and shall meet the standard of quality ordinarily to be expected of 
competent professionals in Consultant's field of expertise. 

9. Indemnity. Consultant agrees to indemnify, including the cost to defend, the City, and its 
officers, agents and employees from any and all claims, demands, costs or liabilitv that 
arise out of, or pertain to, or relate to the negligence, recklessness, or willful misconduct 
of Consultant and its agents in the performance of services under this contract. This 
indemnity does not apply to liability for damages for death or bodily injury to persons, 
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injury to property, or other loss, damage or expense arising from the sole negligence, 
willful misconduct or defects in design by the City or its agents, servants, or independent 
contractors who are directly responsible to the City, or the active negligence of the City. 

To the fullest extent permitted by law, the Consultant shall(!) immediately defend and 
(2) indemnify the City, and its councilmembers, officers, agents, and employees from and 
against all liabilities regardless of nature or type that arise out of, pertain to, or relate to 
the negligence, recklessness, or willful misconduct of the Consultant, or its employees, 
agents, or subcontractors. Liabilities subject to the duties to defend and indemnify 
include, without limitation, all claims, losses, damages, penalties, fines, and judgments; 
associated investigation and administrative expenses; defense costs, including but not 
limited to reasonable attorneys' fees; court costs; and costs of alternative dispute 
resolution. The Consultant's obligation to indemnify applies unless it is finally 
adjudicated that the liability was caused by the sole active negligence or sole willful 
misconduct of an indemnified party. If it is finally adjudicated that liability is caused by 
the comparative active negligence or willful misconduct of an indemnified party, then 
Consultant's indemnification obligation shall be reduced in proportion to the established 
comparative liability. 

(b) The duty to defend is a separate and distinct obligation from Consultant's duty to 
indemnify. Consultant shall be obligated to defend, in all legal, equitable, administrative, 
or special proceedings, with counsel approved by the City, the City and its 
councilmembers, officers, agents, and employees, immediately upon tender to Consultant 
of the claim in any f01m or at any stage of an action or proceeding, whether or not 
liability is established. An allegation or determination that persons other than Consultant 
are responsible for the claim does not relieve Consultant from its separate and distinct 
obligation to defend under this section. The obligation to defend extends through final 
judgment, including exhaustion of any appeals. The defense obligation includes an 
obligation to provide independent defense counsel if Consultant asserts that liability is 
caused in whole or in part by the negligence or willful misconduct of the indemnified 
party. If it is finally adjudicated that liability was caused by the comparative active 
negligence or willful misconduct of an indemnified party, Consultant may submit a claim 
to the City for reimbursement ofreasonable attorneys' fees and defense costs in 
proportion to the established comparative liability of the indemnified party. 

(c) The review, acceptance or approval of the City's work or work product by any 
indemnified party shall not affect, relieve or reduce the City's indemnification or defense 
obligations. This Section survives completion of the services or the termination of this 
contract. The provisions of this Section are not limited by and do not affect the 
provisions of this contract relating to insurance. 

10. Insurance Requirements. 

a Consultant, at Consultant's own cost and expense, shall procure and maintain, for 
the duration of the contract, the following insurance policies. 
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i. Workers' Compensation Coverage. Consultant shall maintain Workers' 
Compensation Insurance and Employer's Liability Insurance for his/her 
employees in accordance with the laws of the State of California In addition, 
Consultant shall require each subcontractor to similarly maintain Workers' 
Compensation Insurance and Employer's Liability Insurance in accordance with 
the laws of the State of California for all of the subcontractor's employees. Any 
notice of cancellation or non-renewal of all Workers' Compensation policies must 
be received by the City at least thirty (30) days prior to such change. The insurer 
shall agree to waive all rights of subrogation against City, its officers, agents, 
employees and volunteers for losses arising from work performed by Consultant 
for City. This provision shall not apply if Consultant has no employees 
performing work under this Agreement. If the Consultant has no employees for 
the purposes of this Agreement, Consultant shall sign the "Certificate of 
Exemption from Workers' Compensation Insurance" which is attached hereto as 
Exhibit C. 

i. General Liability Coverage. Consultant shall maintain commercial general 
liability insurance in an amount not less than one million dollars ($1,000,000) per 
occmTence for bodily injury, personal injury and property dan1age. If a 
commercial general liability insurance fotm or other form with a general 
aggregate limit is used, either the general aggregate limit shall apply separately to 
the work to be performed under this Agreement or the general aggregate limit 
shall be at least twice the required occurrence limit. 

iii. Automobile Liability Coverage. Consultant shall maintain automobile liability 
insurance covering bodily injury and property damage for all activities of the 
Consultant arising out of or in connection with the work to be performed under 
this Agreement, including coverage for owned, hired and non-owned vehicles, in 
an amount of not less than one million dollars ($1,000,000) combined single limit 
for each occmTence. 

iv. Etrnrs and Omissions Liability. Consultant shall maintain errors and omissions 
liability insurance for all work performed under this Agreement in an amount of 
not less than one million dollars ($1,000,000). 

b. Policy Endorsements. Each general liability and automobile liability insurance 
policy shall be with insurers possessing a Best's rating of no less than A: VII and 
shall be endorsed with the following specific language: 

I. The City of Calexico, its elected or appointed officers, officials, 
employees, "£"''1ts and volunteers are to be covered as additional insureds 
with respect to liability arising out of work performed by or on behalf of 
the Consultant, including materials, parts or equipment furnished in 
connection with such work or operations. 
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ti. This policy shall be considered primary insurance as respects the City, its 
elected or appointed officers, officials, employees, agents and volunteers. 
Any insurance maintained by the City, including any self-insured retention 
the City may have, shall be considered excess insurance only and shall not 
contribute with it. 

iii. This insurance shall act for each insured and additional insured as though 
a separate policy had been written for each, except with respect to the 
limits of liability of the insuring company. 

iv. Any failure to comply with reporting provisions of the policies shall not 
affect coverage provided to the City, its elected or appointed officers, 
officials, employees, agents or volunteers. 

v. The insurance provided by this policy shall not be suspended, voided, 
canceled, or reduced in coverage or in limits except after thirty (30) days 
written notice has been received by the City. 

c. Deductibles and Self-Insured Retentions. Any deductibles or self-insured 
retentions must be declared to and approved by the City. At the City's option, 
Consultant shall demonstrate financial capability for payment of such deductibles 
or self-insured retentions. 

d. Certificates of Insurance and Endorsements. Consultant shall provide certificates 
of insurance with original endorsements to City as evidence of the insurance 
coverage required herein. Certificates of such insurance shall be filed with the 
City on or before commencement of performance of this Agreement. Cunent 
certification of insurance shall be kept on file with the City at all times during the 
term of this Agreement. 

11. Compliance with Laws. Consultant shall use the standard of care in its profession to 
comply with all applicable federal, state and local laws, codes, ordinances and 
regulations. 

12. Licenses. Consultant represents and wan-ants to City that it has all licenses, permits, 
qualifications, insurance and approvals of whatsoever nature which are legally required 
of Consultant to practice its profession. Consultant represents and wanants to City that 
Consultant shall, at its sole cost and expense, keep in effect or obtain at all times during 
the term of this Agreement, any licenses, permits, insurance and approvals which are 
legally required of Consultant to practice its profession. Consultant shall obtain a City of 
Calexico Business License. 
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13. Controlling Law Venue. This Agreement and all matters relating to it shall be governed 
by the laws of the State of California and any action brought relating to this Agreement 
shall be held exclusively in a state court in the County of Imperial, California. 

14. Written Notification. Any notice, demand, request, consent, approval or communication 
that either party desires or is required to give to the other party shall be in writing and 
either served personally or sent prepaid, first class mail. Any such notice, demand, etc. 
shall be addressed to the other party at the address set fotih herein below. Either party 
may change its address by notifying the other party of the change of address. Notice 
shall be deemed communicated within 48 hours from the time of mailing if mailed as 
provided in this section. 

Ifto City: 

If to Consultant: 

City of Calexico, City Manager 
608 Heber Ave. 
Calexico, CA 92231 

15. Consultant's Books and Records. 

a. Consultant shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating 
to charges for services, or expenditures and disbursements charged to City for a 
minimum period of three (3) years, or for any longer period required by law, from 
the date of final payment to Consultant to this Agreement. 

b. Consultant shall maintain all documents and records which demonstrate 
perforn1ance under this Agreement for a minimum period of three (3) years, or for 
any longer period required by law, from the date of termination or completion of 
this Agreement. 

c. Any records or documents required to be maintained pursuant to this Agreement 
shall be made available for inspection or audit, at any time during regular business 
hours, upon written request by the City Manager, City Attorney, City Auditor or a 
designated representative of these officers. Copies of such documents shall be 
provided to the City for inspection at City Hall when it is practical to do so. 
Otherwise, unless an alternative is mutually agreed upon, the records shall be 
available at Consultant's address indicated for receipt of notices in this 
Agreement. 

d. Where City has reason to believe that such records or documents may be lost or 
discarded due to dissolution, disbandment or termination of Consultant's business, 
City may, by written request by any of the above named officers, require that 

19 



custody of the records be given to the City and that the records and documents be 
maintained in City Hall. Access to such records and documents shall be granted 
to any party authorized by Consultant, Consultant's representatives, or 
Consultant's successor-in-interest. 

16. Entire Agreement. This Agreement constitutes the complete and exclusive statement of 
Agreement between the City and Consultant. All prior written and oral communications, 
including correspondence, drafts, memoranda, and representations, arc superseded in 
total by this Agreement. 

17. Amendments. This Agreement may be modified or amended only by a written document 
executed by both Consultant and City and approved as to form by the City Attorney. 

18. Waiver. No failure on the part of either party to exercise any right or remedy hereunder 
shall operate as a waiver of any other right or remedy that party may have hereunder. 

19. Execution. This Agreement may be executed in several counterparts, each of which shall 
constitute one and the same instrument and shall become binding upon the parties when 
at least one copy hereof shall have been signed by both parties hereto. In approving this 
Agreement, it shall not be necessary to produce or account for more than one such 
counterpart. 

20. Assignment and Subcontracting. The parties recognize that a substantial inducement to 
City for entering into this Agreement is the professional reputation, experience and 
competence of Consultant. Assignments of any or all rights, duties or obligations of the 
Consultant under this Agreement will be permitted only with the express consent of the 
City. Consultant shall not subcontract any portion of the work to be performed under this 
Agreement without the written authorization of the City. If City consents to such 
subcontract, Consultant shall be fully responsible to City for all acts or omissions of the 
subcontractor. Nothing in this Agreement shall create any contractnal relationship 
between City and subcontractor nor shall it create any obligation on the part of the City to 
pay or to see to the payment of any monies due to any such subcontractor other than as 
otherwise is required by law. 

21. Termination. This Agreement may be terminated by the City inrmediately for cause or 
by either party without cause upon fifteen days' written notice of termination. Upon 
termination, Consultant shall be entitled to compensation for services performed up to the 
effective date of termination. 

***SIGNATURES ON FOLLOWING PAGE*** 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the 
date first written above. 

CITY OF CALEXICO: 

David Dale 
City Manager 

APPROVED AS TO FORM: 

Carlos Campos 
City Attorney 
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CONSULTANT: 

ATTEST: 

Gabriela Garcia 
Deputy City Clerk 



EXHIBIT A 

SCOPE OF SERVICES 

(proposal dated--~ 
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EXHIBITB 

SCHEDULE OF CHARGES 
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EXHIBITC 

CERTIFICATE OF EXEMPTION FROM WORKERS' COMPENSATION INSURANCE 

I hereby certify that in the performance of the work for which this Agreement is 
entered into, I shall not employ any person in any manner so as to become subject to the 
Workers' Compensation Laws of the State of California. 

Executed on this __ day of _______ ~ 2016, at _______ ~ 
California. 

Consultant 
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Local Assistance Procedures Manual EXHIBIT9-B 
Local Agency DBE Annual ~ubmittal Form 

EXHIBIT 9-B LOCAL AGENCY DBE ANNUAL SUBMITTAL FORM 

TO: CAL TRANS DISTRICT,,----,---­
District Local Assistance Engineer 

The information for Exhibit 9-B presented herein, in accordance with Title 49 of the Code of federal Regulations (CFR), Pait 
26, and the State of California Department of Transportation (Caltrans) Disadvantaged Business Enterprise (DBE) Program 
Plan. 

The City/County/Region of ____________________________ _ 

submits our annual 9-B information for the Federal Fiscal Year beginning on. _______ and ending on 

Disadvantaged Business Enterprise Liaison Officer fDBELQ) 

(Please provide the name. address, phone number, fax number, and electronic mail address of the DBELO for the coming Federal Fiscal 
Year.) 

Planned Race-Neutral Measures 

(Please detail lhe race-neutral measures your local agency plans to Implement for the upc.omlng Federal Fiscal Year per 49 CFR 26.51 
and Section V of lhe Call rans DBE Program Implementation Agreement for Local Agencies.} 

Promot Pav 

Federal regulation 49 CFR 26.29 requires one of three methods be used in federal-aid contracts to ensure prompt and full 
pay1nent of any retainage kept by the prin1e contractor or subcontractor to a subcontractor 

(Attached ls a listing of the three methods. On the attachment, please designate which prompt payment provision !he local agency wlll 
use.) 

Prontpt Pay Enforcement Mechanism 

49 CFR 26.29(d) requires providing appropriate nleans to enforce prompt payment. These means may include appropriate 
penalties for failure to comply with the terms and conditions of the contract. The means may also provide that any delay or 
postponement of payment among the pmties may take place only for good cause with the local agency's prior written 
approval. 

(Please briefly describe the monitoring and enforcement mechanisms In place to ensure that all subcontractors, including DBEs, are 
promptly paid.) 

(Signature) 

(Print Name and Title) 
ADMINISTERING AGENCY 

(Authorized Governing Body Representative) 

(Signature ofCaltrans District Local Assistance Engineer) 

Distribution: (1) Original - DLAE 
(2) Signed copy by the DLAE- Local Agency 

LPP 14--01 

(Date) 

(Phone Number) 

(Date) 

Page 9-1 
July 9, 2014 



Local Assistance Procedures Manual EXHIBIT9-B 
Local Agency DBE Annual Submittal Form 

(Attachment) 

Prompt Pavmegt of Wjthbeld Funds to 
Sgbcontractgrs 

Federal regulation (49 CFR26.29) requires one of the following three methods be used in federal-aid contracts 
to ensure prompt and full payment of any retainage kept by the prime contractor or subcontractor to a 
subcontractor. 

Please check the box of the method chosen by the local agency to ensure prompt and full payment of 
any retainage. 

0 Method 1: No rctainage will be held by the agency from progress payments due to the prime 
contractor. Prime contractors and subcontractors are prohibited from holding retainage from 
subcontractors. Any delay or postponement of payment may take place only for good cause and with 
the agency's prior written approval. Any violation of these provisions shall subject the violating 
contractor or subcontractor to the penalties, sanctions, and other remedies specified in Section 7108.5 
of the California Business and Professions Code. This requirement shall not be construed to limit or 
impair any contracn1al, administrative or judicial remedies, otherwise available to the contractor or 
subcontractor in the event of a dispute involving late payment or nonpayment by the contractor, 
deficient subcontractor perfonnance and/or noncompliance by a subcontractor. This clause applies to 
both DBE and non-DBE subcontractors. 

D Method 2: No retainage will be held by the agency from progress payments due to the prime 
contractor. Any retainage kept by the prime contractor or by a subcontractor must be paid in full to the 
earning subcontractor in 30 days after the subcontractor's work is satisfactorily completed. Any delay 
or postponement of payment may take place only for good cause and with the agency's prior written 
approval. Any violation of these provisions shall subject the violating contractor or subcontractor to 
the penalties, sanctions, and remedies specified in Section 7108.5 of the California Business and 
Professions Code. This requirement shall not be construed to li1nit or impair any contractual, 
adrninistrative or judicial remedies, otherwise available to the contractor or subcontractor in the event 
of a dispute involving late payment or nonpayment by the contractor, deficient subconh·actor 
performance and/or noncompliance by a subcontractor. This clause applies to both DBE and non-DBE 
subcontractors. 

0 Method 3: The agency shall hold retainage from the p1ime contractor and shall make prompt and 
regular incremental acceptances of portions, as determined by the agency of the contract work and pay 
retainage to the prime contractor based on these acceptances. The prime contractor or subcontractor 
shall return all monies withheld in retention from all subcontractors within 30 days after receiving 
payment for work satisfactorily completed and accepted including incremental acceptances of portions 
of the contract work by the agency. Any delay or postponement of payment may take place only for 
good cause and with the agency's pdor written approval. Any violation of these provisions shall 
subject the violating prime contractor to the penalties, sanctions, and other remedies specified in 
Section 7108.5 of the California Business and Professions Code. This requirement shall not be 
construed. to..limit or impair any contractual, administrative or judicial remedies otherwise available to 
the contractor or subcontractor in the event of a dispute involving late payment or nonpayment by the 
contractor; deficient subcontractor performance and/or noncompliance by a subcontractor. This clause 
applies to both DBE and non-DBE subcontractors. 
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Notice to Proposers DBE Information 

EXHIBIT 10-1 NOTICE TO PROPOSERS DBE INFORMATION 

The Agency has established a DBE goal for this Contract of _____ % 

OR 

The Agency has not established a goal for this Contract. However, proposers are encouraged to obtain DBE 
participation for this contract. 

1. TERMS AS USED IN THIS DOCUMENT 

• The term "Disadvantaged Business Enterprise" or "DBE" means a for-profit small business concern 
owned and controlled by a socially and economically disadvantaged person(s) as defined in Title 49, 
Code ofFederal Regulations (CFR), Part 26.5. 

• The term "Agreement" also means "Contract." 

• Agency also means the local entity entering into this contract with the Contractor or Consultant. 

• The term "Small Business" or "SB" is as defined in 49 CFR 26.65. 

2. AUTHORITY AND RESPONSIBILITY 

A. DBEs and other small businesses are strongly encouraged to participate in the performance of Contracts 
financed in whole or in part with federal funds (See 49 CFR 26, "Participation by Disadvantaged 
Business Enterprises in Department of Transportation Financial Assistance Programs"). The Consultant 
must ensure that DBEs and other small businesses have the opportunity to participate in the performance 
of the work that is the subject of this solicitation and should take all necessary and reasonable steps for 
this assurance. The proposer 1nust not discriminate on the basis of race, color, national origin, or sex in 
the award and performance of subcontracts. 

B. Proposers arc encouraged to use services offered by financial institutions owned and controlled by DBEs. 

3. SUBMISSION OF DBE INFORMATION 

If there is a DBE goal on the contract, Exhibit 10-0 I Consultant Proposal DBE Commitment must be 
included in the Request for Proposal. In order for a proposer to be considered responsible and responsive, the 
proposer must make good faith efforts to meet the goal established for the contract. !fthe goal is not met, the 
proposer must document adequate good faith efforts. All DBE participation will be counted towards the 
contract goal; therefore, all DBE participation shall be collected and reported. 

Exhibit I 0-02 Consultant Contract DBE Information must be included with the Request for Proposal. Even if 
no DBE participation will be reported, the successful proposer must execute and return the form. 

4. DBE PARTICIPATION GENERAL INFORMATION 

It is the proposer's responsibility_to.be_fully informed regarding the requirements of 49 CFR, Part 26, and the 
Department's DBE program developed pursuant to the regulations. Particular attention is directed to the 
following: 

A A DBE must be a small business finn defined pursuant to 13 CFR 121 and be certified through the 
California Unified Certification Program (CUCP). 

LPP 13-01 
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B. A certified DBE may participate as a prime consultant, subconsultant, joint venture partner, as a vendor 
of material or supplies, or as a trucking company. 

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required to document one or a 
combination of the following: 

1. The proposer is a DBE and will meet the goal by performing work with its own forces. 

2. The proposer will meet the goal through work performed by DBE subconsultants, suppliers or 
trucking companies. 

3. The proposer, prior to proposing, made adequate good faith efforts to meet the goal. 

D. A DBE joint venture partner must be responsible for specific contract items of work or clearly defined 
portions thereof. Responsibility means actually performing, managing, and supervising the work with its 
own forces. The DBE joint venture paitner must share in the capital contribution, control, management, 
risks and profits of the joint venture commensurate with its ownership interest. 

E. A DBE must perform a commercially useful function pursuant to 49 CFR 26.55, that is, a DBE firm 
must be responsible for the execution of a distinct element of the work and must carry out its 
responsibility by actually performing, managing and supervising the work. 

F. The proposer shall list only one subconsultant for each portion of work as defined in their proposal and all 
DBE subconsultants should be listed in the bid/cost proposal list of subconsultants. 

G. A prime consultant who is a certified DBE is eligible to claim all of the work in the Contract toward the 
DBE participation except that po1tion of the work to be performed by non-DBE subconsultants. 

5. RESOURCES 

A. The ClJCP database includes the certified DBEs from all certifying agencies participating in the CUCP. lf 
you believe a firm is certified that call11ot be located on the database, please contact the Caltrans Office of 
Certification toll free number 1-866-810-6346 for assistance. 

B. Access the CUCP database from the Depmtment ofTranspo1tation, Office of Business and Economic 
Opportunity Web site at: http://www.dot.ca.gov/hqlbepl. 

1. Click on the link in the left menu titled D1:mdvantai:ed Business Entemrise; 

2. Click on Search for a DBE Firm link; 

3. Click on Access to the DBE Query Form located on the first line in the center of the page. 

Searches can be performed by one or more criteria. Follow instructions on the screen. 

6. MATERIALS OR SUPPLIES PURCHASED FROM DBES COUNT TOWARDS llIE DBE GOAL UNDER THE 
FOl,LOWING CONDITIONS: 

A. If the mate1ials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of the 
materials or supplies. A DBE manufacturer is a firm that operates or maintains a factory, or establishment 
that produces on the premises the materials, supplies, articles, or equipment required under the Contract 
and of the general character described by the specifications. 

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the 
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store, warehouse, 
or other establishment in which the materials, supplies, articles or equipment of the general character 
described by the specifications and required under the Contract are bought, kept in stock, and regularly 
sold or leased to the public in the usual course of business. To be a DBE regular dealer, the firm must be 
an established, regular business that engages, as its principal business and under its own name, in the 
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purchase and sale or lease of the products in question. A person may be a DBE regular dealer in such bulk 
items as petroleum products, steel, cement, gravel, stone or asphalt without owning, operating or 
maintaining a place of business provided in this section. 

C. If the person both owns and operates distribution equipment for the products, any supplementing of 
regular dealers' own distribution equipment shall be, by a long-term lease agreement and not an ad hoc or 
Agreement-by-Agreement basis. Packagers, brokers, manufacturers' representatives, or other persons 
who anange or expedite transactions are not DBE regular dealers within the meaning of this section. 

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular dealer, will be 
limited to the entire amount of fees or commissions charged for assistance in the procurement of the 
materials and supplies, or fues or transportation charges for the delivery of materials or supplies required 
on the job site, provided the fees are reasonable and not excessive as compared with fees charged for 
similar services. 
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EXHIBIT 15-H DBE INFORMATION-GOOD FAITH EFFORTS 

DBE INFORMATION - GOOD FAITH EFFORTS 

Federal-aid Project No . .::":.:"L::U:::L-.:.51:.:68::>(0::.:1"'7)'--------- Bid Opening Date _M_ay~2_1_.2_01_• ____ _ 

The c1~ or Gala><Joo established a Disadvantaged Business Enterprise (DBE) goal of 
__ % for this project. The information provided herein shows that a good faith effort was made. 

Lowest, second lowest and third lowest bidders shall submit the following information to document adequate 
good faith efforts. Bidders should submit the following information even ifthe "Local Agency Bidder DBE 
Commitment" form indicates that the bidder has met the DBE goal. This will protect the bidder's eligibility for 
award of the contract if the administeiing agency determines that the bidder failed to meet the goal for various 
reasons, e.g., a DBE film was not certified at bid opening, or the bidder made a mathematical error. 

Submittal of only the "Local Agency Bidder DBE Commitment" form may not provide sufficient documentation 
to demonstrate that adequate good faith efforts were made. 

The following items are listed in the Section entitled "Submission of DBE Commitment" of the Special 
Provisions: 

A. The names and dates of each publication in which a request for DBE participation for this project 
was placed by the bidder (please attach copies of advertisements or proofs of publication): 

Publications Dates of Advertisement 

B. The names and dates of written notices sent to certified DBEs soliciting bids for this project and 
the dates and methods used for following up initial solicitations to determine with certainty 
whether the DBEs were interested (please attach copies of solicitations, telephone records, fax 
confitmations, etc.): 

Names of DBEs Solicited 

OB 12-04 

Date oflnitial 
Solicitation 

Follow Up Methods and Dates 
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C. The items of work which the bidder made available to DBE firms including, where appropriate, 
any breaking down of the contract work items {including those items normally performed by the 
bidder with its own forces) into economically feasible units to facilitate DBE participation. It is 
the bidder's responsibility to demonstrate that sufficient work to facilitate DBE participation was 
made available to DBE firms. 

Items of Work Bidder Normally Breakdown of 
Performs Item Items 

IN 

Amount 
($) 

Percentage 
Of 

Contract 

D. The names, addresses and phone numbers of rejected DBE firms, the reasons for the bidder's 
rejection of the DBEs, the firms selected for that work (please attach copies of quotes from the 
firms involved), and the price difference for each DBE if the selected firm is not a DBE: 

Names, addresses and phone numbers of rejected DBEs and the reasons for the bidder's rejection 
of the DBEs: 

Names, addresses and phone numbers of firms selected for the work above: 

E. Effmts made to assist interested DBEs in obtaining bonding, lines of credit or insurance, and any 
technical assistance or information related to the plans, specifications and requirements for the 
work which was provided to DBEs: 
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F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, materials or 
related assistance or services, excluding supplies and equipment the DBE subcontractor 
purchases or leases from the prime contractor or its affiliate: 

G. The names of agencies, organizations or groups contacted to provide assistance in contacting, 
recruiting and using DBE firms (please attach copies of requests to agencies and any responses 
received, i.e., lists, Internet page download, etc.): 

Name of Agency/Organization Method/Date of Contact Results 

H. Any additional data to support a demonstration of good faith efforts (use additional sheets if 
necessary): 

NOTE: USE ADDITIONAL SHEETS OF PAPER IF NECESSARY. 
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EXHIBIT 10-01 CONSULTANT PROPOSAL DBE COMMITMENT 

1. Local Agency: City of Calexico 2. Contract DBE Goal: 

J. Project Descripllon: Cesar Chavez Blvd. Improvement 

4. Project Location: Cesar Chavez Blvd. between SR-98 and Second Street 

5. Consultant's Name: ----------------------------- 6. Prime Certified DBE: 0 

7. Description of Work, Service, or Materials 
8. DBE 

Certification 9. DBE Contact Information 10. DBE% Supplied Number 

Local Agency to Complete this Section 

17. Local Agency Contract Number: 
11. TOTAL CLAIMED DBE PARTICIPATION % 

18. Federal~Aid Project Number; 

19. Proposed Contract Execution Date: 

Local Agency certifies that aH DBE certifications afe valid and information on IMPORT ANT: Identify all DBE firms being claimed for credit, 
this form is complete and accurate. regardless of lier. Written confirmation of each listed DBE Is 

required. 

20. Local Agency Representative's Signature 21. Date 12. Preparer's Signature 13. Date 

22. Local Agency Representative's Name 23.Phone 14. Preparer's Name 15.Phone 

24. Local Agency Representative's Title 16. Preparers Title 

DISTRIBUTION: Or!glnat - Included with consultant's proposal to local agency. 

ADA Notice: For lndlviduals wilh sanS«Y dlsablnlles, lhla document la available In alternate rormals. For JnfOrmatlon call (916} 654--6410 or TDC (916) 654-
3880 orwrtte Recoros and Fonns Managemen~ 1120 N Street, MS-89, Sacramenlo, CA 95814. 
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INSTRUCTIONS -CONSUL TANT PROPOSAL DBE COMMITMENT 

CONSULT ANT SECTION 

1. Local Agency - Enter the name of the local or regional agency that is funding the contract. 
2. Contract DBE Goal - Enter the contract DBE goal percentage as it appears on the project advertisement. 
3. Project Description - Enter the project desciiption as it appears on the project advertisement (Bridge Rehab, 
Seismic Rehab, Overlay, Widening, etc.). 
4. Project Location - Enter the project location as it appears on the project advertisement. 
5. Consultant's Name - Enter the consultant's firm name. 
6. Prime Certified DBE - Check box if prime contractor is a certified DBE. 
7. Description of Work, Services, or Materials Supplied - Enter desciiption of work, services, or materials to be 
provided. Indicate all work to be performed by DBEs including work performed by the prime consultant's own 
forces, if the prime is a DBE. If 100% of the item is not to be performed or furnished by the DBE, describe the 
exact portion to be performed or furnished by the DBE. See LAPM Chapter 9 to determine how to count the 
participation of DBE firms. 
8. DBE Certification Number - Enter the DBE's Certification Identification Number. All DBEs must be ce1tified 
on the date bids are opened. 
9. DBE Contact Information - Enter the name, address, and phone number of all DBE subcontracted consultants. 
Also, enter the prime consultant's name and phone number, if the prime is a DBE. 
10. DBE% - Percent participation of work to be pe1formed or service provided by a DBE. Include the prime 
consultant if the prime is a DBE. See LAPM Chapter 9 for how to count full/partial pa1ticipation. 
11. Total Claimed DBE Participation % - Enter the total DBE pa1ticipation claimed. If the total% claimed is 
less than item "Contract DBE Goal," an adequately documented Good Faith Effort (GFE) is required (see Exhibit 
l 5-H DBE Information - Good Faith Effo1ts of the LAPM). 
12. Preparer's Signature - The person completing the DBE commitment form on behalf of the consultant's film 
must sign their name. 
13. Date - Enter the date the DBE commitment form is signed by the consultant's preparer. 
14. Preparer's Name - Enter the name of the person preparing and signing the consultant's DBE commitment 
form. 
15. Phone - Enter the area code and phone number of the person signing the consultant's DBE commitment form. 
16. Preparer's Title - Enter the position/title of the person signing the consultant's DBE commitment form. 

LOCAL AGENCY SECTION 

17. Local Agency Contract Number - Enter the Local Agency contract number or identifier. 
18. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
19. Proposed Contract Execution Date - Enter the proposed contract execution date. 
20. Local Agency Representative's Signature -The person completing this section of the form for the Local 
Agency must sign their name to certify that the information in this and the Consultant Section of this form is 
complete and accurate. 
21. Date - Enter the date the DBE commitment form is signed by the Local Agency Representative. 
22. Local Agency Representative's Name - Enter the name of the Local Agency Representative certifying the 
consultant's DBE commitment form. 
23. Phone - Enter the area code and phone number of the person signing the consultant's DBE commitment form. 
24. Local Agency Representative Title - Enter the position/title of the Local Agency Representative certifying 
the consultant's DBE commitment form. 
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EXHIBIT 10-Hl COST PROPOSAL Pag<> t ofJ 

ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS 

(DESIGN, ENGINEERING AND ENVIRONMENTAL STUDIES) 

EXHIBIT 10-lll 
Cost Proposal 

Note: Mark-ups are Not Allowed D Prime Consultant D Subconsultant D 2"" Tier Subconsultant 

Consultant -------------------------
Project No.----------- Contract No.--------- Date ________ _ 

DIRECT LABOR 

Classificationffitle Name Hours Actual Hourly Rate Total 

~roject Man!!ger)* $ $ 

(Sr. Civil Engineer) $ $ 

(Envir. Scientist) $ $ 

nnsnector\*. $ $ 

LABOR COSTS 
a) Subtotal Direct Labor Costs $ ____ _ 

b) Anticipated Salary Increases (see page 2 for calculation) $ _____ _ 

INDIRECT COSTS 
d) Fringe Benefits (Rate: __ o/o) 

Overhead (Rate: __ o/o) 

c) TOTAL DIRECT LABOR COSTS [(a)+ (b)] $ _____ _ 

e) Total Fringe Benefits [(c) x (d)] $ ------
g) Overhead [(c) x (t)] $ _____ _ 

h) General and Administrative (Rate: __ %) i) Gen & Admin [(c) x (h)] $ _____ _ 

j) TOTAL INDIRECT COSTS [(e) + (g) + (i)] $ _____ _ 

FIXED FEE k) TOTAL FIXED FEE [(c) + (j)] x fixed tee __ %] $ ------

I\ CONSULTANT'S OTHER DIRECT COSTS IODC - ITEMIZE f Add additional nati!'es if necessan1\ 
Description of Item Quantity Unit Unit Cost Total 

Mileae.e Costs $ $ 
Eauipment Rental and Suonlies $ $ 
Permit Fees $ $ 
Plan Sheets $ $ 
Test $ $ 

I) TOTAL OTHER DIRECT COSTS ~$ ______ _ 

m) SUBCONSUL TANTS' COSTS (Add additional pages if necessary) 
Subconsultant 1 : 
Subconsultant 2: 
Subconsultant 3: 
Subconsultant 4: 

$ 
$ 
$ 
$ 

m)TOTALSUBCONSULTANTS'COSTS~$-~-~-~--

n) TOTAL OTHER DIRECT COSTS INCLUDING SUBCONSULTANTS [(l)+(m)) $ -------

TOTAL COST [(c) + (j) + (k) + (n)] $ ______ _ 
NOTES' 
1. Key personnel must be marked with an asterisk(*} and employees that arc subject to prevailing wage requirements must be marked 

with two asterisks (••). AU costs must comply with the Federal cost principles. Subconsultants will provide their own cost proposals. 
2. The cost proposal format shall not be amended. Indirect cost rates shalt be updated on an annual basis in accordance with the 

consultant's annual accounting period and established by a cognizant agency or accepted by Caltrans. 
3. Anticipated salary increases calculation (page 2} must accompany. 
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EXHIBIT 10-Hl COST PROPOSAL P•gc2of3 

ACTUAL CQST-PWS-F!XED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS 

(CALCULATIONS FOR ANTICIPATED SALARY INCREASES) 

1. Calculate Average Hourly Rate for 1st year of the contract (Direct Labor Subtotal divided by total hours) 

Direct Labor 
Subtotal per Cost 

Proposal 

$250,000.00 

Total Hours per 
Cost Proposal 

5000 

Avg 
Hourly 

Rate 

$50.00 

5 Year 
Contract 
Duration 

Year I Avg 
Hourly Rate 

2. Calculate hourly rate for all years (Increase the Average Hourly Rate for a year by proposed escalation o/o) 

Avg Hourly Rate Proposed Escalation 

Year I $50.00 + 2% $51.00 Year 2 Avg Hourly Rate 
Year 2 $51.00 + 2% $52.02 Year 3 Avg Hourly Rate 
Year 3 $52.02 + 2% $53.06 Year 4 Avg l-Iourly Rate 
Year 4 $53.06 + 2% $54.12 Year 5 Avg l-lourly Rate 

3. Calculate estimated hours per year (l\ilultiply estimate 0/o each year by total hours) 

Estimated % Compleled Tota! Hours per Cost Total Hours per 
Each Year Proposal Year 

Year I 20.0% • 5000 IOOO Estiinated Hours Year 1 
Year 2 40.0o/o * 5000 2000 Estimated Hours Year 2 
Year 3 15.0% • 5000 750 Estimated Hours Year 3 
Year 4 15.0% • 5000 750 Estimated Hours Year 4 
Year 5 10.0% 5000 500 Estimated Hours Year 5 

Total I OOo/o Total 5000 

4. Calculate Total Costs including Escalation (Multiply Average llourly Rate by the number of hours) 

Avg Hourly Rate .Estimated hours Cost per 
(calculated above) (calculated above) Year 

Year 1 $50.00 • 1000 $50,000.00 Estimated Hours Year I 
Year 2 $51.00 • 2000 $ I02,000.00 Estimated Hours Year 2 
Year 3 $52.02 * 750 $39,015.00 Estimated Hours Year 3 
Year4 $53.06 • 750 $39,795.30 Estimated Hours Y car 4 
Year 5 $54.12 • 500 $27,060.80 E::.timated Hours Year 5 

Total Direct Labor Cost with Escalation $257,87 l.I 0 
Direct Labor Subtotal before Escalation $250,000.00 

Estimated total of Direct Labor Salary Transfer to Page 1 
Increase $7,871.10 

NOTES: 
1. 1bls is not the only way to estimate salary increases. Other methods will be accepted if they clearly indicate the% increase, the# 

of years of the contract, and a breakdown of the labor to be perfonned each year. 
2. An estimation that is based on direct labor multiplied by salary increase% multiplied by the# of years is not acceptable. 

(i.e. $250,000 x 2% x 5 yrs = $25,000 is not an acceptable methodology) 
3. This assumes that one year will be worked at the rate on the cost proposal before salary increases are granted. 
4. Calculations for anticipated salary escalation must be provided. 
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ExliIBIT 10-Hl COST PROPOSAL Poge3of3 

Certification of Direct Costs: 

EXHIBIT 10-Hl 
Cost Proposal 

1, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost 
proposal(s) in this contract are actual, reasonable, allowable, and allocable to the contract in accordance with the 
contract terms and the following requirements: 

l. Generally Accepted Accounting Principles (GAAP) 

2. Terms and conditions of the contract 

3. Title 2.1 United States Code Section 112 - Letting of Contracts 

4. 48 Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures 

5. 23 Code of Federal Regulations Part 172 - Procurement, Management, and Adminish·ation of 
Engineering and Design Related Service 

6. 48 Code of Federal Regulations Part 9904 - Cost Accounting Standards Board (when applicable) 

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must be 
retained in the project files and be in compliance with applicable federal and state requirements. Costs that are 
noncompliant with the federal and state requirements are not eligible for reimbursement. 
Local governments are responsible for applying only cognizant agency approved or Caltrans accepted Indirect 
Cost Rate(s). 

Prime Consultant or Subconsultant Certifying: 

Name: ________________ _ Title*: ________________ _ 

Signature=--------------- Date of Certification (mm/ddlyyyy): _____ _ 

Email:----------------- Phone Number: _____________ _ 

Address: ----------------------------------

"'An individual executive or financial officer of the consultant's or subconsultant's organization at a level 
no lower than a Vice President or a Chief Financial Officer, or equivalent, who has authority to represent 
the financial information utilized to establish the cost proposal for the contract. 

List services the consultant is orovidinl! under the urooosed contract: 
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Note: Mark-ups are Not Allowed 

EXHIBIT 10-H2 COST PROPOSAL P•g• I oD 

SPECIFJC RATE OF COMPENSATION (USE FOR ON-CALL ORAS-NEEDED CONTRACTS) 

(CONSTRUCTION ENGINEERING AND INSPECTION CONTRACTS) 

EXHIBIT IO-H2 
Cost Proposal 

Consultant _________________ _ D Prime Consultant D Subconsultant D 2"4 Tier Subconsultant 

Project No.---------- Contract No. PartiLipatlon A.rnount s _________ _ Date-------

For Combined Rate 
Fringe Benefit% + General &Administrative 0/o = Combined ICRo/o 

OR 

For Home OfLce Rate 
Fringe Benefit % + General &Administrative% = Home Office I CR% 

For Field Office Rate 
Fringe Benefit % + General &Administrative% = Field Office !CR% 

FM = % 

BILLING INFORMATION - - - -CALCULATION INFORMATION 
Name/Job Title/Classification1 Hourly Billing Rates2 Effective Date of Hourly Rate Actual or Avg. o/o or$ Hourly Range -

Straight' OT(l.5x) OT(2x) 

John Doe - Project Manager• $0.00 $0.00 $0.00 
Civil Engineer II $0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 
Sue Jones - Construction $0.00 $0.00 $0.00 

Engineer/Inspector $0.00 $0.00 $0.00 
Engineer I $0.00 $0.00 $0.00 

Buddy Black- Claims Engineer $0.00 $0.00 $0.00 
Engineer JII $0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 
Land Surveyor** $0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

Technician $0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

(Add pages as nttessary) 

From To Hourly Rate., 

Ol/Oi/2016 12/31/2016 $0.00 
01/0112017 12/31/20!7 $0.00 
01101/2018 !2/31/20!8 $0.00 
01/0112016 12131/2016 $0.00 
01/01/2017 12/3112017 $0.00 
01101/2018 12/31/2018 $0.00 
01101/2016 12/3112016 $0.00 
0110112017 12131/2017 $0.00 
0110112018 12131120!8 $0.00 
01/01/2016 12/31120!6 $0.00 
01101/2017 !2/3112017 $0.00 
01/01/2018 12131/2018 $0.00 
01101120!6 1213112016 $0.00 
01/01/2017 1213112017 $0.00 
0110!/20!8 12131/2018 $0.00 

Increase 

0.0% 
0.0% 

0.0% 
O.Oo/o 

O.Oo/o 
0.0% 

0.0% 
0.0% 

0.0% 
o.0°1o 

for Classifications Only 

Not Applicable 

Not Applicable 

Not Applicable 

$00 - $00 
$00 - $00 
$00 - $00 
$00 - $00 
$00 - $00 
$00 - $00 
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NOTES: 

EXHIBIT 10-H2 
Cost Proposal 

1. Key personnel must be marked with an asterisk(*) and employees that are subject to prevailing wage requirements must be marked with two asterisks (**).All costs must comply 
with the Federal cost principles. Subconsultants will provide their own cost proposals. 

2. The cost proposal format shall not be amended. 
3. Billing rate==- actual hourly rate• (l+ ICR) • (1+ Fee). Indirect cost rates shall be updated on an annual basis in accordance with the consultant's annual accounting period and 

established by a cognizant agency or accepted by Caltrans. All costs must comply with the Federal cost principles for reimbursement. 
4. For named employees and key personnel enter the actual hourly rate. For classifications only, enter the Average Hourly Rate for that classification. 

EXHIBIT 10-H2 COST PROPOSAL Pago2of3 

SPECIFIC RATE OF COMPENSATION (USE FOR ONwCALL OR AS-NEEDED CONTRACTS) 

(CONSTRUCTION ENGINEERING AND INSPECTION CONTRACTS) 

Consultant _________________ _ 0 Prime Consultant 0 Subconsultant 

Project No.---------- Contract No.--------- Date ________ _ 

SCHEDULE OF OTHER DIRECT COST ITEMS (Add additional pa2es as necessary) 
Descrintion ofltem nuantitv Unit Unit Cost 

Mileage CosGj $ $ 
Eauioment Rental and Sunnlies $ $ 
Pennit Fees $ $ 
Plan Sheets $ $ 
Test $ $ 
Vehicle $ $ 
Subconsultant 1: $ 
Subconsultant 2: $ 
Subconsultant 3: $ 
Subconsultant 4: $ 
Subconsultant 5: $ 

Note: Add additional pages if necessary. 

NOTES: 

Total 

1. List other direct cost items with estimated costs. These costs should be competitive in their respective industries and supported with appropriate documentation. 
2. Proposed ODC items should be consistently biUed regardless of client and contract type. 
3. Items when incurred for the same purpose, in like circumstance, should not be included in any indirect cost pool or in the overhead rate. 
4. Items such as special tooling, will be reimbursed at actual cost with supporting documentation (invoice). 
5. Items listed above that would be considered "tools of the trade" are not reimbursable as other direct cost. 
6. Travel related costs should be pre~approved by the contracting agency and shall not exceed current State Department of Personnel Administration rules. 

Page 5 of9 
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Local Assistance Procedures Manual EXHIBIT 10-H2 
Cost Proposal 

7. If mileage is claimed, the rate should be properly supported by the consultant's calculation of their actual costs for company vehicles. In addition, the miles claimed should be 
supported by mileage logs. 

8. If a consultant proposes rental costs for a vehicle, the company must demonstrate that this is its standard procedure for all of their contracts and that they do not own any vehicles 
that could be used for the same purpose. 

9. The cost proposal format shall not be amended. All costs must comply with the Federal cost principles. 
IO. Add additional pages if necessary. 
11. Subconsultants must provide their ffWn cost proposals. 

Page 6 of9 
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EXHIBIT 10-H2 COST PROPOSAL Page 3 of3 

Certification of Direct Costs: 

EXHIBIT 10-Hl 
Cost Proposal 

I, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost 
proposal(s) in this contract are actual, reasonable, allowable, and allocable to the contract in accordance with the 
contract terms and the following requirements: 

7. Generally Accepted Accounting Principles (GAAP) 

8. Terms and conditions of the contract 

9. Title 23 United States Code Section 112 - Letting of Contracts 

10. ~8 Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures 

11. 23 Code ofFederal Regulations Pait 172 - Procurement, Management, and Administration of 
Engineering and Design Related Service 

12. 48 Code of Federal Regulations Pait 9904 - Cost Accounting Standards Board (when applicable) 

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must be 
retained in the project files and be in compliance with applicable federal and state requirements. Costs that are 
noncompliant with the federal and state requirements are not eligible for reimbursement. 

Prime Consultant or Subconsultant Certifying: 

Name: ________________ _ 
Title*:-----------------

Signature:--------------- Date of Certification (mm/dd/yyyy): ------

Email:----------------- Phone Number: _____________ _ 

Address: ----------------------------------

*An individual executive or financial officer of the consultant's or subconsultant's organization at a level 
no lower than a Vice President or a Chief Financial Officer, or equivalent. who has authority to represent 
the financial information utilized to establish the cost proposal for the contract. 

List services the consultant is providing under the proposed contract: 

Page 7 of9 
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N-Ote: Mark-ups are Not Allowed 

EXHIBIT 10-H3 COST PROPOSAL Page 1 of2 

COST PER UNIT OF WORK CONTRACTS 

( GEOTECHNICAL AND MATERIAL TESTING) 

D Prime Consultant D Subconsultant 

EXHBIT 10-H3 
Cost Proposal 

D 2'" Tier Subconsultant 

Project No.---------- Contract No. --------- Date ________ _ 

Unit/Item of Work: 
(Example: Log of Test Boring for Soils Report, or ADL Testing for Hazardous Waste Material Study) 
Include as many Items as necessary. 

DIRECT LABOR Hours Billing Hourly Rate ($) Total($) 

Professional (Classification)* 

Sub-professional!fechnical** 

EQUIPMENT I (with Operator) 

EQUIPMENT 2 (with Operator) 

Consultant's Other Direct Costs (ODn - Itemize: 
Descrintion of Item Ouantitv Unit Unit Cost Total 

ODC Examole: TraveVMileae:e Costs $ $ 
ODC Examole: Mobilization/De-mobilization $ $ 
ODC Example: Supplies/Consumables $ $ 
ODC Example: Report $ $ 
ODC (List more ODCs as anolieable) $ $ 
Subconsultant 1: $ 
Subconsultant 2: $ 
Subconsultant 3: $ 
Subconsultant 4: $ 
Subconsultant S: $ 

Note: Attach add1t1onal pages 1fnecessary. 

TOTAL COST PER UNIT OF WORK $ ______ _ 

NOTES: 
1. Key personnel must be marked with an asterisk(*) and employees that arc subject to prevailing wage requireinents must be 

marked with t\VO asterL<>ks (**). All costs ntust comply with the Federal cost principles. Subconsultants will provide their own 
cost proposals. The cost proposal format shall not be amended. 

2. Hourly billing rates should include prevailing wage rates and be consistent with publicly advertised rates charged to all clients 
(Cf'rnOlercial, Private or Public). 

3. Mobilization!De~mobilization is based on site localion and number and frequency of tests/items. 
4. one items shall be based on actual costs and supported by historical data and odter docwnentation. 
5. ODC items that would be considered "tools of the trade ... are not reimbursable. 
6. Billing Hourly Rates must be actual, allowable, and reasonable. 
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EXHIBIT 10-H3 COST PROPOSAL Page 2 of2 

Certification of Direct Costs: 

EXHBIT IO-HJ 
Cost Proposal 

I, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost 
proposal(s) in this contract are actual, reasonable, allowable, and allocable to the contract in accordance with the 
contract terms and the following requirements: 

13. Generally Accepted Accounting Principles (GAAP) 

14. Terms and conditions of the contract 

15. Title 23 United States Code Section 112 - Letting of Contracts 

16 . .'!.~ Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures 

17. 23 Code of Federal Regulations Pait in-Procurement, Management, and Administration of 
Engineering and Design Related Service 

18. 48 Code ofFederal Regulation Part 9904 - Cost Accounting Standards Board (when applicable) 

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must be 
retained in the project files and be in compliance with applicable federal and state requirements. Costs that are 
noncornpliant with the federal and state requirements are not eligible for reimbursement. 

Prime Consultant or Subconsultant Certifying: 

Name: ________________ _ Title*=-----------------

Signature:--------------- Date of Certification (mrn/dd/yyyy): _____ _ 

Email:---------------- Phone Number: _____________ _ 

Address: ----------------------------------

* An individual executive or financial officer of the consultant's or subconsultant's organization at a level 
no lower than a Vice President or a Chief Financial Officer, or equivalent, who has authority to represent 
the financial information utilized to establish the cost proposal for the contract. 

List services the consultant is providin2: under the proposed contract: 
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Local Assistance Procedures Manual EXHBIT 10-Q 
Disclosure of Lobbying Activities 

EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES 

COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: 

D a. contract 
b. grant 

D a. bid/offer/application 
b. initial award 

D a. initial 
b. material change 

4. 

6. 

8. 

10. 

c. cooperative agreement c, post-a\vard 
d. loan 
e. loan guarantee 
f. loan insurance 

Name and Address of Reporting Entity 

Orrime Osuba\vardee 

Tier~---' if known 

Congressional District, ifknown 

Federal Depa11mcnt/Agcncy: 

Federal Action Nu1nber, ifknown: 

N11.me and Address of Lobby Entity 
(If individual. last name, first nmne, MI) 

For ~laterial Change Only: 
year __ quarter ___ _ 
dateoflastreporl ___ _ 

5. If Reporting Entity in No. 4 is Subawardec, 
Enter Name and Address nf Prime: 

Congressional Dish·ict, ifkno\vn 

7. Federal Program Nan1e/Description: 

Cl•DA Number, if applicable ---------

9. A'vard Amount, ifknown: 

11. Individuals Performing Services 
(including address if different fro1n No. 10) 
(Inst nan1e, first nan1e, MT) 

(attach Continuation Sheet(s) if necessary) 

12. Amount of Payment (check all that apply) 

S D actual D planned 

13. l'orm of Payment (check all that apply): 

8 a. cash 

b. in-kind; specify: nature -------
Value _____ _ 

14. Type of Payment (check all that apply) ... .. .. .. ---

a. retainer 
b. one~time fee 

c. commission 
d. contingent fee 
c deferred 

f. other, specify -----------

15. Bricf Descri1aion of Services Performed or to be perforined and Date(s) of Service, including 
ofiiee1·(s), etnployee(s), or member(s) contacted, for Payment Indicated in Itcnt 12: 

(attach Continuation Sheet(s) if necessary) 

16, Continuation Sheet(s) attached: Yes D No D 
17, Information requested through this fonn is authorized by Title 

31 U.S.C. Sec1ion 1352. This disclosure of lobbying reliance 
was placed by the tier above when his lransaction was made or 
entered into. This disclosure is required pursuant to 31 U.S.C. 
1352. This infonnation will be reported to Congress 
semiannually and will be available for public inspection. Any 
person who fails to file the required disclQsure shall be subject 
to a civil penalty of not less than SJ0,000 and not more than 
$100,000 for each such failure. 

Federal Use Only: 

Signature: -----------------

Print Naine: ________________ _ 

Title:-------------------

Telephone No.: _________ Date: ____ _ 

Authorized for Local Reproduction 

Standard Fonn - LLL 

Standard Fonn Lll Rev. 04-18-06 

Dlslrlbudoa.: Orig- Local Agency Project Files 

LPP 13-01 
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Local Assistance Procedures Manual EXIIBIT 10-Q 
Disclosure of Lobbying Activities 

INSTRUCTIONS FOR COMPLETING EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prhne federal recipient at the 
initiation or receipt of covered federal action or a material change to previous filing pursuant to title 31 U.S.C. Section 1352. 
The filing of a form is required for such payment or agreement to make pay1nent to lobbying entity for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress an officer or employee of Congress or 
an employee of a Member of Congress in connection with a covered federal action. Attach a continuation sheet for additional 
information if the space on the form is inadequate. Complete all items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional 
information. 

1. Identify the type of covered federal action for which lobbying activity is or has been secured to influence, the outcome of a 
covered federal action. 

2. Identify the status of the covered federal action. 

3. Identify the appropriate classificotion of this report.. lfthis is a follow-up report caused by a 1naterial change to the infonnation 
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last, previously submitted 
report by this reporting entity for this covered federal action. 

4. Enter the full name, address, city, state, and zip code of the reporting entity. Include Congressional District if known. Check the 
appropriate classification of the reporting entity that designates if it is or expects to be a prime or sub award recipient. Identify the 
tier of the subawardee, e.g., the first subawardee of the prime is the first tier. Subawards include but are not limited to: 
subcontracts, subgrants, and contract awards under grants. 

S. If the organization filing the report in Item 4 checks "Suba ... vardee" then enter the full name, address, city, stale, and 1.ip code of 
the prilne tcderal recipient. Include Congressional District, ifkno,vn. 

6. Enter the naine of the federal agency making the award or Joan commitn1ent. Include at least one organization level below 
agency name, if kno\vn. For e.xample, Department of Transportation, United States Coast Guard. 

7. Enter the federal program nainc or description for the covered federal action (item I). If known, enter the full Catalog of Federal 
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan collllnitutent:>. 

8. Enter the most appropriate federal identifying number available for the federal action identification in item l (e.g., Request for 
Proposal (RFP) number, Invitation fur Bid (IFB} number, grant announcement number, the contract grant. or loan award nwnber, 
the application/proposal control number assigned by the federal agency}. Include prefixes, e.g., "RFP-DE-9-0-001." 

9. For a covered federal action where there has been an award or loan commitment by the Federal agency, enter the federal amount 
of the a\vard/loan con1n1itments for the prime entity identified in itetn 4 or 5. 

10. Enter the full naine, atldress, city, state, and zip code of the lobbying entity engaged by the reporting entity identjfied in Item 4 to 
influence the covered federal action. 

11. Enter the full names of the individual(s) perforn1ing services and include Jilli address if different front I 0 (a). Enter Last Name, 
First Name and Middle Initial (Ml). 

12. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity 
(Item 10). Indicate whether the payment has bt:en made (actual) or will be made (planned). Check all boxes that apply. If this is 
a material change report, enter the cu1nulative amount of payment made or planned to be made. 

13. Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in.kind 
payment 

14. Check all boxes that apply. If other, specify nalure. 

15. Provide a specific and detailed description of the services that the lobbyist has performed or \Viii be expected to perfonn and the 
date(s) of any services rendered. Include all preparatory and related activity not just time spent in actual contact with federal 
officials. Identify the federal officer(s) or employee(s) contacted or the officer(s) employee(s) or Member(s) of Congress that 
were contacted. 

16. Check whether or not a continuation sheet(s) is attached. 

17. The certifying official shalt sign and date the fonn, and print hislher nume title and telephone number. 

Public reporting burden for this collection of infonnatlon is estimated to average 30-minutes per response, including time for reviewing 
instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
infonnation. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Projecl(0348-0046). Washington, D.C. 20503. SF­
LLL-Instructions Rev. 06-04 

LPP 1.3-01 
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Local Assistance Procedures Manual Exhibit 10-0Z 
Consultant Contract DBE Commitment 

EXHIBIT 10-02 CONSULTANT CONTRACT DBE COMMITMENT 

1. Local Agency: _C_i~ty_o_f_C_a_l_e_xi_c_o ___________ 2. Contract DBE Goal: 

3. Project DescripUon: Cesar Chavez Blvd. Improvements 

4. Project Location: Cesar Chavez Blvd. between SR-98 and Second Street 

5. Consultant's Name: ------------- 6. Prime Certified DBE: D 7. Total Contract Award Amount 

8. Total Dollar Amount for & Subconsu\tants: ---------- 9. Total Number of Ab.b Subconsultants: --------

10. Description of Work, Service, or Materials 11. DBE 13.DBE 
Certification 12. DBE Contact lnfonnatlon Dollar Supplied 

Number Amount 

Local Agency to Complete this Section 

20. Local Agency Contract 
$ 

HPLUL-5168(017) 
M11mhor• 14. TOTAL CLAIMED DBE PARTICIPATION 
21. Federal-Aid Project Number: HPLUL-5168(017) 
22. Contract Execullon 

% 

ni:lt&o· 

Local Agency certifies that all DBE certifications are valid and informallon on IMPORTANT: Identify all DBE firms being claimed for credit, 
this fonn rs complete and accurate. regardless of tier. Written confirmation of each listed DBE ls 

required. 

23. Local Agency Representati11e's Signature 24. Date 15. Preparer's Signature 16. Date 

25. Local Agency Representative's Name 26. Phone 17. Preparer's Name 18.Phone 

27. Local Agency Representative's Tiiie 19. Preparer's TIUe 

DISTRIBUTION: 1. Original - Local Agency 
2. Copy -Caltrans District Local Assistance Engineer (DLAE). Failure to submit to DLAE within 30 days of contract 
execution may result in de--obllgatlon of federal fonds on contract 

ADA Notice: For lndi\llduals wilh sensory dlsabHitles, this document ls available In alternate formats. For information call (916} 654-6410 or TDD (916) 654-
3880 or write Records and Fonns Management. 1120 N Stree1, MS·89, Sacramento, CA 9581~ 
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Local Assistance Procedures Manual Exhibit 10-02 
Consultant Contract DBE Commitment 

INSTRUCTIONS- CONSUL TANT CONTRACT DBE COMMITMENT 

CONSUL TANI SECTION 

L Local Agency- Enter the name of the local or regional agency that is funding the contract. 
2. Contract DBE Goal - Enter the contract DBE goal percentage as it appears on the project advertisement. 
3. Project Description - Enter the project description as it appears on the project advertisement (Bridge Rehab, Seismic 
Rehab, Overlay, Widening, etc). 
4. Project Location - Enter the project location as it appears on the project advertisement. 
5. Consultant's Name - Enter the consultant's firm name. 
6. Prime Certified DBE - Check box if prime contractor is a certified DBE. 
7. Total Contract Award Amount - Enter the total contract award dollar amount for the prime consultant. 
8. Total Dollar Amount for ALL Subconsultants - Enter the total dollar amount for all subcontracted consultants. 
SUM= (DBEs +all Non-DBEs). Do not include the prime consultant infonnation in this count. 
9. Total number of ALL subconsultants - Enter the total number of all subcontracted consultants. SUM= (DBEs +all 
Non-DBEs). Do not include the prime consultant information in this count. 
10. Description of Work, Services, or Materials Supplied - Enter description of work, services, or materials to be 
provided. Indicate all work to be performed by DBEs including work performed by the prime consultant's own forces, if 
the prime is a DBE. If 100% of the item is not to be performed or furnished by the DBE, describe the exact portion to be 
performed or furnished by the DBE. See LAPM Chapter 9 to determine how to count the participation of DBE firms. 
11. DBE Certification Number - Enter the DBE's Certification Identification Number. All DBEs must be certified on 
the date bids are opened. 
12. DBE Contact Information - Enter the .name, address, and phone number of all DBE subcontracted consultants. 
Also, enter the prime consultant's name and phone number, if the prime is a DBE. 
13. DBE Dollar Amount - Enter the subcontracted dollar amount of the work to be performed or service to be 
provided. Include the prime consultant if the prime is a DBE. See LAPM Chapter 9 for how to count full/partial 
participation. 
14. Total Claimed DBE Participation - $:Enter the total dollar amounts entered in the "DBE Dolla1· Amount" column. 
%: Enter the total DBE participation claimed ("Total Participation Dollars Claimed" divided by item "Total Contract 
Award Amount"). If the total% claimed is less than item "Contract DBE Goal," an adequately documented Good Faith 
Effort (GFE) is reqttlred (see Exhibit 15-H DBE Infonnation- Good Faith Efforts of the LAPM). 
15. Preparer's Signature - The person completing the DBE commitment form on behalf of the consultant's firm must 
sign their name. 
16. Date - Enter the date tl1e DBE commitment form is signed by the consultant's preparer. 
17. Preparer's Name - Enter the name of the person preparing and signing the consultant's DBE commitment form. 
18. Phone - Enter the area code and phone number of the person signing the consultant's DBE commitment form. 
19. Preparer's Title- Enter the position/title of the person signing the consultant's DBE commitment form. 

LOCAL AGENCY SECTION 

20. Local Agency Contract Nnmber - Enter the Local Agency contract number or identifier. 
2L Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
22. Contract Execution Date - Enter the date the contract was executed. 
23. Local Agency Representative's Signature - The person completing this section of the form for the Local Agency 
must sign their name to certify that the information in this and the Consultant Section of this form is complete and 
accurate. 
24. Date - Enter the date the DBE commitment form is signed by the Local Agency Representative. 
25. Local Agency-P.o~~•sentative's Name - Enter the name of the Local Agency Representative certifying tho 
consultant's DBE commitment form. 
26. Phone - Enter the area code and phone number of the person signing the consultant's DBE commitment form. 
27. Local Agency Representative Title - Enter the position/title of the Local Agency Representative certifying the 
consultant's DBE commitment form. 
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Local Assistance Procedures Manual Exhibit 17-F 
Final Report-Utilization of Disadvantaged Business Enterprises (DBE) and First-Tier Subcontractors 

EXIDBIT 17-F FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES (DBE) AND FIRST-TIER SUBCONTRACTORS 

1. Local Agency Contract Number \ 2. Federal-Aid Project Number 13. Local Agency 4. Contract Completion Date 

5. Contractor/Consultant \ 6. Business Address 7. Final Contract Amount 

8. Contract 9. Description of Work, Service, or 10. Company Name and 11. DBE 12. Contract Payments 13. Date 14. Date of 
Item Certification Work Final 

Number Materials Supplied Business Address 
Number Non-DBE DBE Completed Payment 

i 
' I 

' 

15. ORIGINAL DBE COMMITMENT AMOUNT $ 16. TOTAL 

List au first-tier subcontractors/aubcon1;ultants and DBE5 regardless of tier whether or noi the firms were originally listed for goal a-edit. If actual DBE utlllzation (or Item of work) was different than that approved at the time of ................. ,. ................... ., ....... ,, .. ,, __ ,.,....,, .. , ........ , --·--· -···--•n -- ·- ---· -•nn • ",,_ -----··--~-·------··--·-•••- ••-• ------··MO--··---,~·-·---·· MO-•-••••• 
I CERTIFY THAT THE ABOVE INF OR MA TION IS COMPLETE AND CORRECT 

17. Contract:or/Consultant Representative's Signature J 1B. Contractor/Consultant Representative's Name J 19. Phone 120. Date 

I CERTIFY THAT THE CONTRACTING RECORDS AND ON-SITE PERFORMANCE OF THE DBE(S} HAS BEEN MONITORED 

21. Local Agency Representative's Signature I 22'. Local Agency Representative's Name 123. Phone ! 24. Date 

DISTRIBUTION: Origin&!- Local Agency, Copy- Callrans District Local Assistance Engineer. Include with Final Report cf Expenditures 

ADA NOTICE: for indivktuals with sensory diSabUities, this document Is available in alternate formats For Information, call (916) 445-1233, local Assistance Procedures Manual TTY 711, or v..nte to Record1; and Forms 
Management. 1120 N Street, MS-89, Sacramento. CA 95814. 
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Local Assistance Procedures Manual Exhibit 17-F 
Fiual Report-Utilization of Disadvantaged Business Enterprises (DBE) 

and First-Tier Subcontractors 

INSTRUCTIONS -FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS 
ENTERPRISES (DBE) AND FIRST-TIER SUBCONTRACTORS 

1. Local Agency Contract Nnmber - Enter the Local Agency contract number or identifier. 
2. Federal-Aid Project Nnmber - Enter the Federal-Aid Project Number. 
3. Local Agency - Enter the name of the local or regional agency that is funding the contract. 
4. Contract Completion Date - Enter the date the contract was completed. 
5. Contractor/Consultant - Enter the contractor/consultant's firm name. 
6. Business Address - Enter the contractor/consultant's business address. 
7. Final Contract Amount - Enter the total final amount for the contract. 
8. Contract Item Number - Enter contract item for work, services, or materials supplied provided. Not 
applicable for consultant contracts. 
9. Description of Work, Services, or Materials Supplied - Enter description of work, services, or materials 
provided. Indicate all work to be performed by DBEs including work performed by the prime 
contractor/consultant's own forces, if the prime is a DBE. If 100% of the item is not to be performed or 
furnished by the DBE, describe the exact portion to be performed or furnished by the DBE. See LAPM 
Chapter 9 to determine how to count the participation of DBE firms. 
10. Company Name and Business Address - Enter the name, address, and phone number of all 
subcontracted contractors/consultants. Also, enter the prime contractor/consultant's name and phone number, 
ifthe prime is a DBE. 
11. DBE Certification Number - Enter the DBE's Certification Identification Number. Leave blank if 
subcontractor is not a DBE. 
12. Contract Payments - Enter the subcontracted dollar amount of the work performed or service provided. 
Include the prime contractor/consultant ifthe prime is a DBE. The Non-DBE column is used to enter the 
dollar value of work performed by fitms that are not certified DBE or for work after a DBE becomes 
dece1tified. 
13. Date Work Completed - Enter the date the subcontractor/subconsultant's item work was completed. 
14. Date of Final Payment - Enter the date when the prime contractor/consultant made the final payment to 
the subcontractor/subconsultant for the portion of work listed as being completed. 
15. 01·iginal DBE Commitment Amount - Enter the "Total Claimed DBE Participation Dollars" from 
Exhibits 15-G or I 0-02 for the contract. 
16. Total - Enter the sum of the "Contract Payments" Non-DBE and DBE columns. 
17. Contractor/Consultant Representative's Signature - The person completing the form 011 behalf of the 
contractor/consultant's firm must sign their name. 
18. Contractor/Consultant Representative's Name - Enter the name of the person preparing and signing the 
form. 
19. Phone - Enter the area code and telephone number of the person signing the form. 
20. Date - Enter the date the form is signed by the contractor's preparer. 
21. Local Agency Representative's Signature - A Local Agency Representative must sign their name to 
certify that the contracting records and on-site performance of the DBE(s) has been monitored. 
22. Local Agency Representative's Name - Enter the name of the Local Agency Representative signing the 
form. 
23. Phone - Enter the area code and telephone number of the person signing the form. 
24. Date - Enter the date the form is signed by the f;ocal Agency Representative. 
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Local Assistance Procedures Manual Exhibit 17-0 
Disadvantaged Business Enterprises (DBE) Certification Status Change 

EXIDBIT 17-0 DISADVANTAGED BUSINESS ENTERPRISES (DBE) CERTIFICATION STATUS CHANGE 

1. Local Agency Contract Number , 2. Federal~Aid Project Number l 3. Local Agency ) 4. Contract Completion Date 

5. Contractor/Consultant ! 6. Business Address I 7. Final Contract Amount 

s. contract 10.DBE 12. Certification/ 
11. Amount Paid Decertification Item 9. DBE Contact Information Certification 
Whtie Certified Date 13. Comments 

fl.limber Number (letter Attached' 

I 
I 

If there were no changes in the DBE certification of sut>contractorstsubconsultants, indicate on the form. 

I CERTIFY THAT THE ABOVE INFORMATION lS COMPLETE AND CORRECT 

14. Contractor/Consultant Representative's Signature 115. Contractor/Consultant Representative's Name 116. Phone j 17. Date 

I CERTIFY THAT THE CONTRACTING RECORDS ANO ON-SITE PERFORMANCE OF THE DBE(S) HAS BEEN MONITORED 

18. Local Agency Representative's Signature 119. Local Agency Representative's Name 120. Phone ) 21. Date 

DISTRIBUTION: Original - Local Agency, Copy- Caltrans Dlstrlcl. Local Assistance Engineer. Include with Final Report of Expenditures 

ADA NOTICE: For individuals with sensory disabilities, this document is available in alternate fonnats. For information, call (916) 445-1233, Local Assistance Procedures Manual TTY 711, or 'Mite to Records and Forms 
Management, 1120 N Slreet, MS-89, Sacramento, CA 95814. 
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Local Assistance Procedures Manual Exhibit 17-0 
Disadvantaged Business. Enterprises (DBE) Certification Status Change 

INSTRUCTIONS-DISADVANTAGED BUSINESS ENTERPRISES (DBE) 
CERTIFICATION STATUS CHANGE 

1. Local Agency Contract Number - Enter the Local Agency contract number or identifier. 
2. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
3. Local Agency - Enter the name of the local or regional agency that is funding the contract. 
4. Contract Completion Date - Enter the date the contract was completed. 
5. Contractor/Consultant - Enter the contractor/consultant's firm name. 
6. Business Address - Enter the contractor/consultant's business address. 
7. Final Contract Amount - Enter the total final amount for the contract. 
8. Contract Item Number - Enter contract item for work, services, or materials supplied provided. Not 
applicable for consultant contracts. 
9. DBE Contact Information - Enter the name, address, and phone number of all DBE subcontracted 
contractors/consultants. 
10. DBE Certification Number - Enter the DB E's Certification Identification Number. 
11. Amount Paid While Certified - Enter the actual dollar value of the work performed by those 
subcontractorslsubconsultants during the time period they are certified as a DBE. 
12. Certification/Decertification Date (Letter Attached) - Enter either the date of the Decertification Letter 
sent out by the Office of Business and Economic Opportunity (OBEO) or the date of the Ceitification 
Certificate mailed out by OBEO. 
13. Comments - If needed, provide any additional information in this section regarding any of the above 
ceitification status changes. 
14. Contractor/Consultant Representative's Signature - The person completing the form on behalf of the 
contractor/consultant's firm must sign their name. 
15. Contractor/Consultant Representative's Name - Enter the name of the person preparing and signing the 
form. 
16. Phone - Enter the area code and telephone number of the person signing the form. 
17. Date - Enter the date the form is signed by the contractor's preparer. 
18. Local Agency Representative's Signature - A Local Agency Representative must sign their name to 
ceitify 
that the contracting records and on-site performance of the DBE(s) has been monitored. 
19. Local Agency Representative's Name - Enter the name of the Local Agency Representative signing the 
form. 
20. Phone - Enter the area code and telephone number of the person signing the form. 
21. Date - Enter the date the form is signed by the Local Agency Representative. 
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Local Assistance Procedures Manual Exhibit 10-K 
Consultant Annual Certification or Indirect Costs and Financial Management System 

EXHIBIT 10-KCONSULTANT ANNUAL CERTIFICATION OF 

INDIRECT COSTS AND FINANCIAL MANAGEMENT SYSTEM 

(Note: If a Safe Harbor Indirect Cost Rate is approved, tltis form is not requlretl) 

Consultant's Full Legal Name:-----------------------------

Important: Consultant means the individual or consultant providing engineering and design related 
services as a party of a contract with a recipient or sub-recipient of Federal assistance. Therefore, the 
Indirect Cost Rate(s) shall not be combined with its parent company or subsidiaries. 

lpdjrect Cost Bate· 

Combined Rate ___________ % OR 

Home Office Rate. __________ % and Field Office Rate (if applicable) ________ % 

Facilities Capital Cost of Money _____ % (if applicable) 

Fiscal period*--------------~ 

* Fiscal period is annual one year applicable accounting period that the Indirect Cost Rate was developed (not 
the contract period). The Indirect Cost Rate is based on the consultant's one-year applicable accounting period 
for which financial statements are regularly prepared by the consultant. 

I have reviewed the proposal to establish an h1direct Cost Rate(s) for the fiscal period as specified above and have 
determined to the best of my knowledge and belief that: 

• All costs included in the cost proposal to establish the indirect cost rate(s) are allowable in 
accordance with the cost principles of the Federal Acquisition Regulation (FAR) 48, Code of 
Federal Regulations (CFR), Chapter l, Pmt 31 ( 48 CFR Part 31 ); 

• The cost proposal does not include any costs which are expressly unallowablc under the cost 
principles of 48 CFR Part 31; 

• The accounting treatment and billing of prevailing wage delta costs are consistent with our 
prevailing wage policy as either direct labor, indirect costs, or other direct costs on all federally­
funded A&E Consultant Contracts. 

• All known material transactions or events that have occurred subsequent to year-end affecting the 
consultant's ownership, organization, and indirect cost rates have been disclosed as of the date of 
this certification. 

I am providing the required and applicable documents as instructed on Exhibit 10-A. 

Financial Management System: 

Our labor charging, job costing, and accounting systems meet the standards for financial reporting, accounting 
records, and internal control adequate to demonstrate that costs claimed have been incurred, appropriately 
accounted for, are allocable to the contract, and comply with the federal requirements as set forth in Jitk7.3 
United States Code (ll.S.C.l Section l l2(bl(2l: 48 CFR Part 3 l.201-2idl: 23 CFR, Chapter I. Part l 72. l l{a)(2l: 
and all applicable state and federal rules aI1d regulations. 

Our financial management system has the following attributes: 
• Account numbers identifying allowable direct, indirect, and unallowable cost accounts; 
• Ability to accumulate and segregate allowable direct, indirect, and unallowable costs into separate cost 
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Local Assistance Procedures Manual Exhibit 10-K 
Consultant Annual Certification of Indirect Cmts and Financial Management System 

accounts; 

• Ability to accumulate and segregate allowable direct costs by project, contract and type of cost; 
• Internal controls to maintain integrity of financial management system; 
• Ability to account and record costs consistently and to ensure costs billed are in compliance with FAR; 
• Ability to ensure and demonstrate costs billed reconcile to general ledgers and job costing system; and 
• Ability to ensure costs are in compliance with contract terms and federal and state requirement 

Cost Reimbursements on Contracts· 

I also understand that failure to comply with 48 CFR Part 16.301-3 or knowingly charge unallowable costs to 
Federal-Aid Highway Program (F AHP) contracts may result in possible penalties and sanctions as provided by 
the following: 

• Sanctions and Penalties - 23 CFR Part 172.111c)(4 l 
• False Claims Act-Tille 31 U.S.C. Scelions 3729-3733 
• Statements or entries generally-Tille 18 U.S.C. Scctim1 !001 
• Major Fraud Act-Tille 18 U.S.C. Section 1031 

All A&E Cogtract Inforuu1tiop; 

• Total participation amount $ on all State and F AHP contracts for Architectural & 
Engineering services that the consultant received in the last three fiscal periods. 

• The number of states in which the consultant does business is. __ _ 
• Years of consultant's experience with 48 CFR Part 31 is. ___ _ 
• Audit history of the consultant's current and prior years (if applicable) 

0 Cognizant !CR Audit 0 Local Gov't lCR Audit 0 Caltrans lCR Audit 

0 CPA !CR Audit D Federal Gov't !CR Audit 

I, the undersigned, certify all of the above to the best of my knowledge and belief and that I have reviewed the 
Indirect Cost Rate Schedule to determine that any costs which are expressly unallowable under the Federal cost 
ptinciples have been re1noved and comply with Jj_!j_~---~} l 1.s.c. Se..;tion I !21hll2). 4~ CFR P:.in 3 l 2) CFR P:..in 172, and 
all applicable state and federal rules and regulations. I also certify that I understand that all documentation of 
compliance must be retained by the consultant. 1 hereby acknowledge that costs that are noncompliant with the 
federal and state requirements are not eligible for reimbursement and must be returned to Caltrans. 

Na1ne**: ______________ _ 

Signature:--------------
Email**: ______________ _ 

Title**:------------------­

Date of Certification (mm/dd/yyyy): -------­

Phone Number**:---------------

••An individual executive or financial officer of the consultant's or subconsultant's organization at a level no lower than a Vice President, a 
Chief Financial Officer, or eqmvalenl, who has authority to represent the financial information used to estabJish the indirect cost rate. 

Note; Bot/1 prime and Sllbconsllltants as parties of a contract mllst complete l/1eir own Exhibit 10-K forms. 
Ca/trans will not process local agency's invoices until a complete Exhibit 10-K form is accepted and approved by 
Ca/trans Audits and Investigations. 

Dlstrlbutit~n: I) Original - Local Agency Project File 
2) Copy - Consultant 
3) Copy - Caltrans Audits and Investigations 
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EMAILTO: 

EXHIBIT 10-A 

A&ECONSUL TANT FINANCIAi, DOCUMENT REVIEW REQUEST 

Caltrans Division of Local Assistance 

(Completed by Local Agencies, One per Contract) 
(}'or New Proposed A&E Consultant Local Agency Contracts of $150,000 or Greater) 

(For Amendments, use only when there are additional snbconsultants or changes in ICR) 

Date: California Stale Department of Transportation 
Independent Office of Audits and Investigations 
confonnance.rcview@dot.ca.gov 

Federal Project Number: --------

Attention: Audit Manager, Extemal Contracts-Local Agencies 

The following applicable docwnents are attached for proposed A&E Consultant Contract No. ______ at a 
proposed Contract or Amended amount of$ with ______________ _ 

(Prime Consulll!lnl's full leg11l Mme) 

The Project Description is (Identify if an Amendment or a New Contract): ------------

Participation Amounts for Prime and all Sub-consultants on this contract are: 

Participation Category 1, l, 3, 4, S Caltfans ICR Acceptance 
Cousuliant's Na1nc Amount or N/A (see below) ID# (if available) 

Note: Add pagai if nt-c~sary, NIA applies to Consultants with participation amount Jess than SJ 50,000 

I veriry that we have received from the prime & sub-consultants on this contract and are forwarding to A&I, 
the fmancial documents that meet A&I's minimum requirements for contracts<: $150,000* (as listed below) 
as well as the financial documents required under each Consultant's Category Requirements as specified in 
the Exhibit 10-A Checklist: 

Minimwn Requirements 
I) A&E Consultant Financial Document Review Request Letter (Exhibit 10-A) -

Completed for each contract, by Local Agency 
2) Cost Proposals (Examples at Exhibit 10-Hl through IO-H4)- Completed by Consultants 
3) Consultant Annual Certification oflndirect Costs and Financial Management System (Exhibit I 0-K) -

Completed by each Consultant (Except for firms requesting the Sare Harbor Rate) 
4) Points of contact for Local Agency and Prime Consultant 

Name ______________ _ Signature _________________ _ 

Title------,---------

Name of Local Agency and Department _______________________ _ 

Addres•-------------~-~-~------~-~----

*Consultants with n1ulti-year Contracts that beg.in at $150,000 or more, with Indirect Cost Rates (ICR) that change every 
year are required to follow the same minimunt and category requirements for each fiscal year ICR proposed. 
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CAL TRANS A&I FINANCIAL DOCUMENT REVIEW REQUIREMENTS 
FOR ARCHITECTURAL AND ENGINEERING (A&E) CONSULTANTS 

ON LOCAL GOVERNMENT AGENCY CONTRACTS 

All Prime & Sub-consull:mts mu1I submit tht! tollowlng minimum requirements (or contracts~ $150,000: 

l) A&S Consultant Financinl Document Review Request Letter (Exhibit to-A) - Completed by Local Agency for each contract (I) 
2) Cost Proposals (E.Tamples at E:rhibit 10..Hi lhrtmgh IO-H4) ~ Compleltd by Consttltanls 

3) Consultant Annual Certification oflnditttt Costs and Financial Management System (Exhibit 10-K) • Completed by eaeh Consuflant 
(exceplfar Jinns r!YJtttSting Safa Harbor Rate) 

4) Local Agcru..-y and Prime Consultant's Points or Contact 

If not Cattgorlfs· l..J 
CATEGORY I: CATEGORYJ: CATEGORYJ: CATEGORY4: CATEGORYS: 

Firmtwitb llrawwllh Flrnu Requesting Contracts t: Contractt :!: Sli\ol 
Coplzant c ...... s.rc Harbor Rate St$0K to< StM il4 partldp1ttlng 

Type of Financial Dorument1 and Information Approval Litter A«tptaate m (SOR) !!!!! partklpallng amounts~ Sl30K 
for ICR FYE proposW • forlCH FYE Number for ICR amounl1 ~ to 

propostd FYE prupoHd •• Sl30K 

For 1111 Prime and Sul><oandtants 
Co&niznnt Approvnl Letter ror the FYE propo5Cd (hJued by cog11izant stat~, 
which is baled on Location of Ar:co1111ti11g Records tts Jtated i11 AA SH TO , 
ICQ) 

C'alfrans' !CR Acccptnncc lD #s for ICR FYE proposed *• , 
FAR Complian1 Indirect Cost Rate (!CR) Schedule including FAR References 
1md Disclosure Notes (2) 
iP1imt Can."tltallf mrrst ha\'t a Cl'A A11dittd !CR Rtport if am/met is;?: , , 
$ , reg11rdll'H of Prime Co11suf1m11'.i.· pan1cip11tio11 amo1011.(l) -+ 
Prior Year lCR Schedule , 
AASHTO Internal Control Quesiionnaire (ICQ) Appendix B (3) , , 
Post Closing Trial Balnnce (4) , 
Vacation/Sick Policy , 
Bonus Policy , 
Executive Compensation Analysis (ECA) (-4) , 
Prevailing Wage (PW) Policy for PW conlmcts (5) , , .;··· , , 
\Vhen applknhlc, additional documents may be requested: 

Supplemental reconciliation sched11\e (to tic the pm(lDsed ICR Schedule to 
TriaLBalauce) (4) 

Chart of Accounts 

Income Statement (4) 

labor Swrunary Report ( 6) 

Related Party Rent Analysis (4) 

Vehicle, Equipment, and Olhcr Direct Costs Schedules (-4) 

Safe Harbor Rate Doc11mcnt!I: 

Consultant Certification ofEligibility or Contract Costs and Financial 
Management System (Attachment IR) , 

Addldonal Dotuntmts Req11lred ' ' ' > • 



·-~"--·~- l.a.Nlt ... \Ood.M·• 

* !CR FYE ""Indirect Cost Rate Fiscal Year End. All ite111s 01t this checklist may not be all inclusive. A&I reserves the right to 
request additional docu1nentats as deenied necessary. 

++Ca/trans ICR Acceptance ID# ts an identification nun1ber isSllt!d by Ca/trans 11po11 review and acceptance of consultant's indirect 
cost rate(.Y) schedule for a specific fiscal year. This ID # can be referenced for use on fuh1re co11tracJs using the sa1ne FYE ICR. 

••• Fim1s using SHR ca11 be rei11ib11rsedfor the prevailing wage deltas either as an Other Direct Cost or as an Overltead/h1direct Cost 
- refer lo A&I's PW Inte1pretive Guidance on WW}v.dot.ca.govlaudits. 

(I) Local Agencies are required to con1plete Exhibt1 IO-A and include all applicable required documents upon sub1nission. 

(2) FAR Compliant !CR schedule includes FAR References, ar1d Disclosure Notes. If the Disclo:rure Notes are not provided, A&l will 
provide a first year waiver of this require1nent,· however, the 1101es ·will be required on future fiscal year /CR schedules. See AASHTO 
Guide Chapter 5, 8, and JI for references, The fiscal year-end indirect cost rate (!CR) lo be applied to the Agreen1e'1t is based on the 
submission package received by A&I. For financial document packages received from Janua1y I, 2018 to June 30, 20 I 8, the 2016 FYE 
/CR 11u1st be submitted or the FYE 2017 !CR if available. For financial doc11n1ent packages received.from July 1, 1018 to Dece1nber 
31, 2018, the 2017 !CR 111ust be sub11titted. 

(3) Go to AASHTO lvebsite@audit.transportation.org, for Appendix B-Internal Control Questionnaire 

(4) Accounts and balances must match costs proposed on the FAR Compliant !CR schedule, as per 48 CFR Part 31. 

(5) Prevailing Wage (PW) contract requires written PW Policy. It must be on the conipany's letterhead, signed, and dated by 
con1pany~Y official to sholv accounting n1ethods used on delta base and delta fringe- refer to A&J's PfV lnJerpretive Guidance on 
WlVW. dot.ca.govlauclits ,_ 

(6) Document/Report n1ust s11n1n1arize total labor costs that agree to total direct labor a11d total ir1direcl labor a111ounls included in 
the fiscal year !CR schedule proposed on tire contract. Uncon1pe11sated overlin1e n1ust be presented.far salariedlexe111pt employees that 
are not conipeflsated for hours worked in excess o_f 8 hours a day140 hours per lveek/2080 hours per year. Refer to Unco1npensated 
Overtitne Interpretive (7:tfdance 011 iVlVlv.dot.ca.gov/audits. 


